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INVITATION TO BID _
WEATHERIZATION MECHANICAL LABOR

BID NO.: 1112-HS-161

1148112

Name of Bidding Firm:

Address City: State: Zip:
Phone: Fax:
E-Mail:

Bid Opening Time and Date 11:00 a.m., Local Time, Tuesday, November 27, 2012

Bids will be accepted until the specified opening time and date. Any bidder attempting to
deliver after the opening time and date will be refused.

Mandatory Pre-Bid Meeting 10:00 a.m., Local Time, Monday, November 18, 2012

Bid Deposit/Bid Bond: NO
Prevailing Wage NO

Performance Bond: NO

PLEASE MARK THE RETURN SEALED ENVELOPE:
1. Bid Opening Date and Time

2. Title of Job

3. Bid Number

RETURN BIDS TO:
City of Rockford

Central Services Manager

425 East State Street, 4™ Floor
Rockford, linois 61104
Telephone: (815) 287-5560

BIDS SUBMITTED BY FASCSIMILE OR E-MAIL WILL NOT BE ACCEPTED

BID RESULTS:
Bid results may be obtained by telephone at (815) 987-5560, by fax at (800) 380-7174. or at
www . rockfordil.gov

Sy of Mookiord, Hinsls UEA




CITY OF ROCKFORD, ILLINOIS—~BIDDING GENERAL CONDITIONS

1. Pricing. The bidder shall insert price for ail bid items and all other information requested in these
specifications. The price shall be the full, delivered cost to the City of Rockford with no additions.

2. Total versus “Per item” Awards. The City generally awards contracts based on a lump sum basis to the lowest
responsible and responsive bidder. However, the City may choose to award on a per item basis. Therefore, each
bidder must submit pricing for each item indicated on the bid forms. Bidders must clearly indicate which items
are bid and which are not.

3. Delivery of Merchandise. Delivery terms will always be Freight On Board (FOB)-Destination. The City of
Rockford accepts no responsibility for the condition of any merchandise purchased prior to acceptance by City
Personnei. Failure to comply with this requirement may constitute rejection of the bid.

4. Acceptance of Merchandise at Delivery. The City of Rockford reserves the right to refuse acceptance of
delivered merchandise that differs substantially from the specifications in this invitation to bid or as otherwise
permitted by lllinois law.

5. Prompt Payment Act. The City of Rockford intends to comply with the governmental prompt payment act. The
awarded vendor will be paid upon submission of invoices to: City of Rockford Accounts Payable, 425 East State
Street, Rockford, 11. 61104,

6. W-9 Request for Taxpayer Identification Number. Prior to issuance of a purchase order, the successful bidder
will be required to supply the City of Rockford with a federal W-9 Request for Taxpayer ldentification Number and
Certification. Failure to comply with this requirement will be considered a violation of contract terms, for which
the City may bar the vendor from bidding for a period of up to three years.

7. Legal Compliance. The vendor awarded this contract will comply with all Federal, State, County, and City laws,
ordinances, rules and regulations, which in any manner affect the product or service placed for bid herein. Lack of
knowledge on the part of the awarded vendor of applicable law will in no way be cause for release of this
obligation. If the City becomes aware of violation of any laws, ordinances, rules and regulations on the part of the
awarded vendor, it reserves the right to reject any bid, cancel any contract, and pursue any other legal remedies
deemed necessary.

8. Legal Requirements. This contract sets forth the entire final agreement between the City of Rockford and the
hidder and shall govern the respective duties and obligations of the parties. The validity of this contract, and any
disputes arising from the contract, shall be governed by the laws of the State of lllinois. Any litigation under this
agreement shall be resolved in the trial courts of Winnebago County, State of lHlinois. Should a provision of this
contract be declared invalid by a court of competent jurisdiction, it shall not affect the validity of the remaining
provisions of the contract.

9. Safety. Prevention of accidents at any project is the sole responsibility of the awarded vendor and its
subcontractors, agents, and employees. The awarded vendor, its subcontractors, agents, and employees shall be
fully and soiely responsible for the safety of this project. The awarded vendor shall retain exclusive and direct
control over the acts or omissions of its subcontractors, agents and employees, and any other persons performing
portions of the work and not directly employed by the awarded vendor.



10. Criminal Background Check. When necessary for the protection of citizens and/or City staff, the City may
require an awarded vendor to conduct a criminal background check on all of its personnel who will have direct
contact with City facilities or residents/businesses served under this contract. Personnel are defined as
representatives, agents, employees, subcontractors, or anyone else who will be utilized to fulfill obligations under
this contract. Criminal background checks, at a minimum, shall consist of a county level felony and misdemeanor
check for each county in which the personnel resided in the last 10 years. The awarded vendor shall notify the
City of any of its personnel who have been convicted of a felony or misdemeanor prior to commencing any work
under this contract. At the City’s discretion, personnel with any felony or misdemeanor convictions which raise a
concern about the safety of building, property, or City staff/resident’s personal security, or is otherwise job
related {as determined by the City) shall not perform work under this contract. Once given notice that a
background check({s} will be required, it must be completed within 14 calendar days 5o as to not delay work to be
completed.

11. Control of the Work. With respect to the awarded vendor’'s own work, the City shall not have contractual,
operational, and/or supervisary control over and/or charge of the work and shall not be responsible for
construction means, methods, technigues, sequences, procedures, and programs in connection with the awarded
vendor’s work, since these are solely the vendor’s responsibility under the agreement. The City shall not be
responsible for the awarded vendor’s failure to carry out the work in accordance with the agreement’s terms and
conditions. The City shall not have control over and/or charge of acts or omissions of the awarded vendor, its
subcontractors, and/or their agents or employees, or any other person performing portions of the work not
directly employed by the awarded vendor. The awarded vendor shall be considered to be an “independent
contractor” pursuant to Hinois law,

i2. Bid Bond. When required on the cover sheet, a bid bond for not less than 5 percent of the bid amount must
accompany all bids as a guarantee that if the bid is accepted, the bidder will execute and file the proper contract.
A bank cashier’s check, bank draft, or certified check equal to the amount specified is acceptable in lieu of a bid
bond. Bid bonds of the two lowest firms will be retained until the contract is awarded.

13. Performance Bond. When required by the specifications herein, the awarded vendor shall furnish a
performance bond equal to the amount of the contract, acceptable to the City, within 14 calendar days after
notification of contract award. Failure to furnish the required bond within the time specified may be cause for
rejection of the bid and any bid deposit may be retained by the City as liquidated damages and not as a penalty,

14. Taxes. No charge will be allowed for taxes from which the City of Rockford, Illinois is exempt. The City of
Rockford, [llinois is not liable for the Illinois Retailers’ Occupation Tax, the Service Occupation Tax or the Service
Use Tax. The City is exempt from the Federal Excise and Transportation Tax.

15. Withdrawal of Bids. Firms may withdraw or cancet their bids at any time prior to the advertised invitation to
bid apening. After the opening time, no bid shall be withdrawn or cancelled. All bids shall be firm and valid for a
period of sixty (60} calendar days. If a bidder to whom a contract is awarded refuses to accept the award, the City
may, at its discretion, suspend the bidder for a period of time up to three (3) years.

16. Subcontracting. The bidder shall provide information for all subcontractors, leased operators/equipment, and
suppliers and all other information requested in the Subcontractor and Supplier Detail Forms attached. Requests
for deviations from the completed detail forms submitted must be made in writing, and reviewed and approved
by the City’s Diversity Procurement Officer and the Central Services Manager or designee. The awarded vendor
may not subcontract any portion of the contract after award without written consent of the City of Rockford



Central Services Manager. When subcontractors are used, the awarded vendor is required to pay subcontractors
promptly after completion of work. Delay of payment is prohibited.

17. Termination of Contract. The City of Rockford reserves the right to terminate the contract in its entirety or in
portions, upon written notice to the awarded vendor, if the Rockford City Council does not appropriate sufficient
funds to complete the contract or in the event of default by the awarded vendor. Default is defined as failure of
the awarded vendor to perform any of the provisions of this contract or failure to make sufficient progress so as
to endanger performance of this contract in accordance with its terms. In the event of default, the City may
purchase the product{s} and/or service(s) from other sources and hold the defaulting company responsible for
any excess costs occasioned thereby. The City may require payment of liquidated damages for non-performance.
Should default be due to failure to perform or because of a request for a price increase, the City reserves the right
to remove the firm from the City’s bidder list for a period of up to three years.

18, late Bids and Proposals.” Regardless of cause, late bhids and proposals will not be accepted and will
automatically be disqualified from further consideration. It shall be solely the vendor’s risk to ensure delivery at
the designated office by the designated time. Late bids and proposals will not be opened and may be returned to
the awarded vendor at their request and expense. '

19. EEQ Forms. Each firm shall be required to submit with its bid information all EEO forms included in the
invitation to bid package. Any bid which fails to include the properly completed compliance items will not be read
and will not be considered. All subcontractors shall aiso be required to comply with the same EEQ forms as the
firm.

20. Restrictive or Ambiguous Specificaiions. It is the responsibility of the bidding firm to review the invitation to
bid specifications and to notify the Central Services Manager if the specifications are formulated in a manner that
would unnecessarily restrict competition. Any such protest or question regarding the specifications or invitation
to bid procedures must be received by the Central Services Division not less than seventy-two hours prior to the
time set for the opening. In the event a contract term is not defined within the contract document, the term will
be given its ordinary dictionary definition.

21. Bid Protest. Firms wishing to protest bids or awards shall notify the Central Services Manager in writing within
7 days after the invitation to bid opening. The notification should include the bid number, the name of the firm
protesting, and the reason why the firm is protesting the bid. The Central Services Manager will respond to the
protest within seven {7} calendar days. A successful protest may result in the reversal of a previously awarded
contract.

22. Disputes. In case of disputes as to whether or not an item or service quoted or delivered meets specifications,
the decision of the Central Services Manager, or authorized representative shall be final and binding to all parties.
The Central Services Manager has the right to waive technicalities as they see fit. The Central Services Manager
may reguest a written recommendation from the head of the depariment using the equipment or service being
procured.

23. Exceptions. Any deviations from these specifications shail be noted and submitted with the bid. Failure to
address deviations from specifications may result in bid rejection.

24. Acceptance/Rejection of Bids. The City of Rockford reserves the right to accept or reject any or all bids or
proposals at any time, for any reason, including but not fimited to the Rockford City Council not appropriating



sufficient funds to purchase equipment or complete the contract. The City may make awards in any manner
deemed in the best interest of the City.

25. Prevailing Wage. When indicated on the cover page of this document, this contract calls for the construction
of a “public work,” within the meaning of the Illinois Prevailing Wage Act, 820 ILCS 130/.01 et seg. (“the Act”}.
The Act requires awarded vendors and subcontractors to pay laborers, workers, and mechanics performing
services on public works projects no less than the “prevailing rate of wages” {hourly cash wages plus fringe
henefits) in the county where the work is performed. When required, awarded vendors are responsible for
paying current prevailing wage rates, as posted on the lllinois Department of Labor's website at:
http://www.state.il.us/agency/idol/rates/rates.HTM. It is the awarded vendor's responsibility to verify current
wage rates, as they are updated monthly. All awarded vendors and subcontracters rendering services under this
contract must comply with all requirements of the Act, including but not limited to, all wage, notice, and record
keeping duties.

26. Certified Payroll. All Certified Payroll reports required to be submitted under the Prevailing Wage Act, 820
ILCS 130, must be submitted monthly via email, in Excel or some format compatible with Excel, to
certified.payrotl@rockfordil.gov.

27. Substance Abuse Prevention. When required by lllinois State Statutes, awarded vendors must have in place
and file with the City a written program for prevention of substance abuse among its employees. This program
must inciude pre-hire, random, reasonable suspicion, and post-accident drug and alcohol testing, as required by
the Substance Abuse Prevention on Public Works Projects Act.

28. Apprenticeship Requirement. For construction contracts over 550,000, awarded vendors must participate in
apprenticeship and training programs approved and registered with the United States Department of Labor's
Bureau of Apprenticeship and Training for all Trades that will be in the awarded vendor’s {or his subcontractor’s)
employment, with each worker receiving the required apprenticeship/training appropriate to his trade. Owners
or work performed by owners is not exempt from the apprenticeship and training requirement.

29. indemnification. To the fullest extent permitted by law, the awarded vendeor shall indemnify and held
harmless the City, its officers, representatives, elected and appointed officials, agents, and employees from and
against all claims, damages, losses and expenses, including but not limited to attorney’s fees, arising out of or
resulting from the awarded vendor’s performance of work under this agreement, and indemnifies and agrees to
defend and hold harmless the City against any and all losses, claims, damages, and expenses arising from the work
performed hereunder of the erection, construction, placement, or operation of any scaffold, hoist, crane, stay,
fadder, support, or other mechanical contrivance in connection with such work including but not limited to losses,
claims, damages, and expenses arising pursuant to claims asserted against the City pursuant to thecries premised
upon section 414 of the Restatement (Second} of Torts and section 343 of the Restatement {(Second) of Torts.

This indemnification agreement shall not be limited in any way by any limitations on the amount or type of
damages, compensation, or benefits payable by or for the awarded vendor under Worker’'s Compensation Acts,
disability benefit acts, or other employee benefit acts, and serves as an express agreement to waive the
protection of Kotecki v. Cyclops Welding Corp., 146 (iL.2d 155, 585 N.E.2d 1023 (1991) in lllinois.

Further, the awarded vendor agrees that it is solely responsible for compliance with all safety laws applicable to
the work performed hereunder, including but not limited to the Occupational Safety and Health Act of 1970 and
the Construction Safety Act of 1960 and all standards and regulations which have been or shall be promulgated by
the agencies which administer the Acts.



Under no circumstances shall the awarded vendor, its subcontractors, agents, and employees be required to
indemnify the City for its own negligence.

30. Officers. Each bidder affirms, by submission of a response to this bid or request for proposals, that no officer
of the City of Rockford, Illinois, is directly or indirectly interested in the proposal for any reason of personal gain.

31. Non-Waiver. The failure by the City to require performance of any provision shall not affect the City's right to
reguire performance at any time thereafter, nor shall a waiver of any breach or default of this contract constitute
a waiver of any subsequent breach or default or a waiver of the provision itself,

32. Professional Services Selection Act. The City of Rockford intends to comply with 50 ILCS 510/5 governing the
selection of professional services. Any reference in these terms and conditions to supplying pricing or price as a
determining factor in selection do not apply for services covered by said act.

33. The City of Rockford reserves the right to accept or reject any and all proposals and to waive technicalities in
submitted bids.



BID REQUIREMENTS FOR
EQUAL EMPLOYMENT OPPORTUNITY

All bidders seeking to do business with the City of Rockford are REQUIRED to submit with any formal,
sealed bid all of the foliowing documents and information, attached herewith, completed and signed:

1. Equal Employment Opportunity Affirmative Action Plan Statement of Policy.
2. The Statement of Non-Compliance and Certificate of Non-Segregated Facilities.
3. The Contractor or Vendor Workforce Data Form listing all current employees, by classifibation,

directly employed by the bidder. All categories of information requested must be supplied.
Note: The number of employees must be entered under each category (no check marks)

Below are the Federal definitions of the following racial groups accepted as minorities by the City
of Rockford:

Black: A person having origins in any of the Black racial groups of Africa, not of Hispanic origin.
Hispanic: A person of Spanish or Portuguese culture with origins in Mexico, South or Central
America, or the Caribbean Islands, regardiess of race.

Asian: A person having origins in any of the original peoples of the Far East, Southeast Asia, the
Indian subcontinent, or the Pacific Islands. This area includes for example, China, Japan, Korea,
the Philippine Republic and Samoa.

American Indian or Alaskan Native: A person having origins in any of the original peoples of North

America.

4. Your State of illinois Pre-Qualification Certification Number, issued by
Human Rights for the Jllinois Department of Human Rights Act,
entered in the: fore.

5. Certificate of Non-Barred Bidding

6. All executed Subcontractor/Leased Operator and Supplier forms.

If you have not obtained your State of lllinois Pre-Qualification Number (item #4), by signing
these documents you agree to make application for this number within 30 days from the date of
bid opening.

Falsification of any required Equal Employment Opportunity or Affirmative Action information on the part
of the bidder could result in rejection of the bid submitted or in the case where a contract has already
been awarded, in the cancellation of said contract.

Any questions pertaining to E.E.O. requirements should be addressed to Ron Moore, Diversity
Procurement Officer, Legal Department, 425 East State Street, Rockford, lllinois 61104, Phone: (815)
987-5622 or ron.moare@rockfordil.gov

EEQO Page 1



EQUAL EMPLOYMENT OPPORTUNITY
AFFIRMATIVE ACTION PLAN
STATEMENT OF POLICY

it is the policy of this company,

to provide equal employment opportunity without regard to race, religion, color, national origin, handicap,
age or sex through a program of positive action affecting all employees. In this program, our company
carries out the requirements of Federal Executive orders 11246 and 11375, Civil Rights Act of 1964,
Equal Employment Act of 1972, and all other applicable laws, and indicates its active support of the
principle of equal opportunity in employment.

At present, - % of our work force are minorities and % of our work force
are females, and we will attempt to utilize minorities and females through a positive, continuing program
in all jobs for which we contract in the future. Our company will utilize referrals from the City of
Rockford's Diversity Procurement Officer for use of minorities and females regarding any future job
vacancies.

It is also our intent to make efforts to purchase supplies or equipment from small business concerns
located in the City of Rockford or counties of Winnebago or Boone and owned in substantial part (at
- least 51 per cent) by minorities or females.

is the official who will be responsible for implementing

this policy statement.

will be designated as the Equal Opportunity Officer in

our company, responsible for submission of all required equal employment opportunity documents.

In addition, : is hereby authorized to sign payroll as well as
this company’s officers. (NOTE: if only officers wili be authorized to sign payrolis, please fill in “No One’
in this space.)

i

EEO Page 2



STATEMENT OF NONCOMPLIANCE

If the equal employment opportunity hearing committee determines that a contractor,
subcontractor/leased operator of equipment or bidder is not in compliance with this chapter, (also known
as Chapter 11, Article Il the City of Rockford Equal Opportunity Employment Ordinance), the hearing
committee shall issue and serve upon such person a written statement of noncompliance setting forth the
manner in which it finds such person has violated this chapter, and imposing and/or requiring appropriate
sanctions, including, but not limited to any and/or all of the following:

a. Denying, suspending or revoking qualifications, or declaring the contractor or subcontractor
irresponsible and ineligible for future contracts or subcontracts until such time as the contractor or
subcontractor shall demonstrate to the equal employment opportunity hearing committee that it is
in compliance;

b. Withholding or delaying payment on the contractor or;

c. Suspending, avoiding or canceling contract work.

CERTIFICATION OF NON-SEGREGATED FACILITIES

The bidder certifies that he/she does not maintain or provide for histher employees any segregated
facilities at any of his/her establishments, and that he/she does not permit his/her employees to perform
their services at any location, under his/her control, where segregated facilities are maintained. The
bidder agrees that a breach of this certification will be a violation of the Equal Opportunity clause in any
contract resulting from acceptance of this bid,

The bidder agrees that (except where heishe has obtained identical certification from proposed
subcontractors/leased operators of equipment for specific time periods) he/she will obtain identical
certification from proposed subcontractors/leased operators of equipment from the provisions of the Equal
Opportunity clause, and that he/she will retain such certification in his/her files.

EEQ Page 3



CONTRACTOR OR VENDOR WORKFORCE DATA FORM

BIDDERS NAME:

NUMBER OF ALEL EMPLOYEES MUST BE ENTERED FOR EACH CATEGORY ---
{No Check Marks Or Bid Will Not Be Accepfed]}
MALES FEMALES
ALL JOB CLASSIFICATIONS W B H A I W B | H A |

W-WHITE B - BLACK H - HISPANIC A - ASIAN OR PACIFIC iISLANDER |- AMERICAN INDIAN

ILLINOIS DEPARTMENT OF HUMAN RIGHTS CERTIFICATION

QOur Hlinois Department of Human Rights Number is:

Must Provide Expiration Date:

EEO Page 4



CERTIFICATE OF NON-BARRED BIDDING

The undersigned certifies that it is not barred from bidding on this contract as a result of a conviction for
the violation of State laws prohibiting bid rigging or bid rotating. The undersigned also certifies that
current or prospective employees, contractors, and subcontractors/ieased operators of equipment are
not listed as Excluded Individuals/Entities with the US Government, as maintained by the US General
Services Administration.

By signing below, the firm agrees that all information provided in the previous pages is accurate, and
that if the firm below does not currently have a Deparﬁment of Human R:ghts number they will apply for
one within thirty days with the State of lllinois. '

Authorized Signature

Title

Firm
Ourfirmis a:
Minority Business Enterprise o City-Certified? Yes No
Women Business Enterprise ) City Certified? Yes No
Neither

(Revised 12/21/09)

EEC Page 5
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CITY OF ROCKFORD HUMAN SERVICES
WEATHERIZATION

MECHANICAL LABOR BID PACKAGE

2013 PROGRAM YEAR
(Bid signing — June 30, 2013)

Bid Package due: November 27,2012 at 11:00 AM
425 E. State Street, Rockford, IL 61104
Attn: Central Services Manager
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Mechanical Labor Bid Package Order

General Terms and Conditions (keep for your records)
Equal Opportunity Employee Contract

Notification of Interest

Contractor Requirements {keep for your records)
Vendor’s Qualifications

Proposed Sub-Contractors

Insurance Requirements

Bonding Certificates

Release of Information

Contracted Material Supplier Statement

. Weatherization Training Classes

Lead Safe Practices _
Small Businesses {minority)
Completion of Schedule Warranty

. Change Order Process

HDLs and Draft Testing
Assurance and Guarantee
Invoicing Procedure
Invoicing Requirement
Payment Process

. Davis-Bacon Prevailing Wages (keep for your records)
. ARRA contract {(keep for your records)}
. MyLCM 1% steps (keep for your records)

My LCM CPRs (keep for your records)

. Appeals Process

Ethics Statement

. Waiver of Lien
. Debarment Statement
. ASHRAE Standard 62.2

Labor Bid Sheet



PART — A: GENERAL TERMS and CONDITIONS
LABOR

INTRODUCTION

GENERAL INFORMATION

The City of Rockford Human Services is requesting bids from qualified contractors to provide lahor for the
weatherization of approximately 85 homes. The bids for this contract wilt be for labor only.

There is no expressed or implied obligation for the City of Rockford to reimburse responding bidders for any
expenses incurred in preparing bids in response to this request.

To be considered, one copy of a bid must be received by the City of Rockford, 425 E. State Street, Attention
Central Services Manager, Rockford, IL 61104 by 11:00 AM on November 27, 2012. The City of Rockford
reserves the right to reject any and all bids submitted.

During the evaluation process, the City of Rockford reserves the right, where it may serve the City’s best
interest, to request additional information or clarification from bidders, or to allow corrections of errors or
omissions. ' :

It is anticipated the selection of successful bidder{s) will be completed by December 10, 2012. Following the
selection of the successfui hidder(s), certified letters will be sent to all bidder{s) notifying them of the
selection. Bidders will have five (5) working days from the date of receipt of the notification letter to protest
the selection. If no written protest is received within the five {5} days, the selection will be considered final
and the award made. The award may be made even if a protest is submitted within the time specified, if the
City of Rockford believes the protest is without merit.

Any confract arising out of this bid may be canceled by the City of Rockford if the contractor fails to perform
any of the items specified. Should the bidder post a performance bond, it will be forfeited to the City of
Rackford in the event of failure to perform any provision of the agreement. The contractor may cancel the
agreement with 30 days written notice. Such cancellation wifl be construed as failure to perform.

TERM OF CONTRACT

The term of the contract between the City of Rockford and the successful bidder(s) will be from December
11, 2012 to June 30, 2013 with no extensions.

DESCRIPTION OF THE PROGRAM

A. Program Sponsors. Funds for the lHinois Home Weatherization Assistance Program (IHWAP) are
allocated to the state by two federal agencies, the U. S. Department of Energy and U.5, Department of
Health and Human Services. The Office of Energy Assistance has the responsibility to administer the
weatherization program in the state. These weatherization funds are distributed to local administering
agencies to weatherize low-income persons’ dweiling units.

B. Program Objectives. The purpose of the weatherization program is to assist low-income persons,
especially the elderly and persons with disabilities, by weatherizing their homes, thereby reducing fuel
costs for low-income families, and reducing energy consumption nationwide.




C.

Labor Standards and Inspection. Al work performed by contractor(s) must conform to the standards set
forth in the [liinois Home Weatherization Field Standards Manual. The City of Rockford will inspect all
work to determine conformity with these specifications. The contractor at no additional cost to the City
of Rockford must correct any deficiencies in workmanship.

Estimated Production. The number of dwellings to be weatherized during Illinois Home Weatherization

Assistance Program — Program Year 2013 is an estimate based on prior years' production and
anticipated quotas set forth by DCEO — OEA, taking into consideration program funding limitations. This
estimate of production should not be construed as actual number of dwellings to be weatherized during
the program year.

V. GENERAL PROVISIONS

A.

Entire Agreement. These Standard Terms and Conditions shall apply to any contract or order awarded
as a result of this request except where special requirements are stated elsewhere in the request: in
such cases, the special requirements apply. Further, the written contract and/or order with the
referenced parts and attachments shall constitute the entire agreement and no other terms and
canditions in any document, acceptance or acknowledgement shall be effective or hinding unless
expressly agreed to in writing by the contracting authority.

Assignment, No right or duty in whole or in part of the contractor under this contract may be assigned
or delegated without the prior written consent of the City of Rockford.

Sub-Contracting. The name(s) of proposed sub-contracting firms must be clearly identified in the EEQ
subcontractor documents, Following the award of a contract, no additional sub-contracting will be
allowed without express prior written consent of the City of Rockford.

Applicable Law and Compliance. This contract shall be governed under the laws of the State of {llinois.
The contractor shall at all times comply with and observe all federal and state laws, local laws,
ordinances and regulations which are in effect during the period of this contract and which in any
manner affect the work orit’s conduct. The City of Rockford or the State of Illinois reserves the right to
cancel any contract with a federally debarred contractor or a contractor, which is presently identified on
the list of parties exciuded from federal procurement and non-procurement contracts.

Warranty. Unless otherwise specifically stated by the City of Rockford, all labor will require a one year
warranty. Contractor{s) will be required to fill out an “Assurance and Guarantee of Work” form for each
dwelling.

Waiver of Lien, By agreeing to perform weatherization work, the contractor agrees to the following
terms and agrees to pass along the following requirements to their sub-contractors,

1. The contractor agrees that they will not seek payment, under any circumstances, from the owner or
oceupant of the premises improved,

2. The contractor shall not file, suffer, or permit any lien or other encumbrance of record as a claim
against any site of a weatherization project in recognition that the only recourse for payment is from
the City of Rockford.

3. Signed lien waivers from each individual work location/property are required from any parties
providing labor under a weatherization contract. The contractor agrees to inform any sub-contractor



providing labor to a weatherization progperty, prior to engaging such sub-contractors, that lien
waivers are required in order for the contractor to invoice the City of Rockford for weatherization
services completed.

G. Public Records Access. Due to the use of State and Federal Grant Funds, it is the intention of the Agency

to maintain an open and public process in the solicitation, submission, review, and approval of
procurement activities. Bid/proposal openings are public unless otherwise specified. Records may not
be available for public inspection prior to the issuance of the notice of intent to award or the award of
the contract.

Cancellation & Termination. The Agency reserves the right to cancel any contract in whole or in part
without penalty due to non-appropriation of funds or for failure of the contractor to comply with terms,
conditions, and specifications of this contract.

1. In addition to conditions described in the [nvitation for Bid, the Agency reserves the right to
terminate the resulting contract/agreement, for reasons of “Breach of Contract”, by giving written
notice to Contractor of such termination and specifying the effective date thereof, at least ten days
before the effective date of such termination. Contractor shall be entitled to receive compensation,
in the event of such termination, for any work accepted hereunder in accordance with the City’s
order(s). Contractor shall also be compensated for partially completed work in the event of such
termination. The compensation for such partially completed work shall be no more than the amount
of completion of each work effort, as determined in the sole discretion of the City of Rockford.

2. Upon cancellation, termination or other expiration of the resulting contract/agreement, each party
shall forthwith return to the other all documents, material(s) and other properties of the other held
by each for the purposes of execution of the contract/agreement. In addition, each party wiil assist
the other party in the orderly termination of this contract/agreement and the transfer of all aspects
hereof, tangible or intangible, as may be necessary for the orderly, non-disruptive business
continuation of each party.

Payment Terms and Invoicing.

1. The City of Rockford normaliy will pay for properly completed and submitted vendor invoices within
30 days of receipt providing goods and/or services have been delivered, installed (if required) and
accepted as specified.

2. Invoices presented for payment must be submitted in accordance with the instructions contained in
the executed contract including reference to the purchase order number and submittal to the

correct address for processing.

3. Agood faith dispute creates an exception to prompt payment.

V. ADDITIONAL REQUIREMENTS

A

Lead Safety for Renovation, Repair, and Painting {EPA ~ RRP). All contractors are required to be

registered with the United States Environmental Protection Agency as a “Certified Firm”. Contractors are
required {0 have at least one “Certified Renovator” on a job site that was built prior o 1978 where ead
painted surfaces may be disturbed.



B. Lead Safe Weatherization (LSW). All contractors are required to attend LSW training, in addition to EPA
— RRP training, as offered by the State of lllinois or Agency.

C. Davis — Bacon Act Compliance. Contractors are required to pay their staff the appropriate wage as
determined by the United States Department of Labor for the county in which work is being completed.
-USBOL's established worker classifications and wage rates for each are attached. Contractors are also
required to complete weekly reports on the “MyLCM” website certifying compliance with the Davis —
Bacon Act.

D. Contractor Certification. Contractors are required to attend and successfully complete a one-week
contractor certification curriculum provided by DCEO — OEA.

E. Materials. Contractors are required to pick up supplies at the City of Rockford’s awarded
Weatherization Material vendor{s) to be provided at contract award. Materials list will be given to
contractor for each work order and will be required by the materials vendor to prove materials are for
City of Rockford Human Services Weatherization jobs. Contractor will be held accountable for material
damaged by its own employees and will replace at the contractor’s own cost. Any items returned from
the City of Rockford material list shall be credited to the City of Rockford. The materiais vendor will
invoice the City of Rockford for all material provided per work orders.

VI. Procurement Transaction Requirements

A. General Regquirements.

1. Notification of Interest, Contractors interested in submitting a bid must submit the Notification of
Interest at the mandatory pre-bid meeting. Failure to do so will disqualify contractors from
submitting a bid.

2. Mandatory Pre-bid Meeting. A pre-bid meeting for contractors interested in submitting bids will be
held at 10:00 AM on November 19, 2012, in Council Chambers at City of Rockford. Detailed minutes
of the pre-bid meeting will be distributed to all attendees.

3. Time Requirements. The following is 3 list of key dates up to and inciuding the date of
commencement of the contract period:

Bid packages issuad November 8, 2012

Notification of Interest due November 19, 2012
Mandatory Pre-Bid Meeting November 19, 2012
Bid Opening ‘ November 27, 2017
Award Recommendation to Finance Committee December 3, 2012

Notification of Contract Award December 11, 2012
Contract peried commences December 14, 2012

B. Bid Requjrements.

1. Mandatory Elements. The following elements are required to be submitted for a bid to be
considered a valid hid. Failure to properly complete all forms included in this bid packet will result
in rejection of the bid.



a. Insurance Requirements - At the time of submission of the bid, the City of Rockford must be
provided the name, address, and phone number of the insurance company through which the
minimum insurance coverage has been obtained. The contractor shail maintain, during the
entire period.of performance under this contract, the following minimum insurance.

Type Minimum Liability Amounts

Comprehensive General Liability $500,000 per person
51,000,000 per accident
$500,000 property damage

Workers' Compensation Hlinois Statutory Requirements

Comprehensive Automobile Liability $250,000 per person*
$500,000 per accident*
$250,000 property damage*

*Must conform to current Hlinois Secretary of State Requirements.

h. Statement of Vendor's Qualifications - The ability to perform under the terms of the
procurement is essential. This statement provides the City of Rockford with background
information on the bidder's previous experience providing materials for similar projects and
identifies financial references.

c. Release of Information - This authorization must be completed to enable the City of Rockford to
verify information contained in the Statement of Vendor's Qualifications and other information
relevant to the supplier's ability to perform,

d. Submission of Bid - The bid must be submitted by the deadline established in Section VILA to be
considered a valid bid.

C. Questions. All questions shall he submitied to Anne Wilkerson, Financial Analyst at (815) 987-5741 or
anne.witkerson@rockfordil.gov.

Vii. EVALUATION PROCEDURES

A, Review of Bids. The City of Rockford will use a point formula during the review process to score bids.
The bids will be evaluated and points awarded for general, technical and price considerations. Points
assigned for the general, technical, considerations will be added to the price components on an ftem-hy-
item basis. The maximum score for price will be assigned to the bidder offering the lowest total ali-
inclusive maximum price, determined on an item-by-item basis or as an aggregate total.

B. Evaluation Criteria. The City of Rockford will enter each bidder’s price in the “Procurement Evaluation
Tool — Bid Evaluation Sheet” by item to be procured. The bidder with the lowest price, per item, will be
awarded points by line item. The bidder{s) who do not bid the lowest price will not be awarded any
points for that line itern. Certain items will be weighted. Weighted items are awarded 10 points and all
other items are awarded 5 points. When bidders have bid the same amount for a line item, those
bidders will share the points equally for that line item.




Bidders meeting the mandatory criteria will have their bids evaluated and scored using determining
factors such as; Price, Background/Experience; Capacity, References and Minority/Female Owned
Business. Federal regulations encourage the participation of and give preference to Minority firms,
female owned business enterprises and labor surplus area firms. The scoring will be as follows:

Price 60 points
Background/Experience 20 points
Capacity 5 points
References ' 5 points
Minority/Female Owned Business 10 points

Award Factors and Weighting.

1. Price - 60 points (or 60%) of the overall score. The hidder with the highest aggregate score from the
“Bid Evaluation Sheet” will receive 60 points. The remaining bidders receive prorated points as well.
The order of aggregate score recorded on the “Bid Evaluation Sheet” determines the number of
points each bid receives. Prorating must be completed by dividing the amount of bidders into 60
{possible points), then that figure would be subtracted from the original 60 points in descending
order. (Exampie: 6 bidders, 60 / 6 = 10, Bidder with highest aggregate score = 60 points, Bidder with
second highest aggregate score = 50 points, Bidder with the third highest aggregate score = 40
points, etc.)

2. Background/Experience - 20 points. All bidders meeting the minimum criteria for
Background/Experience receive 20 points.

3. Capacity - 5 points. All bidders meeting the minimum criteria for Capacity receive 5 points.
4. References - 5 points. All bidders meeting the minimum criteria for References receive 5 points.

5. Minority/Female Qwned - 10 points. AH bidders meeting the minimum criteria for Minority or
Female Owned Businesses receive 10 points,

Mandatory Elements. The forms listed in Section VI.B.1 and presented in the bid packet must be
properly completed and submitted for a bid to be considered valid. Failure to submit these forms will
result in rejection of the bid in its entirety. In addition, any product hid that does not meet or exceed
specifications will be rejected.

Final Selection. The City of Rockford will select equipment/material supplier(s) whose hid is most
advantageous to the program, unless the City determines it is in the hest interest of the program to
award the contract to other than the low hidder, It is anticipated that supplier(s) will be selected and
notifications made in accordance with the timetable established in Section Vil.A.3.

Bid Acceptance/Rejection. The City of Rockford reserves the right, without prejudice, to accept or reject
any or all bids/proposals, to waive any technicality in any bi/proposal submitted and to accept any part
of a bid/proposal as deemed to be in the best interest of the City and State of Ulinois. Such rejection
must be based on sound, documented reason.

Bids/proposais must be date and time stamped by the soliciting purchasing office on or before the date
and time that the bid/proposal is due. Bids/proposals date and time stamped in anoether office will be



rejected. Receipt of a bid/proposal by the mail system does not constitute receipt of a bid/proposal by
the purchasing office.

Appeals/Protest, Any unsuccessful bidder has the right to Appeal/Protest a contract award.
Unsuccessful bidders will be given five working days after receipt of the notification letter from the City
of Rockford to protest the contract award decision in writing. The City of Rockford may continue the
terms and conditions of the contract award with the selected bidder(s) pending the cutcome of the

dispute.




CITY OF ROCKFORD HUMAN SERVICES
2013 NOTIFICATION OF INTEREST

I, : , am interested in
participating in the 2013 illinois Home Weatherization Program (IHWAP) in Winnebago and
Boone counties.

 understand that as a Vendor, we must be abide by all program requirements as stipulated by
City of Rockford Human Services and the Office of Energy Assistance. | understand that failure
to do so will result in termination of any jobs whether in progress or not started.

BY:

Authorized Signature

Title

Company

Company Address

Date

MUST BE SUBMITTED AT MANDATORY PRE-BID MEETING ON NOVEMBER 19, 2012



CITY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

MECHANICAL CONTRACTOR REQUIREMENTS

Training/Certifications:

= EPA- Renovators Repair & Painting Certificates for workers, contractors, and firms (3 separate
certificates)

e IL. Certified Weatherization Insulation Contractor's Training {letter or certificate)

@ Health & Safety certification (OSHAL0, OSHA30, etc.}

e City of Rockford Mechanical License

¢ RECOMMENDED Equipment: HEPA vacuum. “Minneapolis” Blower Door {Must have pr'oper
training for blower door use)

Insurance:

¢ Comprehensive General liability {minimum of $1,000,000)

¢ Comprehensive Automobile liability {minimum of $500,000)
e Workers’ Compensation {lliinois statutory requirements)}

s Umbrella liability {minimum of $1,000,000)

Background requirements include {but not limited to):

e Contractors must be able to perform clean and tune, furnace repair and/or replacement,
boiler repair and/or replacement, duct work

@ Contractor must be able to conduct flue gas testing, draft testing, and be current on City of
Rockford’s building codes !

o Contractors must use Lead safe work practices on ALL jobs regardiess of known presence of
lead in homes built before 1978 '

s Contractors must understand and implement ASHRAFG2.2

*Contractor must have prior experience and be able to provide proof of insurance and
certifications to be turned in with their bid package. Any contractor without the proper
paperwork will not be considered for o contract.*



CITY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

STATEMENT OF VENDOR'S QUALIFICATIONS

All applicable questions must be answered and the data given must be clear and comprehensive. if necessary,
questions may be answered on separate, attached sheets. The Vendor may submit any additional information
desired. All Vendors must complete parts 1-12 and 18-21 or the application will not be accepted.

1
2.

10.

1.

Company Name:
Address:

Phone{ }

Principal Employees of Firm:

When organized?
if a corporation, where incorporated?
How many years has your company been engaged in the contracting business under the
present firm or trade name?
Contracts on hand: {Schedule these, showing amount of each contract and the appropriate
anticipated dates of completion.} If no contracts are on hand, piease indicate below.

Type of work generally performed by the company:
Has your company ever failed to complete any work awarded?
if so, where and why?
List the more important projects recently compieted by your company, stating the
approximate cost for each, and the month and year completed:

List your major equipment available for this contract:




12,

13.

14,

15.

16.

17,

18,

19,

20.
21.

List experience in construction work or HVAC work similar in importance to this project:

PLEASE NOTE: Questions 13-15 are required for mechanical contractors only:

s your firm able to provide work on heating systems whose fuel source is {check all that
apply): (aj___naturalgas  {b}__ propane (c)__ oil (d)__coal (e} wood
Is your firm able to provide work on the following types {check all that applyl:

___Forced Air Forced Water _ Steam Boiler o Gravity Furnace
LLLenversion  Wall Furnace ___Space Heater . Gravity Water {Boiler)
. Central Alr Conditioning . Water Heater

Please indicate any HVAC licenses you or your employees hold and the city, village, or
county where the license is current:

PLEASE NOTE: Vendors that have successfully completed contracts for the Hlinols Home
Weatherization Assistance Program for tha 2011-2012 program vears need not complete
number 16 and 17 below:

Financial Reference: (Must list two) Reference name, address, and phone number:

Work Reference: {Must list two) Reference name, address, and phone number:

PLEASE NOTE: All Vendors must compilete Parts 18 and 19,

Will your company, upon reguest, fill out a detailed financial statement and furnish any
other information that may be required?

The undersigned hereby authorized and requests any person, firm, or corporation to furnish
any information requested in verification of the recitals com prising this Statement of
Contractor’s Qualifications.

By: Date:

Secial Security #

FEIN #




CITY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

PROPOSED SUBCONTRACTORS

Name and Address of Contractor

Contractor must at minimum, identify who will perform the following, even if it is the
contractor himself.

TYPE OF WORK Subcontractors NAME/ADDRESS/PHONE

Carpentry (Infittration)

Heating & Cooling

install Insulation

Electrician

Plumber

"t understand that it is my financial responsibility for any unacceptable work or damage
caused by my subcontractor when/if the subcontractor is not insured.*

Signature - Date



CITY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

INSURANCE REQUIREMENTS

The Contractor shall maintain during the entire pericd of hisfher performance under this contract the
following minimum insurance:

Comprehensive General Liability $1,000,000 per person
$2,000,000 aggregate
$1,000,000 per accident
$2,000,000 aggregate
$2,000,000 property damage

Workman’'s Compensation Hiinois Statutory Requirements
Comprehensive Auto Liability $1,000,000 per person®
$2,000,000 aggregate

$1,060,000 per accident*
$2,000,000 aggregate
$1,000,000 property damage
$2,000,000 aggregate

Umbrella Liability $2,000,000 per incident
$2,000,000 aggregate
Pollutions Occurrence Insurance $500,000 per occurrence
{not mandatory) $500,000 aggregate

The contractor shall furnish City of Rockford Human Services with a certificate or statement of the
above required prior to the signing of the contract agreement. The ceriificate of insurance shall
contain a statement to the effect that City of Rockford Human Services will receive a written
notification at least (7) days in advance of cancellation or any material change in the policy. A copy of

the above insurance must be available to City of Rockford Human Services before any contracts of
work will be given.

tunderstand that if any type of mandated insurance lapses, ail weatherization work will coase
until coverage is renewed and CRHS has been provided with the current insurance
documentation. Only after proper documentation has been provided will | be reinstated.

MNarne of Insurance Provider

Address

Phone Agent's Name

*Must conform to current lifinois Secretary of State requirements.



CITY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

BONDING, CERTIFICATE OF DEPOSIT, IRREVOCABLE LETTER OF CREDIT
or CASHIERS CHECK

Acceptable forms of Bonding: If the LAA is going to protect the Weatherization workflow and
overall process, then some type of assurance is needed. This can be done by withholding a
portion of the overall payment, until everything is deemed to be correct, or through bonding. if
bonding is required or desired by the LAA, some acceptable forms of protection are:

insurance bond
Certificate of Deposit
lrrevocable Letter of Credit
Cashier’s Check

The contractor has read and understands the above statement,

Name of Company (please print)

Signature Date



CITY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

RELEASE OF INFORMATION

To:

Address:

Phone:

| hereby authorize release of information regarding my financial and technical resources
to the City of Rockford Human Services for the purpose of determining my eligibility as a
supplier for the 2013 Ilinois Home Weatherization Program Grant. A photo-static copy
of this document shall suffice as proper authorization for the release of the above
information.

Name (please print)

Signature Date



CITY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

CONTRACTED MATERIAL SUPPLIER STATEMENT

CRHS has a contracted material supplier. it is mandatory for contractor’s to acquire all
of their supplies from only this supplier. Upon receiving a contract with CRHS, you will
be informed who the material supplier is.

Contractors will need to have their CRHS work orders with them in order to receive their
supplies. CRHS will be billed accordingly. if necessary, contractors must return any
unused supplies back fo the selected supplier.

The contractor has read and understands the Confracted Material Supplier statement
above. :

Name of Company (piease prind)

Signature Date



CITY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

STATE OF ILLINOIS WEATHERIZATION TRAINING

Contractor understands he/she must attend any mandated State of Hllinois Weatherization
training that may be arising during their contract with CRHS. Failure to do so may result in the
cancelling of their contract until proof of attendance has been submitted to CRHS.

The Contractor has read and understands the Weatherization training statement stated above.

Name of Company {pleasa print)

Signature : Date



CITY OF ROCKFORD HUMAN SE?&RV!CES
2013 Weatherization Program

Mechanical

=EAD SAFE WORK PRACTICES

1. Contractor agrees to attend a State of lllinois sponsored training course
on "Lead Safe Work Practices”. The certificate must be provided.

2. The Contractor must have a copy of the "Weatherization Work Practices”
booklet at the job site. :

3. Contractor must have a Renovation, Repair, and Painting (RRP)
cerificate (individual) along with being an EPA certified firm. The
certificate must be provided.

4. Contractor will have supplies to address lead dust and particles at each
jobsite. Examples are (but not limited to) 6 mill vinyl, water spray dewces
and cleaning solutions to wipe down areas of dust

The contractor has read and understands the above Lead Safe Work Pracﬁces.

Name of Company {please print)

Signature Deate



CITY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

SMALL, FEMALE OR MINORITY OWNED BUSINESSES

Small businesses, minority owned businesses and women's business enterprises
wili be given preference whenever possible. Information will be made available to
these fims to encourage their parficipation in the CRHS's weatherization
contracts. When contracting for goods and services, preference will be given to
coniractors who sub-contract with small businesses, minority-owned businesses
and women's enterprises. '

The contractor has read and understands the above statement.

Name of Company (please print)

Signature Date



CITY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

COMPLETION SCHEDULE WARRANTY

No work is to be started until the Notice to Proceed is signed by the Director {this is your
approval). You will be notified by CRHS by e-mail. {You are liable if your e-mail is not working
properly so it is your responsibility to contact our office immediately if other tempaorary
accommodations are needed.) Contractor hereby acknowledges that all work must be
completed 30 days from the date the approval is issued.

To the Contractor; CRHS warrants all work contracted and further acknowledges failure to
perform will constitute a default on the Terms of the Contract that may result a penaity of
$25.00 per day for every day beyond designated date. Failure of use of proper materials and
poor workmanship may result in a warning. Furthermore, three (3) penalties and/or warnings
may result in contract termination. A contract termination will result in disbarment bar your
company from bidding for the City of Rockford for a minimum period of {3) years. |

The Contractor has read and understands the Completion Schedule Warranty stated above,

Name of Company [please print)

Signature Date



CITY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

CHANGE ORDER PROCESS

The contractor is required to contact the Weatherization Assessor assigned to the individual job
during the time of measuring {prior to signing the Notice to Proceed) if he/she has any concerns
about the work order. The contractor and assessor are to review the work order to clarify any
potential modification to the existing work order before signing the Notice to Proceed.

if any problems occur during the time of working on the job, the contractor is required to
contact the Weatherization Coordinator through phone and follow up with e-mail. If the
Weatherization Coordinator approves the work order changes, the Weatherization Coordinator
will advise on how to proceed. The contractor will then notate the change on the work order to
turn in with invoicing. If the Weatherization Coordinator does not approve the work order
change, the contractor agrees to the original work order or the work order is subject to be
reassigned to another contractor.

The Contractor has read and understands the Change Order Process stated above.

Name of Company (please print)

Signature Date



CITY OF ROCKFCORD HUMAN SERVICES
2013 Weatherization Program

HOUSE DEPRESSURIZATION LIMITS (HDLs)
& DRAFT PRESSURES

The operation of exhaust fans, clothes dryers and fumace air handlers can depressurize
rooms containing combustion appliances. The potential for back-drafting increases as
air sealing work is done in a home. This test measures the back-drafting potentiai of all
spaces in which vented combustion appliances are located, including fireplaces. -

The HDL fest must be done prior to measuring draft to determine the house set-
up that produces the greatest negative pressure in each combustion appliance
zone. This test should aiso be conducted at end of each work day to ensure that
excessive depressurization will not occur in the combustion appliance zones,

When measuring draft pressures, set up and operate house under worst-case
depressurization identified by HDL test. The minimum draft pressure must be reached
within 2 minutes of appliance operation for each natural draft combustion appi;ance
Draft does not have to be measured for 90% fumaces.

These measures should be done on every home. Documentation should be turmed in
with invoice.

The Contractor has read and understands the Change Order Process stated above.

Name of Company {please print)

Signature Date



CITY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

CONTRACTOR ASSURANCE AND GUARANTEE OF WORK

The contractor must complete an Assurance and Guarantee of Work form that covers
their workmanship for one year and parts per warranty. This must be signed by the
contractor, the griginal given to the client and a copy that is to be turned in to CRHS
with the invoice. A business card should accompany this form given fo client and a
business sticker should be placed on the furnace for reference.

The contractor has read and understands the Assurance and Guarantee stated sbove,

Name of Company (please print)

Signature Date



CITY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

MECHANICAL LABOR
INVOICING PROCEDURE

1. The mechanical labor invoice must include the foliowing:
a. Client's name and address :

b. Complete job number
c. CPO # assigned to contractor
d. Billed to: City of Rockford Weatherization
425 E. State St.
Rockford, IL 61104
e. Contractor invoice number
f. Dates worked on job

2. The labor cost of the replacement furnace/heating system must be £sted
separately from all other costs.

3. The labor of duct work must be listed separately from all other costs.

4. Drip legfsediment trap labor must be listed separately for each one
installed and be placed on the invoice with the ilem to which it is attached
- furnace, cook stove, or clothes dryer.

5. Gas shut-off labor costs must be listed separately for each one installed
and be placed on the invoice with the item to which it is attached -
furnace, cook stove, or clothes dryer.

6. The labor costs of gas line installation must be listed separately from alf
other costs.

7. The labor costs of miscellaneous items must be listed separately from all
other costs.

8. The invoice will not be processed for payment until all accompanying
documentation is present. — L.e. Work order, sizing chart (if applicable),
reading sheets, assurance and guarantee form, waiver of lien, contractor
checklist, analyzer strip, contactor contract, efc.

‘The contractor has read and understands the Invoicing Procedure stated above.

Name of Company (please print)

Signature | Date



CITY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

LABOR INVOICING REQUIREMENTS

Final invoices reflecting approved work are required for processing payments to contractors.
All final invoices submitted for Weatherization work shall include, when applicable, appropriate
detail that includes itemized descriptions of all labor costs and all dates of service covering work
performed. Additional detail or further clarification of invoices may also be required. Failure to
provide sufficient detail as well as other errors or omissions on invoices could result in delays in
payment processing.

The contractor has read and understands the Labor Invoicing Requirements stated above.

Name of Company (please print}

Signature Date



CITY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

PAYMENT PROCESS

The contractor will turn their invoice(s} into CRHS at which time they are given to a
Weatherization Specialist for a final inspection of the job site to verify that the contractor
completed the work order as specified. The CRHS has 30 days upon invoice date to process the
contractor’s payment.

Please note that if the Weatherization Specialist does not approve their inspection, the
contractor will be notified to correct any differences that did not comply with the work order.
The invoice will not be processed until all correct paperwork and an approved final inspection
has been completed. No partial payments will be issued. The CRHS is net responsible for
defayed payment if the contractor did not invoice all documentation and/or the work order was
not completed in its entirety. Substitutions and/or work order changes must have prior
approval by the Weatherization Coordinator. No substitutions or work order changes will be
allowed at the time of invoicing. it will be at the contractor’s expense if any additional work was
completed that was not specified on the work order issued without the Weatherization
Coordinator’s prior approval.

The contractor has read and understands the Payment Process stated above,

Name of Company (please print}

Signature Date



State: Hlinois

Decision #: 2009-1-001

CITY OF ROCKFORD HUMAN SERVICES
2013 WEATHERIZATION PROGRAM

DAVIS-BACON WAGES

Description of Work: Weatherization construction on existing residential structures to include minor repairs, batt insulation, blown insulation,
window and door repair, and weather stripping, solar film instaliation, air sealing, caulking, minor or incidental structural repalrs, duct sealing, air
seaiing, instailation of light bulbs, and instaliation of smoke detectors. This also includes (1) the replacement of doors and windows and the repair;
{2) the installation of hot water heaters and the installation and repair of furnace/cooling (HVAC) systems and all associated work involved with the
installation of the HVAC system including electrical, pipe, and duct work,

The following is a key to the county chart below. The first figure in each classification column is the hourly rate and the rate following the “+” is the

fringe benefit rate.

Any unlisted dassifications needed for work not included within the scope of the dlassifications listed below may be added after award only as
provided in the labor standards contract clauses (29CFR 5.5 {a) {1} {ii}}.

Weatherization Survey

Existing Residential Wage Determination {www.wdol.gov}

Doors & Windows | HVAC/Furnace/
Weatherization Weatherization | Heating & Cooling
Counties Worker Worker Mechanic Carpenter Electrician Plumber
Boone $21.00 $21.00 $35.00 $27.28+58.86 $33.82+519.33 $37.20+518.32
Winnebago 521.00 521.00 $35.00 $27.28+58.86 $33.82+519.33 $37.20+518.32
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Revised Paxt VI- B
American Recovery and Reinvestment Act Yerms, Conditions and
Certifications

Part VI-B (dmerican Recovery and Reinvestment Act Term, Conditions and Cerfifications) of this
Agreement i deleted in its entirety and replaced with the following,

The Grantee makes the following certifications as 2 comdition of being awarded this Grant
under the Federal American Recovery and Reinvest Act of 2009 (“ARRA” or “Recovery
Act”™), which is found at Pub. L. 121-5 These terms, conditions »nd certifications are
required by the Recovery Act 2nd are in addition to any cther certifications required by
any state funding or feders! funding source or Federal or Hilinois iaw 23 set forth in this
Agreement. Grantee's execution of this Agreement shall serve as ifs attestation that the

certifications made herein are true snd correct and that Grauntee shall be bound by the
same,

B-6.1 ARRA Authority
This Grant is awarded in accordance with the American Reinvestment and Recovery Act
of 2009 (Pub. L 111-005) (“ARRA” or the “Recovery Act”), Title VI, Energzy
Conservation and Production Act, as amended, authorizes the Department of Energy
("DOE”) to administer the federal Weatherization Assistance Program (42 USCA 68613,
the applicable federal regulations (10 CFR 440), the Energy Policy Act of 2005, and the
rgy Independence and Security Act of 2007.

| B-62 DANIS- BACON ACT REQUIREMENTS (Prevailin g Wages
cement, the Grantee shall ensure that all laborers and mechanics that

Under this Grant A,
it employs or are employed by its contrastors and subcontractors on projects, inchuding
copstruction, alteration, andfor repair, including painting and decorating, of a public
tdilding or public work or building or work financed in whole or in part by and through
the Federal Government pursuant to the Recovery Act shall be paid wages at rates not
Jess than those prevailing on projects of a character similar in the locality as determined
by the United States Secretary of Labor in accordance with sabchapter [V of chapter 31
of title 40, United States Code and the confract clauses found in 29 CFR 5.5(a).

A. Deflnjitions

For purposes of this Grant Agreement, the Contract Work Hours and Safety Standards

Act requirements, the following definitions are applicable;

(1} “dward” means the Award by the United States Department of Energy ("DOE" to
the Department at the federal ~ state level. Through the Award, the Department
awards a Grant to the Grantee, which includes the requirernent to comply with the
labor standards, clauses and wage rate requirements of the Davis-Bacon Act for work
performed by all laborers and mechanics employed by the Grantee {or its subgrantee
or contractor or subcontractor, as the case may be) on projects fanded by or assisted
in whole or in part by and through the Federal Government pursuant to the Recovery
Act.

(2) “Construction, aiteration or repair” means all types of work done by laborers and
mechanics employ by the Grantee (or is subgrantee or contractor or subcontractor, as

the case may be) on a particular building or work at the site thereof, including
without Emitation —
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a. Altering, remodeling, instailation (if appropriate) on the site of the work of
items fabricated off-site:

b. Painting and decorating; or

¢. Manufacturing or fumishing of materials, artioles, supplies, or equipment on
the site of the building or work.

{3) “Contract” means a procurement comtract executed by the Grantee for the
acquisition of property and services for construction, alteration, and repair under this
Grant. For purposes of these definitions, a Contract shall include any subcontracts
under the Contract.

(4) “Contracting Officer” means the U.S. DOE official anthorized to executs awards on
behalf of U.8. DOE and who is responsible for the business management and non-
program aspects of the financial assistance process.

{3} “Comtractor” means an entity that enters into a Contract with the Grantee or its
subgrantes. For purposes of the terms and conditions of this Grant Agreement,
Contractor shall include subcontractors and its lower-tier subcontractors.

{6} "Recipient” means the Department that receives Recovery Act funds in the form of
4 grant directly from the Federsl Government. The term includes the State of
Hlinois that receives an Award from U.S. DOE and is financially accountable for the
use of any U.S. DOE funds or property, and is legally responsible for carrying out
the terrs and conditions of the program and Award.

(7} *Site of the Work:

& Means-- ‘

(i)  The physical place or places where the construction called for in
the Grant Agreement {subgrant, contract or subcontract) will
remain when work on it is completed; and

(ii) Any other site where a significant portion of the building or
work is constructed, provided that such site is established
specificaily for the performance of the project

b. Except as provided in paragraph (¢} of this definition, the site of the work
includes any fabrication plants, mobile factories, batch plants, borrow pits,
Job headguarters, tool years, stc., provid d

(f}  They are dedicated exclusively, or nearly so, to performance of
the project; and

(i) They are adjacent or virtually adjacent to the site of the work as
defined in T(a)(i) or (7)(a)(ii)} of this definition; and

¢. Does not include permanent home offices, branch plant establishments,
fabrication plants, or tool years of the Grantee (or it subgrantes or contractor
or subcondractor) whose locations and continwance in operation are
determined wholly without regard to particular contract of Federal Award
or project. In addition, fabrication plants, batch plants, borrow pits, job
headquarters, years, efc., of a commercial or material supplier which are
established by a supplier of materals for the project before opening of bids
and not on the project sife as defined in paragraphs (7)a)({) or (7)(a)() of
this definition, are not included in the “site of the work.” Such permanent,
previously established facilities are not a part of the “site of the work™ even if
the operations for a pericd of time may be deducted exclusively or nearly so,
to the performance of an Award, Grant, subgrant, contract or subcontrant,

E. Davis — Bacon Act
(1)a) All taborers and mechanics employed or working upon the site of the work {or
under the United States Housing Act of 1937 or under #he Housing Act of 1949 in the
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construction or development of the project), will be paid unconditionally and not less
often than once a week, and without subsequent deduction or rebate on any account
{except such payroll deductions as are permitted by regulations issued by the Secretary of
Labor under the Copeland Act (29 CFR part 3) ), the full amount of wages and bona fide
fringe benefits {or cash equivalents thereof) due at time of payment computed at rates not
less than those contained in the wage determination of the Secretary of Labor which is
attached hereto and made a part hereof, regardless of any contractual refationship which
may be alleged to exist between the contractor and such laborers and mechanics.

{b) Contributions made or costs reasonably anticipated for bona fide fringe benefits
under section Hb)(2) of the Davis-Bacon Act on behalf of laborers or mechanics are
considered wages paid to such laborers or mechanics, subject to the provisions of
paragraph (a}(1)(iv) of this section; also, regular contributions made or costs incurred for
more than a weekly period (but not less often than quarterly) under plans, funds, or
programs which caver the particular weekly period, are deemed to be constructively
made or incurred during such weekly period. '

) Such laborers and mechanics shall be paid the appropriate wage rate and fringe
benefits on the wage determination for the classification of work actually performed,
without regard to skill, except as provided in the paragraph entitied Apprentices and
Trainees (25 CFR § 5.5(a){4)). Laborers or mechanics performing work in more than one
classification may be compansated at the rate specified for each classification for the time
actually worked therein: Provided, That the employer's payroll records accurately set
forth the time spent in each classification in which work is performed.

{d) The wage determination (including any additional classification and wage rates
conformed under paragraph B(2) and the Davis-Bacon poster {(WH-1321)) shall be
posted at all times by the contractor and its subcontractors at the site of the work in 2
prominent and accessible place where it can be easily seen by the workers.

{(Z¥#) The Contracting Officer shall require that any class of laborers or mechanics,
including helpers, which is not Hsted in the wage determination and which is to be
employed under the contract shall be classified in conformance with the wage
determination. The contracting officer shalt apprave an additional classification and wage
rate and fringe benefits therefore only when the following criteria have been met:

(1) The work to be performed by the classification requested is not
performed by a classification in the wage determination; and

(it} The classification is wtilized in the area by the construction industry;
and

(iliy The proposed wage rate, including any bona fide fringe benefits,
bears a reasonable relationship to the wage rates contained in the wage
determination.

(b} I the Grantee (or its subgrantee or contractor) and the laborers and mechanics to be
employed in the classification (if kmown), or their representatives agree on the
classification and wage rate (including the amount designated for fringe benefits where
appropriate), the Grantee shall notified the Department. The Department shall notify its
Contracting Officer of this agreement. [f the Contracting Officer agrees with the
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classification and wage rate (including the amount designated for fiinge benefits, where

appropriate), a report of the action taken shall be sent by the Contracting Officer to the
Administrator of:

Wage and Howr Division

Employment Standards Administration
LLS. Department of Labor
Washington, DC 20210.

The Administrator, or an authorized representative, will apprave, modify, or disapprove
every additional classification action within 30 days of receipt and 50 advise the

confracting officer or will notify the contracting officer within the 30—day period that
additional time is necesgary,

{c) In the event the Grantee (or its subgrantee or contractor), the lsborers or
mechanics to be employed in the classification or their representatives do not agree on the
proposed classifieation and wage rate (including the amount designated for fringe
benefits, where appropriate), the Grantee shall notify the Department, The Department
shall notify its Contracting Officer of the disagresment. The Contracting Officer shall
refer the questions, including the views of alt interested parties and the recommendation
of the Contracting Officer, to the Administrator of the Wage and Hour Division for
determination. The Administrator, or an authorized representative, will issue a
determination within 30 days of receipt and so advise the Coniracting Officer or will
notify the Contracting Officer within the 30-day period that additional time is necessary,

&y  The wage rate (including fringe benefits where appropriate) determined pursuant
to paragraphs B(2)(b) or B(2){c) hereof shall be paid to all workers performing work in
the classification under this Grant, subgrant, contract or subcontract from the first day on
which worlk is performed in the classification.

(3 Whenever the minimum wage rate prescribed in the Grant, subgrant, contract or
subcontract for a class of laborers or mechanics includes a fringe benefit which is not
expressed as an hotrly rate, the Grantee (or its subgrantee or contractor or subcontractor)
shall either pay the benefit as stated in the wage determination or shall pay another bona
fide fringe benefit or an hourly cash equivalent thereof,

(4) If the Grantee (or its subgrantee or comtractor or subcontractor) does not make
payments to a trustee or other third person, the Grantee (or its subgrantee or contractor or
subcontractor) may consider as part of the wages of any [aborer or mechanic the amount
of any costs reasonably anticipated in providing bona fide fringe benefits under a plan or
program, Provided, that the Secretary of Labor has found, upon the written request of the
Grantee (or its subgrantee or contractor or subcontractor), that the applicable standards of
the Davis-Bacon Act have been met. The Secretary of Labor may require the Grantee (or
its subgrantee or contractor or subcontractor) to set aside in a separate account assets for
the meeting of obligations under the plan or progran.

C. Rate of Wages

The minimum wages to be paid laborers and mechanics under this Grant, subgrant,
contract or subcontract involved in the performance of work af the project site, as
determined by the U.S. Secretary of Labor to be prevailing for the corresponding classes
of laborers and mechanics employed on projects of a character similar to the contract
work in the pertinent localify, are included as an attachment to this Agreement. The
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Hiinois Residentisl Westherization Wége Determination is attached hereto as
Exbibit A snd incorporated herein by reference,

D, Payrolls and Basic Records

(1) Payrolis and basic records refating thereto shail be maintained by the Department,
Grantee and its subgrantee or contractor or subcontractor during the course of the work
and preserved for a period of (3) three years thereafter for all laborers and mechanics
working at the site of the. Such records shall contain the name, address, and social
security number of each such worker, his or her correct classification, hourly rates of
wages paid (including rates of contributions or costs anticipated for bona fide fringe
benefits or cash equivalents thereof of the types described in section T(BY2B) of the
Davis-Bacon Act), daily and weekly number of hours worked, deductions made and
actual wapes paid. Whenever the Secretary of Labor has found under 29 CFR
5.5(a)(1)(iv) that the wages of any laborer or mechanic include the amount of any costs
reasonably anticipated in providing benefits under a plan or program described in section
IBX2Y(B) of the Davis-Bacon Act, the Grantee (or its subgrantee or Corsractor) shall
maintain records which show that the commitment to provide such benefits is
enforceable, that the plan or progrant is financially responsible, and that the plan or
program has been communicated In writing to the laborers or mechanics affected, and
records which show the costs anticipated or the actual cost incurred in providing such
benefits.  The Grantee (or its subgrantes or Confractor) employing apprenfices or
trainees under approved programs shall maintain wriiten evidence of the registration of
apprenticeship programs and certification of trainee programs, the regisiration. of the
apprentices and trainees, and the ratios and wage rates prescribed in the applicable
programs.

(2¥a) The Contractor shall submit weekly for each week in which any contract work is
performed a copy of all payrolls to the Grantes. The Grantee shall submit, weekly for
each week in which the Grant or contract work is performed, a copy of all payrolis to the
Department. The Department shall submit weekly for each week in which the Grant or
contract work is performed a copy of all payrolls to its Contracting Officer. The payroils
submitted shall set out accurately and completely all of the information required to be
maintained under paragraph (1) above, except that full social security numbers and
home addresses shall not be included on weekly transmitials. Instead the payrolls shall
only need to include an individually identifying number for each employee (e.g,, the last
four digits of the employee's social security number). The required weekly payroll
information may be submitted in any form desired. Optional Form WH-347 is available
for this purpose fom  the Wage and How Division Web site at

httpe/fwwew, dol.goviesa/whd/forms/wh34 7instr. htm or its suecessor site,

(b) The Department is responsible for ensuring that all Grantees (or its subgrantee or
Contractor} submit copies of payrolls and basic records as required by this paragraph D.
The Grantee is responsible for ensuring that all of its subgrantees or Contractors,
including lower tier subcontractors submit copies of payrolls and basic records as
required by this paragraph D. Grantee (or its subgrantee or Contractor) shall matntain the
full social security number and current address of each covered worker, and shall provide
them upon request to the Coniracting Officer, the Grantee or the Wage and Hours
Division of the Department of Labor for purposes of an investigation or audit of
compliance with prevailing wage requirements. The Department shall also obtain and
provide the full social security number and carrent address of each covered
worker/iaborers and mechanics upon request by the Contracting Officer or the Wage and
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Hours Division of the Department of Labor for purposes of an investigation or audit
compliance with prevailing wage requirements. It is not a violation of this section for the
Department to require the Grantee {or its subgrantee or Contractor) to provide addresses
and. social security numbers to the Grantee for its owR tecords, without weekly
submission to the Contracting Officer,

(c) Each payroll submitted shall be accompanied by a “Statement of Compliance,”
signed by the Department and the Grantee (or its subgrantee or Contractor) or his or her
agent who pays or supervises the payment of the persons employed under the Grant {or
subgrant or contract) and shall certify the following:

(i) That the payroll for the payroll period contains the information
required to be provided under paragraph D{2)(a) above, the appropriate
information is being maintained under paragraph IX1) above, and that
such information is correct and complete;

(i) That each Iaborer or mechanic (including each helper, apprentice, and
iraines) employed on the Grant (or subgrant or contract) during the
payroll period has been paid the full weekly wages earned, without
rebate, either directly or indirectly, and that no deductions have been
made either directly or indirectly from the full wages eatried, other than
permissible deductions as set forth in Regulations, 29 CFR part 3; and

(iif) That each laborer or mechanic has been peid not less than the
appijcable wage rates and fringe benefits or cash equivalents for the
classification of work performed, as specified in the applicable wage
determination incorporated into this Agresment,

(d) The weekly submission of a properly executed certification set forth on the reverse
side of Optional Form WH-347 shall satisfy the requirement for submission of the
“Statement of Compliance” required by paragraph D(2)(c) above.

() The falsification of any of the certifications in Paragraph I (Payrolls and Basic
Records) above may subject the Department, the Grantee (or its subgrantee or
Contractor) to civil or criminal prosecution under section 1001 of title 18 and Section
3729 of title 31 of the United States Code,

(3) The Department, Grantee {or its subgrantee or Contractor) shall make the records
required under paragraph D(1) above available for j pection, copying, or transcription
by the Contracting Officer, authorized representatives of the Department or the
Department of Labor. The Grantee (or its subgrantes or Contractor) shall permit the
Contracting Officer, authorized representatives of the Contracting Officer, or the
Department of Labor to interview employees during working hours on the fob. If the
Department, Grantee (or its subgrantee or Contractor) fails to submit the required records
or to make them available, the Contracting Officer may, after written nofice to the
Department, Grantee (or its subgrantee or Contractor), take such action as may be
necessary to cause the suspension of any further payment, advance, or guarantee of funds,
Furthermore, failure to submit the required records upon request or to make such records
available may be grounds for debarment action pursuant to 28 CFR 5 12,

E. Witkholding of Funds
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The Department shall, upon its own action or upon written request of the DOE
Contracting Officer or an authorized representative of the Department of Labor, withhold
or cause to be withheld from any Grantee (or its subgrantee or Contractor) sa much of the
accrued payments or advances as may be considered necessary to pay laborers and
mechanics, including apprentices, trainees, and helpers, employed by the Grantee (or its
subgrantee or Contractor) the full amount of wages required by this Grant (or subgrant or
confract). In the event of failure to pay any iaborer or mechanic, including any
apprentice, trainee, or helper, employed or working on the site of the work, all or part of
the wages required by the Grant (or subgrant or contract), the Department may, after
written notice to the Grantee {or its subgrantee or Contractor), take such action as may be
necessary to cause the suspension of any further payment, advance or guarantee of funds
until such violations have ceased or the Government may cause the suspension

F. Apprentices and Trainees

{1} Apprentices.

(&) Apprentices will be permitted to work at less than the predetermined rate for the
work they performed when they are employed:

{1 pursuant o and individually registered in a bona fide apprenticeship
program registered with the U.S. Department of Labor, Employment and
Training Administration, Office of Apprenticeship Training, Employer
and Labor Services (OATELS), or with a State Apprenticeship Agency
recognized by the QATELS, or

(it} In the first 90 days of probationary employment as an apprentice in such
an apprenticeship program, who is not individually registered in the
program, if certified by the OATELS (where appropriate} 1o be eligible
for probationary employment as an apprentice. '

(b) The aliowable ratio of apprentices to journeymen on the job site in any craft
classification shall not be greater than the ratio permitted to the contractor as to
the entire work force under the registered program,

(cy Any worker listed on a payroll at an apprentice wage rate, who is not registered
or otherwise employed as stated in paragraph F(1) above, shall be paid not less
than the applicable wage rate on the wage determination for the classification of
work actually performed. In addition, any apprentice performing work on the job
site in excess of the ratio permitted under the registered program shall be paid not
less than the applicable wage rate on the wage determination for the work
actually performed.

(d) Where the Grantee (or its subgrantee or Contractor) is performing construction
on a project in a locality other than that in which jts program is registered, the
ratios and wage rates (expressed in percentages of the journeyman’s hourly rate)
specified in the Grantee’s (ot its subgrantee’s or Costractor's) registered program
shall be observed. Every apprestice must be paid at not less than the rate
specified in the registered program for the apprentice’s level of progress,
expressed as a percentage of the Journeymen howrly rate specified in the
applicable wage determination.

{e) Apprentices shall be paid fringe benefits in accordance with the provisions of the
apprenticeship program. If the apprenticeship program does not specify fringe
benefits, apprentices must be paid the full amount of fringe benefits listed on the
wage determination for the applicable classification. If the Administrator



Revised 2-22-2010

determines that a different practice prevails for the applicable apprentice
classification, fringes shall be paid in acvordance with that determination.

{f} In the event the OATELS, or a State Apprenticeship Agency recognized by
OATELS, withdraws approval of an apprenticeship program, the Grantee (or its
subgrantee or Contractor) will no longer be permitied to utilize apprentices at
less than the applicable predetermined rate for the work performed unti} an
acceptable program is approved.

{2} Trainees

(8) Except as provided in 29 CFR. 5.16, trainess will not be permitted t0 work at less
than the predetermined rate for the work performed unless they are employed
pursuant to and individually registered in a program which has recejved prior
approval, evidenced by formal certification by OATELS. The ratio of trainées to
Jjourneymen on the job site shall not be greater than permitted under the plan
approved by OATELS.

(b} Every trainee must be paid at not less than the rate specified in the approved
program for the trainee's level of progress, expressed as a percentage of the
journeyman hourly rate specified in the applicable wage determination, Trainees
shall be paid fringe benefits in accordance with the provisions of the trainee
program. If the trainee program does not mention fringe benefits, trainees shall
be paid the full amount of fringe benefits listed on the wage determination unfess
the Administrator of the Wage and Hour Division determines that there is an
apprenticeship program associated with the corresponding Jjourneyman wage rate
on the wage determination which provides for less than full fringe benefits for
apprentices. Any employee listed on the payroll at 2 trainee rate who is not
registered and participating in » training plan approved by the OATELS shall be
paid not less than the applicable wage rate on the wage determination for the
classification of work actually performed. In addition, any trainee performing
work on the job site in excess of the ratio permitted under the registered program
shall be paid not less than the applicable wage rate on the wage determination for
the work: actually performed.

(¢) In the event the QATELS withdraws approval of a training program, the Grantee
(or its subgrantee or Contractor) will no longer be permitted to utilize trainees at
less than the spplicable predetermined rate for the work performed until an
accepiable program is approved.

3y Equal employment opportunity. The utilization of apprentices, trainees and
journeymen under this part shall be in conformity with the equal employment opportunity
requirements of Executive Order 11746, as amended, and 29 CFR part 30.

G. Compliance with Copeland Act requirements
The Contractor shall comply with the requirements of 29 CFR part 3, which are
incorporated by reference in this contract,

H. Subawards and Contracts

(1) The Department and the Grantee (or its subgrantee or Contractor) shall insert in
any subgrants, contracts, or subcontracts the clauses the Davis Bacon Act Requirements,
which in its entirety, is B-6.2 of this Revised Part VI-B or 29 CFR 5.5(a)(1) through
(10} and such other clauses as the Contracting Officer may require. The Department
shall be responsible for the compliance by any Grantee (or its subgrantee or Contractor)
with all of the requirements contained in this Agreement. The Grantee shall be
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responsible for the compliance by its subgrantee, Contractor with all of the requirements
of this Agresment and/or with all the contract clavses in 29 CFR 5.5

(2} Within 14 days after the issuance of a subgrantee or contract or subcontract, the
Grantee shall deliver to the Department a completed Standard Form 1413 (“SF 1413™),
Statement and Acknowledgement, for each subgrant or contract or subcontract for
construction including alteration, and/or repair, including painting and decorating within
the United States, including the subgrantee or Contractor's signed and dated
acknowledgment that these terms have been included i any subgramts or contracts or

subcontracts. SF 1413 is available at http:/contacts.gsa.gov/webforms.

L Contraet Termination - Debayrment

A breach of these provisions or contract clauses in 28 CFR 5.5(a) may be grounds for
termination of the Grant, subgrant, contract or subcontract, and for debarment as a
Costractor as provided in 29 CFR 5.12.

J. Complisnce with Davis-Bacon and Related Act reqguirements

All rulings and interpretations of the Davis—Bscon and Refated Acts contained in 29
CFR parts 1, 3, and § are herein incorporated by reference in the Grant Agreement,
subgrant, contrast or subcontract,

. Disputes concerning labor standards

The United States Department of Labor has set forth in 29 CFR Parts 5, 6, and 7
procedures for resolving disputes concerning labor standards requirements.  Such
disputes shall be resolved in accordance with those procedures and shall not be subject to
any other dispute provision that may be contained in the Grant, subgrant, contact, or
subcontract. Disputes within the meaning of these provisions include disputes between
the Department, Grantes (including any subgrantes or Contractor) and the Department of
Energy, the U.S. Department of Labor, or the employees or their representatives,

1. Certification of Eligthitity

(1) By entering into this Grant, the Grantee (or its subgrantee or Contractor)
respectively certifies that neither it (nor he or she) nor any person or firm who has an
interest in the Department or Grantee {including its subgrantee or Contractor) firm,
is a person, entity, or firm ineligible to be awarded Government contracts o
Government awards by virtue of section 3(a) of the Davis-Bacon Act or 29 CFR
2. 1201,

(2) No part of this Grant shall be subgranted or contracted or subcontracted to any
person or firm ineligible for award of a Government contract by virtue of section
3(a) of the Davis--Bacon Act or 29 CFR 5. 12(aX1).

(3) The penalty for making false statements is prescribed in the U.S. Criminal Code, 18
LU.S.C. 1001,

M. Approval of Wage Rates

All straight time wage rates, and overtime rates based thereon, for laborers and
mechanics engaged in work under this Grant, subgrant or Contract must be submitted for
approval im writing by the head of the federal contracting activity or a representative
. expressly designated for this purpose, if the straight time wages exceed the rates for the
corresponding classifications contained in the applicable Davis-Bacon Act minimum
wage determination, which is attached to this Revised Part VI-B as Exhibit A and shall
be attached to any subgrant or Contract. Any amount paid by the Grantee {or its
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subgrantee or Contractor) to any laborer or mechanic in excess of the agency approved
wage rate shall be at the expense of the Grantee {or its subgrantee or Contractor) and
shall not be reimbursed by the Department or the Grantee. If the Government refuses to
authorize the use of the overtime, the Grantee {or its subgrantee or Contractor) is not

released from the obligation to pay employees at the required rate for any overtime
actually worked. .

Contract Work Hours and Safety Standards Act
The requirements under this subsection “Contract Work Hours and Safety Standards Act”
("CWHSSA™) shall apply to this Grant and any subgrant or Confract in an amount in
excess of $160,000, As used in this subsection, the terms of laborers and mechanics
include watchmen and guards.

A, Overtime requirements, No Grantee {or its subgrantee or Contractor) contracting
for any part of the Scope of Services contained in Past 11 of the Grant Agreement,
which may require or involve the employment of faborers or mechanics shall require
or permit any such laborer or mechanic in any workweek in which he or she is
employed on such work to work in excess of forty (40) hours in such workweek
unless such laborer or mechanic receives compensation at & rate of not less than one
and one-half times the basic rate of pay for all hours worked in excess of forty hours
in such workweek,
B. Violation: Liability for Unpaid Wages: Liquidated es. In the event of any
violation of the requirements set forth herein, the Grantee (or its subgrantee or
Contractor} responsible therefore shall be liable for the unpaid wages. In addition,
such Grantee (or its subgrantee or Contractor} shall be lable to the United States for
liquidated damages. Such lquidated damages shall be computed with respect to each
individual laborer or mechanie, including watchmen and guards, employed in
violation of the provisions set forth in CWSSHA paragraph A, in the sum of $10 for
each calendar day on which such individual was required or permitted to work in
excess of the standard workweek of forty hours without payment of the overfime
wages required by the terms set forth in paragraph A of this subsection,
C. Withholding for Unpaid Wages and Liquidated AgEes.
(1} The DOE Contracting Officer shall upon its own action or upon written
request of an authorized representative of the Department of Labor withhold or
cause to be withheld, from aty moneys payable on account or work performed by
the Grantee (or its subgrantee or Contractor) on this or any other Federal Award
or Federal contract with the same Grantee {or its subgrantee or Contractor) on
any other federaily-assisted Award or contract subject o the CWHSSA, which is
held by the Department such sums as may be determined to be necessary 1o
satisfy any liabilities of such Grantee {or its subgrantes or Contractor) for unpaid
wages and liquidated damages as provided in the requirements set forth in
CWHSSA, paragraph B of this subsection.
&) The Grantee (or its subgrantee or Contractar) shall, upon its own action
Or upon written reguest of the DOB Contracting Officer or an authorized
representative of the Department of Labor, withhold or cause from any moneys
payable on account of work performed oy the Grantee (or its subgrantee or
Contractor) on this or any other federally assisted subaward or contract subiect to
the CWHSSA, which is held by the Grantee (or its subgrantee or Contractor)such
sums as may be determined to be necessary to satisfy any Habilities of such
Grantee (or its subgrantee or Contractor) for unpaid wages and lioidated
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damages as provided in the requirements set forth in CWHSSA, paragraph B of

this subsection.
L. Subgrants or Contracts. The Grantee shall insert in a subgrant or Contract and a
subgrantee or Confractor shall insert in any lower tier subgrant or subcontract, the
terms set forth in these CWHSSA paragraphs (A) through () and also a provision
requiring the subgrantee or Contractors to include these CWHSSA requirements in
any lower tier subgrantee or subcontracts. The Grantee shall be responsible for
compliance by any subgrantes or Confractor {inclading lower-tier subgrantees
or subcontractors).
E. Grantee or Contractor Pavroll. The Grantee (or its subgrantse or Cordractor)
shali maintain payrols and basic payrolis in accordance with the Davis-Bacon Act
Requirements herein, for all laborers and mechanics, including guards and watchmen
working on the Grant or any subgrants or Contracts. These records are subject 1o the
requirements set forth in the Davis Bacon Act requiremnents herein,

I¥. Tinois Residential Weatherization Wage Determination

The wage payment data is contained in the Illinois Residential Weatherization Wage
Determination, which is attached hereto as Exbibit A and incorporated herein by
reference. The Grantee (or its subgrantee or Contractor) understands that, from time to
time, DOE may revise the Hlinois Residential Weatherization Wage Determination and
the Depariment will provide the Grantee with any revisions as they become available,
Granfee agrees to abide by any such revisions upon receipt of written notification from
the Department of the revisions, which will automatically become a material part of
this Grant Agreement, without the necessity of either party executing any further
instrument,

Buy American

Purchase of American-Made Equipment and Products. It is the sense of the Congress
that, to the greatest extent practicable, all equipment and products purchased with funds
made available under this Grant award should be American-made. The Grantee certifies
and agrees that it will conform to the Buy American policy to the greatest extent
practicable.

ARRA Fupding Ackvowledgement

The Grantee, when issuing statements, press releases, requests for proposals, bid
solicitations and other documents describing projects or programs funded in whoie or n
part with Federal money shall clearly state (1) the percentage of the total costs of the
program or project which will be financed with Pederal money, (2) the dollar amount of
Federal funds for the project or program, and (3) percentage and dollar amount of the
total costs of the project or program that will be financed by nongoversmental sources.
See Pub. L. 103.333 Section 508 of the Department of Labor, Health and Human
Services, and Education, and Refated Agencies Appropriations Act of 1995. The Crantee
will provide adeauate advance nofice of, and coordinate in the planning and promotional
events with the Department.

Funds Shall Not Senport Inberently Religiows Activities

The Grantee certifies and agrees that the Federal funds awarded and expended under this
Grant Agreement shall not be used to support inherently religious activities such as
religious instruction, worship or proselytization, Therefore, the Grantee nust take steps
fo sepatate, in time or location, its inherently religious activities from the services funded
under this Grant. Regulations pertaining to this prohibition of federa] funds for



Contractors’ First steps to take using the MyLCM System for
illinois Department of Commerce and Economic Opportunity

. STEP 1 ~ Registering:

Go to: hitps/fenn. mylcm.com

Click the Registration button to continue.

Hyer Namw
Bassword: i
Forgot vour passwordy J

Note: You wil peed to select Hlinols Department of Commerce anid Economic {HOUEGH as the Agency
o Wil B working for.

Your company onfy should register once, DD NOT REGISTER YOUR COBDANY MORE
THAK ONCE.

ONCE REGISTERED, INFORM THE LAA S0 YOUR COMPANY CAN BE ASSIGNED TO THE PROJECT.

STEP 2 - Adding Users See Section 3.2 in the user manual to add users to the account.

From the Admin meny, select "Manage Users”
On the User List screen, click the “Add New” button. This will open a new window,

o %E&%}’ Hmer Lt Oouble-cliek any row to sdiv or dalers)

% Add Naw

Search: |

Camilfebalsarnallo@tru-val.com

Select all applicable Groups.

Sefect all applicable roles. If you choose “Company Admin,” you do not need to select any of the other
options since Administrators have complete access to the application.

Supply @ user (D {should be email address), password, user’s full name and title. These fields are
mandatory for alt users.
Note: All User 1Ds should be e-mall addresses, If the pansword iz losd the
Systow: can gsend sn el 1o thiv ardress.



Step 3- Manage Company Classes and Crafts - See Section 3.5 in the user manual

From the Company menu, click on the “Manage Company Classes and Crafts” aption.

Mote: This is to reduce the fist of availabile crafls and counties in the CPR date entry
SCrasn.

. hdemin _ Hulp

Manaye Cormpaty
s S

Vi et

Managy Employses = : L :
Manage Frings Beasfit PlarnyFund Manage Company Crafts mdclassas]
Progearis ;
tanags Fringe Benafit Packsge i

Manags CPI fubs Submit Crafis
sl Clagsas

bty follewing projevt(s):

From the “Available Crafts and Classes” table on the left, highlight the applicable craft and county then

click the ">" button. This wili create the list of “Selected Crafts and Classes” on the right side of the
screen.
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BUILDING/CONSTRUCTION INSEETTOR ASD HELD 50T ANG MATE |, | GARMENTER AND RELATED muemrewua Frovriaysr, Power faw
BULLTNG/CONSTRUCTIGN INSFECTOR BHD FELD SOILE AND MATE: [CARPERTES ANG RELAYEE TRADES/ Mifwright
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Click on “Save.”
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STEP 4 - Manage Employees ~ See Section 3.6 in the user manual

From the Company menu, select the “Manage Employees” option. The naxt screen will be the "View
Employee List” screen,

Mansge Prings Banafit Plan/Fund
Frograms

Manzge Fringe Beneflt Package

Manage COR bty Submit Crafts |
and Classes i

y— e follawing proje

Click on "Add New” to add an employee, a screen with two tabs will appear.
o Empiloyee information

o Craft and Classes

i viow Empleyee List Doubloclick row e e sdic o daierdd

& Add New,  Zearch! | : &1 Go
Emplayee 15‘5 E’:ﬁp!nme Nime Titte  Addrass

St Bloor, Steven 5B " 308 Bmory Road
Cunningham, Alan 74 Wing Raag
faniels, Ryan 2779 Schisy Avanus
i telfar, Frederick 414 Herricks Road

| KANE, JOHK 3 715 FHAMORE ROAD

Mote: The mandatery felds must be complete prioe fo submitting smpioves date. These
fadels’ taxt Is b bold,

After completing the employes information, olick on the “Crafis and Classes” tab,

Select the job class(es) and that this individual works, This list is generated from the selected Classes

and Crafts identified in the previous section. it is preferable to always defauli the employee’s craft;
{dentify the default craft by clicking on the “Default” checkbox.

Note: Thig s to reduce the list of pvallable class and cratis in the CPR date sy soresn,
Each smployes may only have one defeult orafs,

After completing the employee, crafts and counties information, click “Save” If everything was entered
properly the computer will indicate, "Employee has been successfully added/updated

kel hvgr. atn vaquirad) « Peaock Mamwe: GES Redie Fiag O g Mepseme

B S

0 Seve 5k Cuseat
Epwigban tnfn | Crafts and Cragses - .

Pisasn check the D6 ik to the crafts that you would fiks % ba avaiiabl for tis ainployae. Yoo cab alee plok i defait oraftfor this ompioyes by selacting te. bulton next o G thgekbox.

Applicablay bnfaolt kpplicabie Lrafts spd Claszec Jaurocysran Appreatica *
I o g:::j?j;;ND RELATED TRADES & o )
@ o zj;?j::fﬂ AN HELATED TRADES & o
@ O Svhasan o Somon o e S . S .G ©

Repeat these steps for each employee who needs to be added to the system.



MNote: Employses may he added at any time during the project by repeafing this process,
STEP 5 - Adding Fringe Benefit Packages {If Appiicable) See Section 3.9 in the user manual

in addition to the basic hourly rate, contractors are generally required to pay fringe benafits efther to an
employee directly {in cash] or to funds on the employee’s behaif. The application has a set of standard
fringe benefit categorles (such as health & welfare, training, and vacation) as weil as fields for cther
benefit types, The sum of each of the fringe benefit categories and the basic hourly rate squal the total
hourly rate paid to the employee.

Fringe Benefit Packages - these are project specific compensation packages for a particular groug of
employees on the project. Contractors must create Fringe Benefit Packages for each of your projects.

Click “Manage Fringe Benefit Package” from the Company menu. This will open the Manage Fringe
Benefit Package screen.

Manage Company

Hanege Compsny Crefty snd )
:i Classas IErvahber etk an s
Marage Bmployass

Matiags Frings Bensfit Plan/Fund
Programs

Marage LPR Are Su :
and Clessey | Manage Frings Benef® Packags |
" 4

i
f
!
I3
|

Click the "Add Mew” button to create a new Fringe Benefit Package for this project. The Benefit Package
Summary screen will apen,

W ¥lew Frings BeneHt Fackay ik o any row vo i or deiane)

Eﬂ*&ciwn Tate

Brick Pagkage 1 I//R008 1210000 AR
Brick Package 2 LO/L/2008 120060 AM
Etactrival \Rility Lineman - Pale Traatment After 1 yaar FALF2807 12:00:00 aM
Elactricel Litility Linaman -~ Senior Tachnician After 3 years. FAS2H6T 12:00:80 &M
iron Werker - Feace Erector TFL/2007 12:00:80 AM
ron Worker - Iran Werker (Ornamental, Reinforsing, Stracural) 00T 1210040 A

Provide a name to describe the Fringe Benefit Package.

indicate the effective date and expiration date of this fringe benefit. Provide the standard, reguiar time,
swing time, graveyard, overtime, double and triple time hourly rates for the package,

For each fund provide the straight time, regular time, swing time, graveyard, overtime, double and triple
time rate for each fund and hourly rate.

Review to ensure that alf the information is compiete and then click "Save.”

STEP 6 - Defining Fringe Benefit Package Associations {If Applicable) See Section 3.10 in the user manual

Defining Fringe Benefit Package associations allows users to fink Fringe Benefit Packages to particular
crafts and/or employees for defaulting purposes. Each employee and each craft may only be associated
with a single Fringe Benefit Package. However, on the certified payroli report screen, users will have the
oppottunily to select a Fringe Benefit Package other than the default.

To define Fringe Benefit Package assoclations:



Click “Manage Fringe Benefit Packages” from the Company menu. This will open the Manage Fringe
Beneafit Package screen.

Halp

Projact Sxdmin

Manage Company

Manage Company Crafts and ;
Clagses i

55.
i
Manags Emplovees %

#anage Fringes Sanefit PlansFund
Pragram
S

i,

{Froubla-click pa any

ke, rndk,

Manage fringe Benefit Package i
i

Manags CPR dudy Suti
an Clessos

Locate the Fringe Benefit Package for which you want to define associations and click the “Define
Associations” fink. This will direct vour web browser to the Define Associations sereen.

» M Viner Fringt Behalit Fackauy LIS2 Srovbiochel o ahy raw ta it 0 deiebe] et aaors B8 Podre Hrin 2 R p,,m,ﬂ;m,é

oAt aw . i Refrash |
§ Puckings Nams Sftuctive Date Expirution Bta S
| Bk Package & . 10/1/2008 12:50:08 AR SG9 12105:9T A1 DR Assani
{ Brick bachugs 2 10/A/4008 12009 K O/0/005 3200100 pn i ;

The Define Associations screen is divided into two columns. The column on the left lists all of the
company identified crafts and classifications. The column on the right lists all of the employees stored in
the application. Select all employees and/or crafts that will defauit to this Fringe Benefit Package by
checking the box next to the name and click “Save.”

Note: if the individual or craft s already assoclated with enother peekage, the name will
ba o gray and the assoclated Fringe Beneilt Packege will be listed balow. You may still
saigct this, but It wilf repiace The existing sssociation with the new one,

For defaulting purposes, the appfication first checks fo see if an empin vas ey 8 defaull
benefit package. If 30, the appiication will apply that package. ¥ not, the soplication will
check (o see if the employee’s crall has a default Fringe Banefit Pacikage and apply that
package. If neither condition is met, then the Fringe Banefit Package will not defauil,
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{Frings Bunefit Fackiage - Electrival Uity Lineman - Pole Treatmant Mar 1 ysar} i L ianiels, Rywn

Elnsirioal Utifity Linsman . 3 Helior, Fradaricic
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STEP 7 - Assigning Subcontractors {if Applicable] See Section 4.2 in the user manual
A subcontractor has to be assigned to a project prior to submitting certified payrolls.
Setect a project to which you need to assign subcontractors,

Sefect from the Project menu “Assign Subcontractor.” These firms will be expected to enter weekly
payrolis.

Moter The LAA must assign frettier fontrastor/Subicontractors befors popfractors can
assign their own subcontractors. i the project{s) is nof Usted, contact JACAA io
determine the styius,



Company Bayment

Select Projact

Payroll

Homssign 8

! stsnage Fringe Benefit Stats E“m surrently selioted profect)

4 i

A new screen will appear showing a list of available subcontractors and a list of assigned contractors.

i o subcontrocter does not appear on the st slease contoct subsontroctor ond hove them register
Wit Myl Ohd.

1 SeFiun SubauraeRurs] Assimn subos e cvory o the clrantly Suletad fropERL] Prefecd Maze: DX Radie Sise Ton

Select Subcontractor ’ Assigned Subtentractor

A B A& CONSTRUCTION AND RENOVATION fasign -~

A & 5 SIGNS SYSTEMS, INC. Asgon & o ftems
A & 8 CAULKING CO., ING. ! -

A B B CRULKING CoMPANY Agian

Enter the contract value into the contract amount box.

Save the assignment by clicking on “Submit.”
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STEP 8 - CPR Submittal Process, See Section 5.4 in the user manual
Select a project

From the Payroil menu, scrolf down and select “CPR Data Entry”. This will direé‘t vaur web browser to
the Employee Selection Screen,

F Sompeny  Froject Pagmant

W view PR ioe

| Uplond GRR Dats

i ontractors ¢
| @ @ TREVAL BLEDTRID DORK. (3} |
P CTHE) ENAINGS COMPANY (o CFR) ;
i & 147TH STREET HOMES, ING {No CPR) |
VA B A CONSTRUCTION AN RESOVATION (o CFR) i
: A, LSS & OO, INC, (No CPR)
ARG COHETRUCTION CONTRACTING, NG, (No CPR)
BASBOCT DRAPERLY B EQUIP, CO., CORP, (s CFR)
4B 8 A RESTORATION CONTRACTOR'S, MG (No CFR)
% FACKSOM INTERNTL SEGURETY 00, BVES. (16)
SOLLD CONCRETE GORR, (NoCPRY
AZOLO CONSTRUCTION CORP, (Mo CPR) }

Select the weekending date of the CPR,

Note: Once the initial CPR report weskending date s sefoctad, alf other waakending
thates will Hmited to those using the same week day for the waskeading dats,

Click on the boxes to the left of employee who worked on this project for the weekending date indicated

above,



Note: if any employes parformed clessiflcation during the week, please indivats the
sumber of counties in the box (o the right of the empioyee’s name. This will create an
additional record for this employee on the CPR, Leaving this box blank assumes that the
wsmpioves only perdformed 2 single oreft during the wesl,

CPR \aek Ending Date: | SL/19/2005 v

Empioyes Name Mo, of ClassHicationy
[Faioor, Steven 5B
Eﬂcmnmgh::m, Algst
Dmm.‘eis, fyan
Cheiier, Fradonick
Eicane, yoHM ¥
(iacavs, 1aves
i&‘".?uannm Abrahams
mmehmnv, fAyen
o, suie

[kchetk  this s the last CPR

Indicate by checking the box i this is the last certified payroll report for the project.

Once the above steps are completed, click “Save.” This will direct your web browser to the CPR
Employess Screen.

-Aidd dow b Fravisw @ Submilt
Woskeading Date: L/19/2008 000 A%
et HolRRONR . . e R~ - oF €5k TR
2od Droug Froject Wagss RE Hours
Stgtus Employeo Mame Ind-Clas Sross Wagns . Hpsry g; g E:::
Tenstrastion Trads Not Pay T Hourx PR Hours:
[T $6.00 .60 gﬁg
Bloor, Stavn SB A §t.op a4t 1.0 Reiale
N .06 24 s
w/a 3000 2.60 byt
Cuningtam, Aan A oon a.8a eon Relete
Hih Hinll 880 280

Each of the employees who were selected on the previous screen will be listed. The red light indicator
to the left of their name indicates that their record is incomplete. To compiete the record, double-click
on the red signal light. This will direct your web browser to the Employee CPR Record Screen.

H at any time you reallze that you need to add another employes record, you may do so
by clicking the "Add New” bution on the CPR Employees Sereen. Similarly, vou may
defete an employee record by ciicking the "Delete’” link to the right of the employes
FERETTE,

chick “Save” to save this record. if you are missing any mandatory information, a pop-un window will

appear, indicating what is missing. You must complete all mandatory information in order to save the
record.

Upan saving, your browser will be redirected to the CPR Employees Screen. The stoplight next to the
completed employee record will become green, indicating that the record is complete.

Once all of the empioyee records are complete (marked with a green light), the certified payrof! report is
ready 1o be previewed. Click the "Preview” button to see the completed CPR. Review it to ensure all of
the data is correct. Click the "Back” button to return to the CPR Employees Screen.

if everything looked correct, ciick the “Submit” button,

Click on “Sign” to electronically sign the report. A new window will open. Type in your signature
password and click “Sign.”



CaBubmit S Caheat |

E, e undorsigned, am the B with the autharity to ot Far and en belalf of TRU-MAL BLECIRIC SORP,, oartify under penalty of Deckiry Hhat the raterds or copips tharsal
352 the origingls or rus, full, and earrect capies of the arigivals whick dapick the Sa¥rl ravar(s) of the Atel disbUrSEIHENS by war of cash; check, or whatsver farmn ba the
mdlvxd.ﬁai o indidunts narmed

Sign 10/3%/2008
QFFICER'S SIGNATURE DATE

mdividual or individuais nag

an
%CER"‘S SIGRATURE

Put the instructian here!

Enter Signature Password
i gL eoad

[ sign || cancel } %

Moder Al passwords ars cose sensitive,

if you see a box containing » circle, irfangle, and square, it mears you haven't yer
uplogded vour plectronie signature fle. See Compony-Edit User, Seetion 2.3,

Click "Submit” on the Statement of Compliance to complete the Certified Payroll and submit i to the
agency.

W £PR Bosteinost of Lomalianes Uafintioran, B T Bablln Phaosorton STt

el 7 Canesd
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H W';!mgmli ere gw :ngnal: 0 b, Fll, and cpresy copies of Gre briginels which deplct thy pasrel reeordis} of the actuad dishurssmants by whay of cash, check, o whatevyr fgrm by the
H individual ar indivigesls nemed.

s
E P i /L2008

QFFICER'S SHGNATURE BaTE

STEP 9 - Submittal of Non-Performance , See Section 5.7 in the user manual

Contractors must account for each week of the project from the time they start work until they have
completed the project. For those weeks when they are not performing work on the project, they must
submit a Non-Performance Report. This report merely indicates that for a particular week, the
contractor did not have any prevailing wage employees performing work on the project.

To submit a Non-Performance Report:
Select a project, refer to section 2.4 for which a CPR needs to be prepared.

From the Payroll Reporting menuy, scrolf down and select “Non-Performance CPR”.



Select the weekending date from the dropdown list and click “Submit.” This will direct your web
browser to the Statement of Non-Performance screen.

Note: If the non-performance report is the fast raport for this project, check the box
indioating “last CPR7

Campany  Project Payment

CPR Log
CPR Data Epary

Upload CPR Dats

M CPR Work in Fragress (ﬁmb%emmé
i

4 Add tew

; R : E ; E T b e B g
¥ Ngw-Puviormance Report it Mawes (05 Radic $ine Chnstrectionlisles Marmim Admiaiate o Siananting Braam/THRy

&) submit ¥ Cancal

Cortified Payroll Report for the Wask Ending:

7} Choci i dis is the last CPR

To sign the report electronically, click the sign button. A new window will appear asking for the
signature password. Enter the password and click “Sign.” This window wil! close, and an image of the
signature will appear on the Statement of Non-Performance,

Hote: AH passwords are case sensitive.




TRU-9AL ELECTRIE CORP.
2550 PARK AYENUE
Brong, NY 16458

STATEMENT OF NON-PERFORMANCE

Date: 114372808

MName of Contractor: TRU-YAL ELECTRIC CoRP,

I, day Aiford, do hersby state that no persons wers emploved on the construction of the
Frojact: QXS Radio Site Canstruction, iob ¥ - L B3Z8D

during the payralt pericd commencing on  4/98/2608,

and anding 4£1%/2088

Gfficer's Signatura: Sign
i Harne & Title: Jay anrdf{granidwnk

Pyt the instruction here;

Enter Signaturs Password:

BBBAGBES

Click “Submit” to complete this process and submit the report.  You will return to the CPR Log far this
same project.

Note: Non-performance reports do not require approval.

& Submit & Canvel
TRE-YAL ELESTRIC CORF, &

23568 PARK AYENUE
Bronu, MY 10451

STATEMENT BF NON-PEREORMANCE

Butes 11/3/2008

Name of Contractor: TRU-VAL ELECTRIC SORS,

1, Jay kifurd, do hareby state that v gersons were smployed an ths construcfon of the
Projest: KB Rudio Bite Constepction, Job #: o8- 183280

during the pavroll pariod commencing o 47872008,

wid ending 471572008




Instructions on How te Enter Corrected Backiog of CPR’S

All WH347 forms that require correction have been communicated back to the local weatherization
agencies. The scanned copies of these forms for each LAA were sent via a web site link, you did not
receive notification from OFA, or need to have the URL resent to vou, please contact Jan Stehlin at (217}
558-2851.

As you review the files, they need to be divided into two groups: Compliance, and Non-Compliance,

The Compliance corrections are forms that have Incomplete data, wrong worker classification, rriissing
signatures, unchecked boxes, incomplete or full nine-digit Social Security Numbers, or any other written
clarification that should appear on the form.

Non-Compliance corrections are those revisions that are a result of the wrohg hourly wage, or frings
benefits being reported or paid. Non Compliance revised WH347 forms need to be corrected by
contacting Hill International, so they may open up a new reporting period in the MyLCM software. These
forms must be reentered info the system and may not be scanned in alactronicaily.

Compliance corrections will be allowed to be scanned into the MyLCM system by using the following
instructions:

Each corrected WH347 form must be a separate scanned file, Muitiple forms and weeks may not be
cembined together in one scan. Copies of corrected Compliance back-logged CPRs must be named by
the weekending date.

Log into the MyLCM system, go to the Project meny, select P

R

88 wetrome to "‘5 Assign beontractor

Select the program you wish to upload scanned back-logged CPRs
3 View Project List -

search: | ) L Eoe

& Projects
5 i Clayton
£y, BOER-ARRA-WX ~ DOE~ 2008 12 - &
W Westherabion @%ﬁiﬁmﬂ% Progrem

Click on the “Associated Documaents” tab.

PregectDefaxEs t?)ca% infc:rmat«on j Assosiated Documents |

| Add New




Click on "Add New.”

| Froject Dataile | Losal Tnformation | Asecemted Domments

From the drop-down arrow, select “Other.”

Documants

{ Browse, |

é}'plaad Dgeuments

In the "Name/Description” field, type your Agency {Company} Name — Corrected CPR- and week ending
date of the CPR.

Click on browse and located the scaphed file.

gyt

Document: f Other

. Name/Description: {Company Name -~ Corrected CPR - wie §1/01/18

Upload Document: ; it Browse.,. 1

[ S i | Cancel |

Click on "Open”

fishon Cordfiad Paprot Repett, .
§ B Yaons Jeryiary 2000 Morthiy ..
5% Rosdinds Murtiney 67HE  Adobe herohptUec.,. 3@
" B3RS Revume,_Rossinds Martivez HEKS Mioasalt Office Wa.., 30 ,;
ok l i i t ]
ydlatwak Kl care Cor 10110 K| e
Flat.of o AR ) Kl o




Click on "Save”

Add Bocutment

Dacumant;

Mame/Description: | Campasy Name - Correcter CPR - wie $10140

Upload Document: G \Dosumerts and Seningyk;amifez'%i Browse, }

You can view or edit the files you have uploaded.

2, d i R . .
i Add New ) .
; Dm:ument !?a.;nejnes'.tﬂr;ﬂeﬁ g;i:m Croatetd By ggf;!ted ggd‘at&d Miowr Edit
copy of Adj check for Thorton wis aspory e a 7
‘ copy of apr 2/8/2011 S)ZT q
aon parformance for wie 144710 2i8/2011 gg’en [s S
copy of adjussment cheak for wia10/12/ 10 CEVEETE O o §
‘ Air fizating and tosing SNP wie 01/05/10 271042041 éﬁ“ a
= Brown Construction SNP w/e of B1/A7/50 v 2 o 7
: gmﬁ?ﬁ fame ~ Corecked CPR - wia 2E01 é?:;n % #

To upload copies of adjustment checks or SNP {only if SNP is first CPR), foliow the same instructions.

Once the contractor has entered all of the Compliance backlog CPRs, they should notify the local
weatherization agency. Each LAA will need to review and approve each one of the scanned files.

Remember that Non Compliance revised WH347 forms need to be corrected by contacting Hifl

International, so they may open up a new reporting period in the MyLCM software. These forms must be
entered into the system and may not be scannad in electronicaily.

Any questions regarding MyLCM, please contact the Joliowing:
Kendrg 925/913-7533
Rosie 925/913-7550



CiTY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

BID PACKET APPEALS PROCESS

There are three (3) levels of appeal: the informal conference, the state review,
and the formai hearing.
1. The informat conference is conducted by the agency
a. The informal conference must:

1. Be held in a place reasonably convenient to the bidder,

2. Be conducted, if possible, by an agency staff member who was
not involved in the original decision (the IHWAP Coordinator
may also attend).

3. Be held within 15 calendar days of the request.

4. Afford the bidder an opportunity o bring an interpreter and/or
representative.

5. Afford the bidder an opportunity to present oral and/or written
testimony on his/her behalf.

The agency will give the bidder a written statement at the end of the conference
describing the results of the conference and citing policy reasons for the
decision. A copy of this report must be filed in the procurement bid opening file.

2. State Review
a. At the time of the informal conference, the bidder must be given a
“‘Request for State Review” form that is to be completed by the
appiicant and sent to the Department within 15 days of the date of
the informal conference. The agency staff person conducting the
informal must be present and explain this to the bidder .
3. The agency will provide a copy of “Section V, Appeai/Protest” from
the 2011 procedure manual. '

The appeal officer is Anne Wilkerson, Financial Analyst, at (815)-987-5585

I attest that I have received a copy of the appeals process. I also attest
that [ read and enderstood this procedure.

Signature Date



CITY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

Ethics Bid Packet Statement

CRHS weatherization funds will not be utilized to purchase goods and/or services
for employees andfor their families even if reimbursement is to be received for
such goods andfor services. Employees and/or their families may purchase
goods and or services directly from CRHS weatherization vendors/contractors if
the vendor/contractor allows this practice.

Goods and services purchased with CRHS weatherization funds are to be used
solely for the benefit of the agency and its programs. The use of agency goods
and services for personal use by CRHS employees or board members is not
allowed under any circumstances.

All purchased items are fo be received by authorized employees, who indicate
which items were received, attach a copy of the purchase order to the invoice,
and forward it fo the program director for approval of payment. Payment is then
made as described in the “Cash Disbursement Section””

CRHS has a set of written procedures on file that includes a code of standard of

conduct for agency employees. This set of written procedures can be reviewed
upon request.

The contractor has read and understands the above Ethics Statement,

Name of Company {please print}

Signature Bate



CITY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

CERTIFICATE OF WAIVER OF LIEN

I hereby agree to provide a completed Waiver of Lien for every job compieted.

This Waiver of Lien will be provided to City of Rockford Human Services upon
completion of the work-order and submission of the invoice.

The Contractor has read and understands the above Waiver of Lien siatement.

Name of Company (please prini)

Signature Date



CIiTY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND
OTHER RESPONSIBILITY MATTERS

We {please print) certify, to
the best of my knowledge and belief, that | am not presently debarred, suspended,
proposed for debarment, declared ineligible, or voluntarily excluded from covered
transactions by any state of federal department or agency.;

Have not, within a three-year period preceding this, been convicted of or had a civil
judgment rendered against me for commission of fraud or a criminal offense in
connection with obtaining, attempting to obtain, or performing a public (federal, state, or
local) transaction or contfract under a public transaction, violation of federal or state
antitrust statues or commission of embezzlement, theft, forgery, bribery, falsification or
destruction of records, making faise statements, receiving property;

Are not presently indicated for or otherwise criminally or civilly charged by a
governmental entity (federal, state, or local) with commission of any offenses:

Have not, within a three-year period preceding this application/proposal, had one or
more public transactions (federal, state, local) terminated for cause or default.

Name of Company { Please print)

Signature Date



CITY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

ASHRAE Standard 2.2

CRHS weatherization requires using the ASHRAE Standard 62.2.

This standard uses continuous ventilation for the purpose of improving indoor air
quality with the removal of pollutants. Contractors must be knowledgeable and
reliable with the installation and use of this practice.

The contractor has read and understands the above ASHRAE Standard 62.2 .
Statement.

Name of Company (please print)

Signature Date



*Please fill out every item*



BID WORKSHEET
MECHANICAL LABOR

Per State Requlations One year Labor Warranty

HVAC SYSTEMS

Install Gas/Propane Forced Air Furnace (80% Eff):
includes removal and proper disposal of existing
heating system. install new furnace which inciudes all
gasfelectrical connections, supply/return plenum
transitions and venting for appliance. Installation
requires flue gas analysis testing, “Worst Case
Depressurization” testing, "Spillage” testing, “Draft”
testing, “Carbon Monoxide” testing and testing all gas
lines from the meter to all appliances for gas leaks.
instailation must be in accordance with local cade,
NFPA Fuel Gas Code and the IHWAP Field Standards
Manuai.

instail Gas/Propane Forced Air Furnace {85% plus
Eff): Includes removal and disposal of existing heating
system. install new furnace which includes all
gas/electrical connections, supplyfreturn plenum
fransitions and venting for appliance. installation
requires flue gas analysis testing, "Worst Case
Depressurization® testing, “Spillage” testing, “Draft’
testing, “Carbon Monoxide” testing and testing all gas
lines from the meter to all appliances for gas leaks.
instaliation must be in accordance with [ocal code,
NFPA Fuel Gas Code and the IHWAP Field Standards
Manuai. "Weighted Measure*

install Gas/Propane Forced Air Furnace (Mobile
Home 95% Eff}: Includes removal and disposal of
existing heating system. Install new furnace which
includes all gas/electrical connections, supply/return
plenum transitions and venting for appliance.
installation requires flue gas analysis testing, “Worst
Case Depressurization” testing, “Spitlage” testing, Each
“Draft” testing, “Carbon Monoxide” testing and testing
all gas lines from the meter to all appliances for gas
leaks. Installation must be in accordance with local
code, NFPA Fuel Gas Code and the IHWAP Field
Standards Manual. *Weighted Measure*

Each

Each




Install Oil Forced Air Furnace (80% Eff): Includes

removal and proper disposal of existing heating
system. Install new furnace which includes all fuel
line/electrical connections, supplyfreturn plenum
{ransitions and venting for appliance. instaliation
requires Smoke testing, "Worst Case Depressurization”
testing, “Spillage” testing, “Draft” testing, “Carbon
Monoxide” testing and testing fuel lines for leaks.
installation must be in accordance with local code,
NFPA 31 and the IHWAP Field Standards Manual.

Each

Instail Gas/Propane Forced Water Boiler {80% Ef):
includes removal and disposal of existing heating
system. Install new boiler which includes all
gas/electrical connections, supply/return line
connections and venting for appliance. installation
requires flue gas analysis testing, "Worst Case
Depressurization” {esting, “Spillage” testing, "Draft’
testing, “Carbon Monoxide” testing and testing ali gas
lines from the meter to all appliances for gas leaks.
installation must be in accordance with local code,
NFPA Fuel Gas Cede and the IHWAP Field Standards
Manual,

Each

instali Gas/Propane Forced Water Boller {90% plus
Eff): Includes removal and disposal of existing heating
system. Install new boiler which includes all
gasfelectrical connections, supply/return line
connections and venting for appliance. Installation
requires flue gas analysis testing, “Worst Case
Depressurization” testing, “Spillage” testing, *Draft”
testing, “Carbon Monoxide” testing and testing all gas
lines from the meter to all appliances for gas leaks.
installation must be in accordance with local code,
NFPA Fuel Gas Code and the IHWAP Field Standards
Manual.

Each

install Gas/Propane Steam Boiler {80% Eff): Includes
removat and disposal of existing heating system. Install
new boiler which includes all gas/electrical connections,
supply/return line connections and venting for
appliance, Instailation requires fiue gas analysis
testing, "Worst Case Depressurization” testing,
“‘Spillage” testing, "Draft” testing, “"Carbon Monoxide”
testing and testing ali gas lines from the meler to all
appliances for gas leaks. Instaliation must be in
accordance with local code, NFPA Fuel Gas Code and
the IHWAP Field Standards Manual.

Each




Install Gas/Propane Space Heater (80% Eff);
Includes removal and disposal of existing heating

system. install new space heater which includes all
gas/elecirical connections, heat resistant floor pad and
venting for appiiance. Installation reguires flue gas
analysis testing, “Worst Case Depressurization” testing,
“Spillage” testing, “Draft” testing, “Carben Monoxide”
testing and testing all gas iines from the meter to all
appliances for gas leaks. Installation must be in
accordance with local code, NFPA Fuel Gas Code and
the IHWAP Field Standards Manuai,

NA

Instali Wood Steve: Includes removal and disposal of
existing heating system. Install new wood stove which
includes electrical connections (if applicable), heat
resistant floor pad and venting for appliance.
installation requires “Worst Case Depressurization”
testing. Instaliation must meet manufacturer’s
specifications. Installation must be in accordance with
tocal code, NFPA and the IHWAP Field Standards
Manual,

NA

Install Flectric Forced Alr Furnace: Includes removal
and proper disposal of existing heating system. Install
new furnace which includes all eiectrical connections
and supply/return plenum transitions. Instaiiation must
be in accordance with local code and the HWAP Field
Standards Manual,

Each

Install Heat Pump: includes removal and disposal of
existing heating system. install new heat pump which
includes all electrical connections, supply/freturn
plenum fransitions, line set installation and system
charging/leak testing. Installation must be in
accordance with local code and the IHWAP Field
Standards Manual.

Each

Install Central Air Conditioner; Includes removal and
disposal of existing A/C system. Instali new air
conditioner which includes all electrical connections,
line set installation and system charging/leak testing.
instaliation must be in accordance with local code and
the IHWARP Field Standards Manual.

“Weighted Measure*

Each




install Window Air Conditioner/Heat Pump: Includes
removal and disposal of existing window A/C system.
Install new window air conditioner which includes all
electrical connections and ensuring the unit is properly
air sealed, Instaliation must be in accordance with local
code and the IHWAP Field Standards Manual.

-Each

instail Electric Baseboard Heater: Includes removal
and disposal of existing heating system. Install new
baseboard heater which includes electrical
connections. Instaliation must be in accordance with
iocal code and the IHWAP Field Standards Manual.

Each

Clean and Tune Gas/Propane Forged Air Furnace:
includes remaval and proper cleaning of blower motor
and burners. Adjust burners and gas pressure as
necessary. inspect venting for appliance to ensure it is
properly connected and not obstructed, Check and
clean thermostat. Cleaning and tuning requires flue gas
analysis testing, “Worst Case Depressurization” testing,
“Spiliage” testing, “Draft” testing, “Carbon Monoxide”
testing and testing all gas lines from the meter to all
appliances for gas leaks. Must be in accordance with
the IMWAP Field Standards Manual.

*Weighted Measure*

Fach

Clean and Tune Gas/Propane Forced Air Furnace
{Mobile Home): Includes removal and proper cleaning
of blower motor and burners. Adjust burners and gas
pressure as necessary. inspect venting for appiiance to
ensure it is properly connected and not obstructed.
Check and clean thermostat. Cleaning and tuning
requires flue gas analysis testing, “Worst Case
Depressurization” testing, “Spillage” testing, ‘Draft’
testing, "Carbon Monoxide” testing and testing all gas
lines from the meter to all appliances for gas leaks.
Must be in accordance with the IHWAP Field Standards
Manual. "Weighted Measure®

Each

Clean and Tune Gas/Propane Forced Water Boiler:
Includes removal and proper cleaning of burners.
Adiust burners and gas pressure as necessary. Inspect
venting for appliance to ensure it is properly connected
and not obstructed. Check supply lines for leaks. Check
and clean thermostat, Cleaning and tuning requires fiue
gas analysis testing, “Worst Case Depressurization”
testing, “Spillage” testing, “Draft” testing, “Carbon
Monoxide” testing and testing all gas lines from the
meter {o all appliances for gas leaks. Must be in
accordance with the IHWAP Field Standards Manual.

Fach

*Weighted Measure*




Clean and Tune Gas/Propane Steam Boller: Includes
removal and proper cleaning of burners. Adjust burners
and gas pressure as necessary. Inspect venting for
appliance t0 ensure if is properly connected and not
abstructed. Check supply lines for leaks. Check and
clean thermostat, Cleaning and funing requires flue gas
analysis testing, “Worst Case Depressurization” testing,
“Spillage” testing, “Draft” testing, "Carbon Monoxide”
testing and testing all gas lines from the meter {o all
appliances for gas leaks. Must be in accordance with
the IHWAP Field Standards Manual.

Weighted Measure*

Each

Clean and Tune Electric Forced Air Furnace:
includes removai and proper cleaning of blower motor
and cleaning the housing around heating elements.
Check and clean thermostat. Must be in accordance
with the IHWAP Field Standards Manual.

"Weighted Measure*

frach

Clean and Tune Electric Baseboard System:
includes vacuum and cleaning all fins on electric

baseboard system. Check and clean thermostat (if
applicable). Must be in accordance with the IHWAP
Field Standards Manual.

Fach

Clean and Tune Gas/Propane Space Heater:
includes removal and proper cleaning of burners.

Adjust burners and gas pressure as necessary. inspect

venting for appliance to ensure it is properly connected
and not obstrucied. Check and clean thermostat.
Cleaning and tuning requires flue gas analysis testing,
“Worst Case Depressurization” testing, “Spillage”
festing, “Draft” testing, "Carbon Monoxide” testing and
testing all gas lines from the meter to all appliances for
gas leaks. Must be in accordance with the IHWAP Field
Standards Manual.

Each

Clean and Tune Wood Stove: Inspect stove, vent
connector and chimney for correct clearance from
combustible materials, Inspect venting for appliance to
ensure it is properly connecied and not obstructed.
inspect chimneyfvent for creosote bulld-up and clean if
necessary. Cleaning and tuning requires “Worst Case
Depressurization” testing. Must be in accordance with
the IHWAP Field Standards Manual.

Each




Clean and Tune Heat Pump: Includes removal and
proper cleaning of blower motor and cleaning the
housing around heating elements. Check and clean
thermostat. Check for correct amount of refrigerant.
Test for refrigerant leaks. Clean A-Coll. Clean the
condensing unit. Must be in accordance with the
IHWAP Field Standards Manual.

Each

Remove and Reset A-Coil: Remove cover to gain
access to A-Coil. Pump down A-coil to disconnect and
remove, clean the supply air side of coil. Inspect the
pan to ensure the drain is not obstructed. install
existing. A-Coil and recharge. Must be in accordance
with the IHWAP Field Standards Manual

Each

install New A-Coil: Install New A-coil and Coolant
include all fitling and drain line. Repair opening with 26
guage sheet metal and seal all seams Must be in
accordance with the IHWAP Fieid Standards Manual
including One year Labor Warranty

Each

Remove and Dispose A-Coll: Remove cover to gain
access to A-Coil. Pump down A-coii to disconnect and

remove none working A-Coil and Coolant. Repair
opening with 26guage sheet metal and seal all seams
Must be in accordance with the IHWAP Field Standards
Manual

Each

Clean A-Coil: Remove cover to gain access to A-Coil.
Clean the supply air side of coil. Inspect the pan to
ensure the drain is not obstructed. Must be in
accordance with the IHWAP Field Standards Manual,

Each

install Setback Thermostat: Install and program
setback thermostat. Instruct client on thermostat
operation. Must be in accordance with the IHWAP Field
Standards Manual. *Weighted Measure*

Each

install Thermostat: Install thermostat and instruct
client on thermostat operation. Must be in accordance
with the IHWAP Field Standards Manual.

Each

install Thermostat Wire: Install thermostat wire as
specified on work order. Must be in accordance with
the IHWAR Field Standards Manugal.

LnFt

install Return Drop Kif: Construct and instali return
plenum. Plenum must be installed with mechanical
fasteners and all seams must be sealed. Filter rack
must be constructed to fit a common size filter and
must include a cover. Must be in accordance with the
HHWAP Field Standards Manual.

inFt




install Supply Plenum: Construct and install supply
plenum. Plenum must be installed with mechanical

fasteners and all seams must be sealed. Must be in
accordance with the IHWAP Field Standards Manual.

inkt

Instali Fitter Rack: Construct and instafl filter rack.
Filter rack must be consiructed to fit 8 common size
filter and must include a cover. Must be in accordance
with the IHWAFPF Field Standards Manual.

Fach

Install Trunk liner: Construct and instail Supply/Return
Trunk liner must be installed with mechanical fasteners
and all seams must be sealed. Must be in accordance
with the IHWAP Field Standards Manuat

LnFt

install Rigid Duct Eibow: Install Elbow rigid duct with
mechanical fasteners and seal all seams with mastic or
approved aluminum duct tape. Duct must be properly
secured to framing members. Must be in accordance
with the IHWAP Field Standards Manuatl

Each

install Rigid Duct Register Boot: Install new Register
boot rigid duct with mechanical fasteners and seal all
seams with mastic or approved aluminum duct tape.
Duct must be properly secured to framing members.
Must be in accordance with the IHWAP Field Standards
Manuai,

Fach

instali Rigid Duct Takeoff: Install Takeoff rigid duct
with mechanical fasteners and seal all seams with
mastic or approved aluminum duct tape. Duct must be
properly secured to framing members. Must be in
accordance with the IHWAP Field Standards Manual

EBach

install Rigid Duct: install new rigid duct run with
mechanicail fasteners and seal all seams with mastic or
approved aluminum duct tape, Duct must be properly
secured fo framing members. Must be in accordance
with the IHWAP Fleld Standards Manual,

Ln Ft

instali Flex Duct: install new flex duct run with zip ties
and seal seams at takeoff with mastic or approved
aluminum duct tape. Duct must be properly secured to
framing members. Must be in accordance with the
IHWARP Field Standards Manual.

Ln Ft




install Duct Insulation: Install new duct insulation on
existing duct run. Insulation must be fastened by
mechanical means such as stuck-ups, twine or plastic
straps. Must be in accordance with the |HWAP Fieid
Standards Manual. *Weighted Measure*

LnFt

Seal Duct (Mastic): Install mastic on duct to ensure
proper seal. Surface must be cleaned ensuring it is free
of dirt and debris prior to instaliation. Must be in
accordance with the IHWAP Field Standards Manual.
*Weighted Measure*

LnFt
Duct

Seal Duct {Aluminum Foil Tape): Install aluminum
duct {ape on duct {o ensure proper seal. Surface must
be cleaned insuring it is free of dirt and debris prior to
installation. Must be in accordance with the IHWAP
Field Standards Manual. *Weighted Measure*

LnFt
Duct

Install Fioor Register: install new fioor register. Must
be in accordance with the IHWAPF Field Standards
Manual.

Each

install Ceiling Diffuser: install new ceiling diffuser
ensuring that the duct run is connected. Must be in
accordance with the IHWAP Fleld Standards Manual,

Each

install 88U; Instali new 88U on heating system. Must
be in accordance with the IHWAP Field Standards
Manual.

Each

Install Drip leg: install new dripleg on gas line. Must
be in accordance with the IHWAP Field Standards
Manual.

EFach

install Black Pipe: install black pipe and fittings as
specified on work order. Must be in accordance with
the IHWAP Field Standards Manual.

EnFt

Install Coated Stainiess Steel Flex Gas Line; Install
coated stainless steel flex line and fittings as specified
on work order. Must be in accordance with the IHWAP
Field Standards Manual.

L Ft

install Gas Appliance Connector: install gas
appliance connector as specified on work order. Must
be in accordance with the IHWAP Field Standards
Manual.

Each




Repair Gas Leak: Repair leak as specified. Leak repair
may include additional trip to site prior o receipt of
work order, Must be in accordance with the IHWAP
Field Standards Manual,

Each

Install Cap on Gas Line: install Cap open gas line with
cap or fitting as specified on work order. Must be in

accordance with the IHWAP Field Standards Manual.

Fach

Install Gas Vaive: Instail gas valve as specified on the
work order for gas fired Furnace/Boiler. Must be in
accordance with the [HWAP Field Standards Manual.

Each

install Blower #otor (Only) Instali Blower Motor as

specified on the work order. Must be in accordance
with the IHWAP Field Standards Manual.

Each

instail Capacitor Install Capacitor for Blower Motor or
AC Compressor as specified on the work order. Must
be in accordance with the IHWAP Field Standards
Manual

Each

install Blower Motor Kit Install complete Blower Motor
kit that includes: Motor, Housing, Wheel with Shims as
specified on the work order. Must be in accordance
with the IHWAP Field Standards Manual.

Each

Install intermittent ignition Device (HD): install lID as
specified on the work order. Must be in accordance
with the IHWAP Field Standards Manual.

Each

instali Thermocouple: install thermocouple as
specified on the work order. Must be in accordance
with the IHWAP Field Standards Manual,

Fach

Instail Inducer Fan: Install inducer fan as specified on
the work order. Must be in accordance with the [HWARP
Field Standards Manual,

Each

Install Primary Heat Exchanger: Install Primary Heat
exchanger as specified on the work order. Must be in
accordance with the IHWAP Field Standards Manual.

Each




instali Secondary Heat Exchanger; Install Secondary
Heat exchanger as specified on the work order. Must
be in accordance with the IHWAP Field Standards
Manual-

Each

Instali Circuit Board (Mother Board}: Install circuit
- board as specified on the work order. Must be in
- accordance with the IHWAP Field Standards Manual,

Each

install Flame Roliout Sensor: install flame rollout
sensor as specified on the work order. Must be in
accordance with the IHWAP Field Standards Manual.

Fach

install Pressure Switch: Install pressure switch as
specHied on the work order. Must be in accordanca
with the IHWAP Field Standards Manual,

Each

Install Hiagh Limit Switch: instali high mit switch as
specified on the work order. Must be in accordance
with the IHWAP Field Standards Manual.

Each

Install Gas Shut-Off Valve: install gas vaive as
specified on the work order. Must be in accordance
with the IHWAP Field Standards Manual.

Each

install Burner; Install burmner as specified on the work
order. Must be in accordance with the IHWAP Fleld
Standards Manual.

Each

install Heating Element (Electric Furnace): Install
heating element as spacified on the work order. Must
he in accordance with the |HWAP Field Standards
Manual,

Each

install Condensate Pump: instail condensate pump
as specified on the work order. Must be in accordance
with the IHWAP Field Sfandards Manual,

Each

install Drain Line for Condensate Pump: Install vinyl
drain line as specified on the work order. Must be in
accordance with the IHWARP Field Standards Manual.

b Ft




Install Condensate Drain (PVC): Install PVC drain fine
from furnace to floor drain as specified on the work
order. Must be in accordance with the IHWAP Field
Standards Manual.

LnFt

Install PVC Exhaust/intake Furnace: instail PVC

exhaust/intake on furnace as specified on the work
order. Must be in accordance with the IHWAP Field
Standards Manual.

inFt

instali Condensate Drain (PVC)Mobile Home:

install PVC drain line from furnace condensate pump to
existing plumbing in mobile home as specified on the
work order. Must be in accordance with the [HWAP
Field Stanclards Manual.

inFt

Install Vent Damper: install vent damper as specified
on the work order. Must be in accordance with the
IHWAP Field Standards Manual,

Each

instalt Boiler T & P Valve: install boiler T & P valve as
specified on the work order. Must be in accordance
with the IHWAP Field Standards Manual.

Fach

install Beiler Discharge Pipe (From T & P Valve):
Install boiler discharge pipe on T & P valve as specified
on the work order. Must be in accordance with the
IHWAP Field Standards Manual.

Each

Install Expansion Tani: Instali expansion tank for
boiter as specified on the work order. Must be in
accordance with the IHWAP Field Standards Manual,

Each

install Circulator Pump: Install circulator pump for
boller as specified on the work order. Must be in
accordance with the IHWAP Field Standards Manual.

Each

Install Low Water Cut Off; Install low water cut off for
boiter as specified on the waork order. Must be in
accordance with the [HWAP Field Standards Manuat.

Each

instali Pressure Reducing Valve; Install pressure
reducing valve for boiler as specified on the work order.
Must be in accordance with the IHWAP Field Standards
Manual.

Each




&

Enstall Flow Control Valve: Install flow control valve
for beiler as specified on the work order. Must be in
accordance with the IHWAP Field Standards Manuai.

Each

ingtall Soiral Air Eliminator: Install spiral air
eliminator for boiler as specified on the work order.

Must be in accordance with the IHWAP Field Standards
Manual.

Each

Install Aguasﬁai; Install aguastat for boiler as specified
on the work order. Must be in accordance with the
IHWAP Field Standards Manual.

Each

install PressurefTemperature Gauge: install
pressure/temperature gauge for boiler as specified on
the work order. Must be in accordance with the [HWAP
Field Standards Manual.

Each

Instail Fill Valve: Install fill valve for boiler as specified
on the work order. Must be in accordance with the
IHWAP Field Standards Manual,

Each

install Drain Valve: Install drain valve for boiler as
spacified on the work order. Must be in accordance
with the IHWAP Field Standards Manual,

Fach

install Radiator: Install radiator for boiler as specified
on the work order. Must be in accordance with the
THWAP Field Standards Manual.

Each

install SuppiviReturn Water Line (Boiier): Install
supply/return water line for boiler as specified on the
work order. Must be in accordance with the IHWAP
Field Standards Manual.

Each

instali Thermostatic Radiator Valve: Install
thermostatic radiator valve for boiler as specified on the
work order. Must be in accordance with the IHWAP
Field Standards Manual.

Each




Install Zone Pump: Install zone pump for boiler as
specified on the work order. Must be in accordance
with the IHWAP Field Standards Manual.

Each

install Zone Valve: Install zone vaive for boiler as
specified on the work order. Must be in accordance
with the iIHWAP Field Standards Manual.

Each

install Zone Thermostat: Install zone thermostat for
boiler as specified on the work order. Must be in
accordance with the IHWAP Field Standards Manual.

Each

install Concentric Vent Kit: Install concentric vent kit
as specified on the work order. Must be in accordance
with the IHWAP Field Standards Manual.

Each

WATER HEATER MEASURES

Install Electric Water Heater: Install water heater as
specified on the work order. installation includes all
electrical connections and water supply connections.
Installation must be in accordance with local code and
the {HWAP Field Standards Manual.

Each

Instail Gas/Propane Water Heater: Instail water
heater as specified on the work order. Installation
includes water supply connections, all gas/electrical
connections and venting for appliance. Installation
requires flue gas analysis testing, “Worst Case
Depressurization” testing, "Spillage” testing, "Draft’
testing, "Carbon Monoxide” testing and testing ail gas
lines from the meter to all appliances for gas leaks.
instaliation must be in accordance with local code,
NFPA Fuel Gas Code and the IHWAP Field Standards
Manual.

Each




install Gas/Propane Power Vented Water Heater:
install water heater as specified on the work order.
Installation includes water supply connections, all
gasfelectrical connections and Single PVC venting for
appliance. Installation requires fiue gas analysis
testing, “Worst Case Depressurization” testing,
“Spillage” testing, “Draft” testing, “Carbon Monoxide®
testing and testing ail gas lines from the meter to all
appliances for gas leaks. Installation must be in
accordance with local code, NFPA Fuel Gas Code and
the IHWAP Field Standards Manual,

Each

install T & P Valve: install T & P valve as specified on
the work order. Must be in accordance with the IHWAP
Field Standards Manual,

Each

install Discharge Pipe (From T & P Valve): Install
discharge pipe on T & P valve as specified on the work
order. Must be in accordance with the IMWAP Field
Standards Manual.

Each

install Gas Shut-Off Valve: Install gas valve on water
heater as specified on the work order. Must be in
accordance with the IMWAP Field Standards Manual,

Fach

insiall Burner Door: install burner door on water
heater as specified on the work order. Must be in
accordance with the IHWAP Field Standards Manual.

Each

install Pipe insufation; Install pipe insulation for water
heater supply line as specified on the work order. Must
be in accordance with the IHWAP Field Standards
Manual.

Each

Install Water Heater Blanket (Electric): install water
heater blanket as specified on the work order. Must be
in accordance with the IHWAP Field Standards Manual,

Each




HVAC HEALTH AND SAFETY

Install Flue Liner (1 story): Install flue liner for gas

appliance. includes installing cap and making
cennections to the appliance. Fiue liner must be sealed
where it enters the chimney. Must be in accordance
with NFPA and the iIHWAP Field Standards Manual.
“Weighted Measure*

Each

install Flue Liner (2 story}): Install flue liner for gas -

appliance. Includes installing cap and making
connections to the appliance. Flue liner must be sealed
where it enters the chimney. Must be in accordance
with NFPA and the IHWAP Field Standards Manual.
*Weighted Measure*

Each

install Flue Liner (3 story): Install fiue liner for gas
appliance. inciudes installing cap and making
connections to the appliance. Flue liner must be sealed
where it enters the chimney. Must be in accordance
with NFPA and the [HWAP Field Standards Manual,
"Weighted Measure*

Each

instali B-Vent: Insiall B-venit as specified on the work
order. . Must be in accordance with NFFA and the
IHWAR Field Standards Manual.

Lnft

Install Single Wall Vent: Install single wall vent as
specified on the work order. . Must be In accordance
with NFPA and the IHWAP Field Standards Manual.

L Ft

instali Dryer Vent: Install dryer vent as specified on
the work order. Instaliation includes making necessary
connections, taping all seams and installation of the
termination kit. Must be in accordance with the iIHWAP
Fisld Standards Manual,

tn &t




insulate Drver Vent: Insulate dryer vent as specified
on the work order. Must be in accordance with the
IHWAP Field Standards Manuyst,

Ln Ft

install Drver Vent Termination Kit: install dryer vent
termination kit as specified on the work order. Must be
in accordance with the IHWAP Field Standards Manuai,

Each

Install Combustion Air Intake: Install combustion air
intake as specified on the work order. Must be in
accordance with the IHWAP Field Standards Manual.

Each

Disconnect Unvented Gas/Propane Space Heater ;
Inciudes removal and disposai of existing heating

system which includes all gas/electrical connections
sealed. IHWAP Field Standards Manual.

Each

Under-cut Door: Under-cut door as specified on work
order. Must be installed as required in the IHWAP Field
Standards Manual.

Each

Install Fire Extinguisher: install new fire extinguisher
"1 as specified on work order. Fire extinguishers are {o be
meounted near the solid fuel burning appliance. Must be
installed as required in the IHWAP Field Standards
Manual.

tach

Install Exhaust Fan (Replacement Fan): Replace
existing exhaust fan as specified on work order. Fan
must be set at the proper flow rate, as specified, to
ensure compliance with ASHRAE 62.2 Ventilation
standard. includes venting fan to the exterior of the
dwelling with a proper termination kit and insulating
vents that extend through unconditioned spaces. Must
be installed as required in the IHWAP Field Standards
Manual.

Each

install Exhaust Fan {Replacement Fan) Lead:
Replace existing exhaust fan as specified on work
order. Fan must be set af the proper flow rate, as
specified, to ensure compliance with ASHRAE §2.2
Ventilation standard. Includes venting fan to the
exterior of the dwelling with a proper termination kit and
insulating vents that extend through unconditioned
spaces. Lead Safe Weatherization and EPA RRP
protocols must be followed during instaliation. Must be
instalted as required in the IHWAP Field Standards
Manual,

Fach




install Exhaust Fan (New Install}: Install new exhaust
fan as specified on work order, Fan must be set at the
proper flow rate, as specified, to ensure compliance
with ASHRAE 62.2 Ventilation standard, includes
venting fan to the exterior of the dwelling with a proper
termination kit and insulating vents that extend through
unconditioned spaces. Must be installed as required in
the {HWAP Field Standards Manual. Install Exhaust
Fan (New Install) Lead: Install new exhaust fan as
specified on work order. Fan must be set at the proper
flow rate, as specified, to ensure compliance with
ASHRAE 62.2 Ventilation standard. Inciudes venting
fan to the exterior of the dwelling with a proper
termination kit and insulating vents that extend through
unconditioned spaces. Lead Safe Weatherization and
EPA RRP protocols must be followed during
instaliation. Must be installed as required in the IHWAP
Field Standards Manuai.

Each

instali Exhaust Fan Vent (Existing Fan}: Install vent
as specified on the work order. Includes venting fan to
the exterior of the dwelling with a proper termination kit
and insulating vents that extend through unconditioned
spaces. Must be installed as required in the IHWAP
Field Standards Manual

Each

insulate Exhaust Fan/Dryer Vent {Existing Vent):
insuiate vent as spegcified on the work order. includes
insutating vents to a minimum R-3 that extend through
unconditioned spaces. Must be installed as required in
the IHWAP Field Standards Manual.

Each

instail Batteries (Existing Smoke Detector). install
new batieries in the existing smoke detector. Must be
installed as required in the IHWAP Field Standards
Manual.

Each

insteli Smoke Detector Install new smoke detector as
specified on work order. Smoke detectors are to be
instalied on the ceiling 6" from the wall or on the wall §”
from the ceiling. Must be instalied as required in the
tHVWAP Field Standards Manual.

Each

install Carbon Monoxide Detector: Install new carbon
monoxide detector as specified on work order. Must be
installed as required in the IHWAP Field Standards
Marual,

Each

Instail Transfer Grill: Install transfer grill as specified
on work order. Must be installed as required in the
HWAPR Field Standards Manual,

Each




