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Carria ki
Centrat Services Mansger
Firnanee Deparimant

INVITATICN TO BID
WEATHERIZATION ARCHITECTURAL LABOR

BID NO.: 1112-HS-162
11/8/12

Name of Bidding Firm:

Address City: State: Zip:
Phone: Fax:
E-Mail:

Bid Opening Time and Date 11:00 a.m., Local Time, Tuesday, November 27, 2012

Bids will be accepted until the specified opening time and date. Any bidder attempting fo
deliver after the opening time and date will be refused.

Mandatory Pre-Bid Meeting 10:00 a.m., Local Time, Monday, November 19, 2012

Bid Deposit/Bid Bond: NO
Prevailing Wage NO
Performance Bond: NO

PLEASE MARK THE RETURN SEALED ENVELOPE:
1. Bid Opening Date and Time

2. Title of Job

3. Bid Number

RETURN BIDS TO:
City of Rockford

Cenfral Services Manager

425 East State Street, 47 Floor
Rockford, lllingis 61104
Telephone: {(815) 987-5560

BIDS SUBMITTED BY FASCSIMILE OR E-MAIL WILL NOT BE ACCEPTED

BID RESULTS:
Bid resuits may be obtained by telephone at (815) 987-5560, by fax at {(800) 380-7174. or at
www.rockfordil.gov

Gty of Rookford, Hinols UBA
475 Fast State Streel Rockford, Hiinois 511041088 USBA

B15-587-5560  SO0-380-7175 fax wewireskiordiigow




CITY OF ROCKFORD, ILLINOIS—BIDDING GENERAL CONDITIONS

1. Pricing. The bidder shall insert price for all bid items and all other information requested in these
specifications. The price shall be the full, delivered cost to the City of Rockford with no additions.

2. Total versus “Per Item” Awards. The City generally awards contracts based on a lump sum basis to the lowest
responsible and responsive bidder. However, the City may choose to award on a per item basis. Therefore, each
bidder must submit pricing for each item indicated on the bid forms. Bidders must clearly indicate which items
are bid and which are not.

3. Delivery of Merchandise. Delivery terms will always be Freight On Board (FOB)-Destination. The City of
Rockford accepts no responsibility for the condition of any merchandise purchased prior to acceptance by City
Personnel. Failure to comply with this requirement may constitute rejection of the bid.

4. Acceptance of Merchandise at Delivery. The City of Rockford reserves the right to refuse acceptance of
delivered merchandise that differs substantially from the specifications in this invitation to bid or as otherwise
permitted by Winois law.

5. Prompt Payment Act. The City of Rockford intends to comply with the governmental prompt payment act. The
awarded vendor will be paid upon submission of invoices to: City of Rockford Accounts Payable, 425 East State
Street, Rockford, IL 61104,

6. W-9 Request for Taxpayer identification Number. Prior to issuance of a purchase order, the successful bidder
witl be required to supply the City of Rockford with a federal W-9 Request for Taxpayer Identification Number and
Certification. Failure to comply with this requirement will be considered a violation of contract terms, for which
the City may bar the vendor from bidding for a period of up to three years.

7. Legal Compliance. The vendor awarded this contract will comply with all Federal, State, County, and City laws,
ordinances, rules and regulations, which in any manner affect the product or service placed for bid herein, Lack of
knowledge on the part of the awarded vendor of applicable law will in no way be cause for release of this
obligation. If the City becomes aware of violation of any laws, ordinances, rules and regulations on the part of the
awarded vendor, it reserves the right to reject any bid, cancel any contract, and pursue any other legal remedies
deemed necessary.

8. Legal Requirements. This contract sets forth the entire final agreement between the City of Rockford and the
bidder and shall govern the respective duties and obligations of the parties. The validity of this contract, and any
disputes arising from the contract, shall be governed by the laws of the State of Illinois. Any litigation under this
agreement shall be resolved in the trial courts of Winnebago County, State of lllinois. Should a provision of this
contract be declared invalid by a court of competent jurisdiction, it shall not affect the validity of the remaining
provisions of the contract.

9. Safety. Prevention of accidents at any project is the sole responsibility of the awarded vendor and its
subcontractors, agents, and employees. The awarded vendor, its subcentractors, agents, and employees shall be
fully and solely responsible for the safety of this project. The awarded vendor shall retain exclusive and direct
control over the acts or omissions of its subcontractors, agents and employees, and any other persons performing
portions of the work and not directly employed by the awarded vendor.



10. Criminal Background Check. When necessary for the protection of citizens and/or City staff, the City may
require an awarded vendor to conduct a criminat background check on ali of its personnel who will have direct
contact with City facilities or residents/businesses served under this contract. Personnel are defined as
representatives, agents, employees, subcontractors, or anyone else who will be utilized to fulfill obligations under
this contract. Criminal background checks, at a minimum, shall consist of a county level felony and misdemeanor
check for each county in which the personnel resided in the last 10 years. The awarded vendor shall notify the
City of any of its personnel who have been convicted of a felony or misdemeanor prior to commencing any work
under this contract. At the City’s discretion, personnel with any felony or misdemeanor convictions which raise a
concern about the safety of building, property, or City staff/resident’s personal security, or is otherwise job
related {as determined by the City) shall not perform work under this contract. Once given notice that a
background check(s) will he required, it must be completed within 14 calendar days so as to not delay work to be
completed.

11. Control of the Work. With respect to the awarded vendor’'s own work, the City shall not have contractual,
operational, and/or supervisory control over and/or charge of the work and shall not be responsible for
construction means, methods, techniques, sequences, precedures, and programs in connection with the awarded
vendor’s work, since these are solely the vendor’s responsibility under the agreement. The City shall not he
responsible for the awarded vendor’s failure to carry out the work in accordance with the agreement’s terms and
conditions. The City shall not have control over and/or charge of acts or omissions of the awarded vendor, its
subcontractors, and/or their agents or employees, or any other person performing portions of the work not
directly employed by the awarded vendor. The awarded vendor shall be considered to be an “independent
contractor” pursuant to Illinois law.

12. Bid Bond. When required on the cover sheet, a bid bond for not less than 5 percent of the bid amount must
accompany ali bids as a guarantee that if the bid is accepted, the bidder wiil execute and fite the proper contract.
A bank cashier’s check, bank draft, or certified check equal to the amount specified is acceptable in lieu of a bid
hond. Bid bonds of the two lowest firms will be retained until the contract is awarded.

13. Performance Bond. When required by the specifications herein, the awarded vendor shall furnish a
performance bond equal to the amount of the contract, acceptable to the City, within 14 calendar days after
notification of contract award. Failure to furnish the required bond within the time specified may be cause for
rejection of the bid and any bid deposit may be retained by the City as liquidated damages and not as a penalty.

14. Taxes. No charge will be allowed for taxes from which the City of Rockford, Hlinois is exempt. The City of
Rockford, illinois is not liable for the Hilinois Retailers’ Occupation Tax, the Service Occupation Tax or the Service
Use Tax. The City is exempt from the Federal Excise and Transportation Tax.

15. Withdrawal of Bids. Firms may withdraw or cancel their bids at any time prior to the advertised invitation to
bid opening. After the opening time, no bid shall be withdrawn or cancelled. All bids shall be firm and valid for a
period of sixty {60} calendar days. i a bidder to whom a contract is awarded refuses to accept the award, the City
may, at its discretion, suspend the bidder for a period of time up to three {3) years.

16. Subcontracting. The bidder shall provide information for alf subcontractors, leased operators/equipment, and
suppliers and all other information requested in the Subcontractor and Suppfier Detail Forms attached. Requests
for deviations from the completed detail forms submitted must be made in writing, and reviewed and approved
by the City’s Diversity Praocurement Officer and the Central Services Manager or desighee. The awarded vendor
may not subcontract any portion of the contract after award without written consent of the City of Rockford



Central Services Manager. When subcontractors are used, the awarded vendor is required to pay subcontractors
promptly after completion of work, Delay of payment is prohibited.

17. Termination of Contract. The City of Rockford reserves the right to terminate the contract in its entirety or in
portions, upon written notice to the awarded vendor, if the Rockford City Council does not appropriate sufficient
funds to complete the contract or in the event of default by the awarded vendor. Default is defined as failure of
the awarded vendor to perform any of the provisions of this contract or failure to make sufficient progress so as
to endanger performance of this contract in accordance with its terms. In the event of default, the City may
purchase the product(s) and/or service(s} from other sources and hoid the defaulting company responsible for
any excess costs occasioned thereby. The City may require payment of liguidated damages for non-performance.
Should default be due to failure to perform or because of a request for a price-increase; the City reserves the right
to remove the firm from the City’s bidder list for a period of up to three years.

18. Late Bids and Proposals. Regardless of cause, late bids and proposals will not be accepted and will
automatically be disqualified from further consideration. It shail be solely the vendor’s risk to ensure defivery at
the designated office by the designated time. Late bids and proposals will not be opened and may be returned to
the awarded vendor at their request and expense.

19. EEO Forms, Each firm shall be required to submit with its bid information all EEQ forms included in the
invitation to bid package. Any bid which fails to include the properly completed compliance items will not be read
and will not be considered. All subcontractors shall aiso be required to comply with the same EEC forms as the
firm.

20. Restrictive or Ambiguous Specifications. It is the responsibility of the bidding firm to review the invitation to
bid specifications and to notify the Central Services Manager if the specifications are formulated in a manner that
would unnecessarily restrict competition. Any such protest or guestion regarding the specifications or invitation
to hid procedures must be received by the Central Services Division not less than seventy-two hours prior to the
time set for the opening. In the event a contract term is not defined within the contract document, the term will
be given its ordinary dictionary definition.

21. Bid Protest. Firms wishing to protest bids or awards shall notify the Central Services Manager in writing within
7 days after the invitation to bid opening. The notification should include the bid number, the name of the firm
protesting, and the reason why the firm is protesting the bid. The Central Services Manager will respond to the
protest within seven (7) calendar days. A successful protest may result in the reversal of a previously awarded
contract.

22. Disputes. In case of disputes as to whether or not an item or service quoted or delivered meets specifications,
the decision of the Central Services Manager, or authorized representative shalt be final and binding to all parties.
The Central Services Manager has the right to waive technicalities as they see fit. The Central Services Manager
may request a written recommendation from the head of the department using the equipment or service being
procured.

23. Exceptions. Any deviations from these specifications shall be noted and submitted with the bid. Failure to
address deviations from specifications may result in bid rejection.

24. Acceptance/Rejection of Bids, The City of Rockford reserves the right to accept or reject any or ali bids or
proposals at any time, for any reason, including but not limited to the Rockford City Council not appropriating



sufficient funds to purchase equipment or complete the contract. The City may make awards in any manner
deemed in the best interest of the City.

25, Prevailing Wage. When indicated on the cover page of this document, this contract calls for the construction
of a "public work,” within the meaning of the Illinois Prevailing Wage Act, 820 ILCS 130/.01 et seq. {“the Act”).
The Act requires awarded vendors and subcontractors to pay laborers, workers, and mechanics performing
services on public works projects no.less than the “prevailing rate of wages” (hourly cash wages plus fringe
benefits) in the county where the work is performed. When required, awarded. vendors are responsible for
paying current prevailing wage rates, as posted on the lilincis Department of Labor's website at:
hitp://www.state.il.us/agency/idol/rates/rates.HTM. It is the awarded vendor's responsibility to verify current
wage rates, as they are updated monthly. All awarded vendors and subcontractors rendering services under this
contract must comply with all requirements of the Act, including but not limited to, all wage, notice, and record
keeping duties.

26. Certified Payroll. All Certified Payroll reports reqguired to be submitted under the Prevailing Wage Act, 820
ILCS 130, must be submitted monthly via email, in Excel or some format compatible with Excel, to
certified.payroll@rockfordil.gov.

27. Substance Abuse Prevention. When reguired by lilinois State Statutes, awarded vendors must have in place
and file with the City a written program for prevention of substance abuse among its employees, This program
must include pre-hire, random, reasonable suspicion, and post-accident drug and alcohol testing, as required by
the Substance Ahuse Prevention on Public Works Projects Act.

28. Apprenticeship Requirement. For construction contracts over §50,000, awarded vendors must participate in
apprenticeship and training programs approved and registered with the United States Department of Labor’s
Bureau of Apprenticeship and Training for all Trades that will be in the awarded vendor’s (or his subcontractor’s)
empioyment, with each worker receiving the reguired apprenticeship/training appropriate to his trade. Owners
or work performed by owners is not exempt from the apprenticeship and training requirement.

29. Indemnification. To the fullest extent permitted by law, the awarded vendor shall indemnify and hold
harmless the City, its officers, representatives, elected and appointed officials, agents, and empioyees from and
against all claims, damages, losses and expenses, including but not limited to attorney’s fees, arising out of or
resulting from the awarded vendor's performance of work under this agreement, and indemnifies and agrees 10
defend and hold harmiess the City against any and all losses, claims, damages, and expenses arising from the work
performed hereunder of the erection, construction, placement, or operation of any scaffold, hoist, crane, stay,
ladder, support, or other mechanical contrivance in connection with such work including but not limited to losses,
claims, damages, and expenses arising pursuant to claims asserted against the City pursuant to theories premised
upon section 414 of the Restatement (Second) of Torts and section 343 of the Restatement (Second) of Torts.

This indemnification agreement shall not be limited in any way by any limitations an the amount or type of
damages, compensation, or benefits payable by or for the awarded vendor under Worker’s Compensation Acts,
disability benefit acts, or other employee benefit acts, and serves as an express agreement to waive the
protection of Kotecki v. Cyclops Welding Corp., 146 I1.2d 155, 585 N.E.2d 1023 {1991) in lllinois.

Further, the awarded vendor agrees that it is solely responsible for compliance with all safety laws applicable to
the work performed hereunder, including but not limited to the Occupational Safety and Health Act of 1970 and
the Construction Safety Act of 1960 and all standards and regulations which have been or shall be promulgated by
the agencies which administer the Acis.



Under no circumstances shall the awarded vendor, its subcontractors, agents, and employees be required to
indemnify the City for its own negligence.

30. Officers. Each bidder affirms, by submission of a response to this bid or request for proposals, that no officer
of the City of Rockford, lllinois, is directly or indirectly interested in the proposal for any reason of personal gain.

31. Non-Waiver. The failure by the City to require performance of any provision shall not affect the City’s right to
require performance at any time thereafter, nor shall a waiver of any breach or default of this contract constitute
a waiver of any subsequent breach or default or a waiver of the provision itself.

32. Professional Services Selection Act. The City of Rockford intends to comply with 50 ILCS 510/5 governing the
sefection of professional services. Any reference in these terms and conditions to supplying pricing or price as a
determining factor in selection do not apply for services covered by said act.

33. The City of Rockford reserves the right to accept or reject any and all proposals and to waive technicalities in
submitted bids. :



BID REQUIREMENTS FOR
EQUAL EMPLOYMENT OPPORTUNITY

All bidders seeking to do business with the City of Rockford are REQUIRED to submit with any formal,
sealed bid all of the following documents and information, attached herewith, completed and signed:

1. Equal Employment Opportunity Affirmative Action Plan Statement of Policy.
2. The Statement of Non-Compliance and Certificate of Non-Segregated Facilities.
3. The Contractor or Vendor Workforce Data Form listing all current employees, by classification,

directly employed by the bidder. All categories of information requested must be supplied.
Note: The number of employees must be entered under each category (no check marks)

Below are the Federal definitions of the following racial groups accepted as minorities by the City
of Rockford:

Black: A person having origins in any of the Black racial groups of Africa, not of Hispanic origin.
Hispanic: A person of Spanish or Portuguese culture with origins in Mexico, South or Central
America, or the Caribbean Islands, regardless of race.

Asian: A person having origins in any of the original peoples of the Far East, Southeast Asia, the
Indian subcontinent, or the Pacific Islands. This area includes for example, China, Japan, Korea,
the Philippine Republic and Samoa.

American Indian or Alaskan Native: A person having origins in any of the original peoples of North
America.

4. Your State of Hllinois Pre-Qualification Certification Number, issued by the lllinois Department of
hts for the_lllmo;s Department of Human Rights Act, m.\ st provide expiration date

5. Certificate of Non-Barred Bidding

6. All executed Subcontractor/Leased Operator and Supplier forms.

If you have not obtained your State of lllinois Pre-Qualification Number (item #4), by signing
these documents you agree to make application for this number within 30 days from the date of
bid opening.

Falsification of any required Equal Employment Opportunity or Affirmative ‘Action information on the part
of the bidder could result in rejection of the bid submitted or in the case where a contract has already
been awarded, in the cancellation of said contract.

Any gquesticns pertaining to E.E.O. requirements should be addressed to Ron Moore, Diversity
Procurement Officer, Legal Department, 425 East State Street, Rockford, iliinois 61104, Phone: (815)
987-5622 or ron.moocre@rockiordil.gov

EEO Page 1



EQUAL EMPLOYMENT OPPORTUNITY
AFFIRMATIVE ACTION PLAN
STATEMENT OF POLICY

It is the policy of this company,

to provide equal employment opportunity without regard to race, religion, color, national origin, handicap,
age or sex through a program of positive action affecting all employees. In this program, our company
carries out the requirements of Federal Executive orders 11246 and 11375, Civil Rights Act of 1964,
Equal Employment Act of 1972, and all other applicable laws, and indicates its active support of the
principle of equal opportunity in employment.

At present, % of our work force are mincrities and % of our work force
are females, and we will attempt to utilize minocrities and females through a positive, continuing program
in all jobs for which we contract in the future. Our company will utilize referrals from the City of
Rockford's Diversity Procurement Officer for use of minorities and females regarding any future job
vacancies.

It is also our intent to make efforts to purchase supplies or equipment from small business concerns
located in the City of Rockford or counties of Winnebago or Boone and owned in substantial part (at
least 51 per cent) by minorities or females.

is the official who will be responsible for implementing

this policy statement.

will be designated as the Equal Opportunity Officer in

our company, responsible for submission of ail required equal employment opportunity documents.

In addition, is hereby authorized to sign payroll as well as
this company’s officers. (NOTE: If only officers will be authorized to sign payrolls, please fill in “No One”
in this space.)

EEQ Page 2



STATEMENT OF NONCOMPLIANCE

If the equal empioyment opportunity hearing committee determines that a contractor,
subcontractor/leased operator of equipment or bidder is not in compliance with this chapter, (also known
as Chapter 11, Article Il the City of Rockford Egual Opportunity Employment Ordinance), the hearing
committee shall issue and serve upon such person a written statement of noncompliance setting forth the
manner in which it finds such person has violated this chapter, and imposing and/or requiring appropriate
sanctions, including, but not limited to any and/or all of the following:

a. Denying, suspending or revoking qualifications, or declaring the contractor or subcontractor
irresponsible and ineligible for future contracts or subcontracts until such time as the contractor or
subcontractor shall demonstrate to the equal employment opportunity hearing committee that it is
in compliance;

b. Withholding or delaying payment on the contractor or;

C. Suspending, avoiding or canceling contract work.

CERTIFICATION OF NON-SEGREGATED FACILITIES

The bidder certifies that he/she does not maintain or provide for his/her employees any segregated
facilities at any of his/her establishments, and that he/she does not permit his/her employees to perform
their services at any location, under his/her control, where segregated facilities are maintained. The
bidder agrees that a breach of this certification will be a viclation of the Equal Opportunity clause in any
contract resulting from acceptance of this bid.

The bidder agrees that (except where he/she has obtained identical certification from proposed
subcontractors/leased operators of equipment for specific time periods) he/she will obtain identical
certification from proposed subcontractors/leased operators of equipment from the provisions of the Equal
Opportunity clause, and that he/she will retain such certification in his/her files.

EEO Page 3



CONTRACTOR OR VENDOR WORKFORCE DATA FORM

BIDDERS NAME:

NUMBER OF ALL EMPLOYEES MUST BE ENTERED FOR EACH CATEGORY ---
{No Check Marks Or Bid Will Not Be Accepted)
MALES FEMALES
ALL JOB CLASSIFICATIONS W B H A I W B H A I

W - WHITE B - BLACK H - HISPANIC A - ASIAN OR PACIFIC ISLANDER | - AMERICAN INDIAN

ILLINOIS DEPARTMENT OF HUMAN RIGHTS CERTIFICATION

Our lllinois Department of Human Rights Number is:

rovide Expiration Date:

EEQ Page 4



CERTIFICATE OF NON-BARRED BIDDING

The undersigned certifies that it is not barred from bidding on this contract as a resuit of a conviction for
the violation of State laws prohibiting bid rigging or bid rotating. The undersigned also certifies that
current or prospective employees, contractors, and subcontractors/leased operators of equipment are

not listed as Excluded Individuals/Entities with the US Government, as maintained by the US General
Services Administration.

By signing below, the firm agrees that all information provided in the previous pages is accurate, and
that if the firm below does not currently have a Department of Human Rights number they will apply for
one within thirty days with the State of lllinois.

Authorized Signature

Title

Firm

Our firm is a:

Minority Business Enterprise City-Certified? Yes No
Women Business Enterprise City Certified? Yes No
Neither

(Revised 12/21/09)

EEC Page b
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CITY OF ROCKFORD HUMAN SERVICES
WEATHERIZATION

ARCHITECTURAL LABOR BID PACKAGE .

2013 PROGRAM YEAR
(Bid signing — June 30, 2013)

Bid Package due: November 27,2012 at 11:00 AM
425 E. State Street, Rockford, IL 61104
Attn: Central Services Manager
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Architectural Labor Bid Package Order

General Terms and Conditions (keep for your records)
Eqgual Opportunity Employee Contract

Notification of Interest

Contractor Requirements {keep for your records)
Vendor’s Qualifications

Proposed Sub-Contractors

Insurance Requirements

Bonding Certificates

Release of Information

Contracted Material Supplier Statement

. Weatherization Training Classes

. Lead Safe Practices

. Small Businesses {minority)

. Completion of Schedule Warranty
. Change Order Process

Blower Door Requirements

. Assurance and Guarantee
. Invoicing Procedure

Invoicing Requirement
Payment Process
Davis-Bacon Prevailing Wages {keep for your records)

. ARRA contract {(keep for your records)

. MyLCM 1% steps (keep for your records)
. My LCM CPRs {keep for your records)

. ASHRAE Standard 62.2

. Appeals Process

Ethics Statement

. Waiver of Lien

Debarment Statement
Labor Bid Sheet
NFRC Certification of Windows



PART ~ A: GENERAL TERMS and CONDITIONS
LABOR

INTRODUCTION

GENERAL INFORMATION

The City of Rockford Human Services is requesting bids from qualified contractors to provide labor for the
weatherization of approximately 85 homes. The bids for this contract will be for labor only.

There is no expressed or implied obligation for the City of Rockford to reimburse responding bidders for any
expenses incurred in preparing bids in response to this request.

To be considered, one copy of a bid must be received by the City of Rockford, 425 E. State Street, Attention
Central Services Manager, Rockford, IL 61104 by 11:00 AM on November 27, 2012, The City of Rockford
reserves the right to reject any and all bids submitted.

During the evaluation process, the City of Rockford reserves the right, where it may serve the City’s hest
interest, to request additional information or clarification from bidders, or to allow corrections of errors or
omissions.

It is anticipated the selection of successful bidder(s) will be completed by December 10, 2012. Following the
selection of the successful bidder{s), certified letters will be sent to all bidder(s) notifying them of the
selection. Bidders wilt have five {5) working days from the date of receipt of the notification letter to protest
the selection. If no written protest is received within the five (5} days, the selection will be considered final
and the award made. The award may be made even if a protest is submitted within the time specified, if the
City of Rockford believes the protest is without merit.

Any contract arising out of this hid may be canceled hy the City of Rockford if the contracter fails to perform
any of the items specified. Should the bidder post a performance bond, it will be forfeited to the City of
Rockford in the event of fallure to perfarm any provision of the agreement. The contractor may cancel the
agreement with 30 days written notice. Such cancellation will be construed as failure to perform.

TERM OF CONTRACT

The term of the contract between the City of Rockford and the successful bidder(s) will be from December
11, 2012 to June 30, 2013 with no extensions.

DESCRIPTION OF THE PROGRAM

A, Program Sponsors. Funds for the IHinois Home Weatherization Assistance Program {{HWAP) are
allocated to the state by two federal agencies, the U. S. Departmentof Energy and U.S. Department of
Health and Human Services. The Office of Energy Assistance has the responsibility to administer the
weatherization program in the state. These weatherization funds are distributed to local administering
agencies 10 weatherize low-income persons' dwelling units.

B. Program Objectives, The purpose of the weatherization program is to assist low-income persons,
especially the elderly and persons with disabilities, by weatherizing their homes, thereby reducing fuei
costs for low-income families, and reducing energy consumption nationwide.




C.

Labor Standards and Inspection. All work performed by contractor(s) must conform to the standards set
forth in the Hllinois Home Weatherization Field Standards Manual. The City of Rockford will inspect all
work to determine conformity with these specifications. The contractor at no additional cost to the City
of Rockford must correct any deficiencies in workmanship.

Estimated Production. The number of dwellings to be weatherized during llinois Home Weatherization
Assistance Program — Program Year 2013 is an estimate based on prior years' production and
anticipated quoias set forth by DCEQ — OfA, taking inte consideration program funding limitations. This
estimate of production should not be construed as actual number of dwellings to be weatherized during
the program year.

V. GENERAL PROVISIONS

A.

Entire Agreement. These Standard Terms and Conditions shall apply to any contract or order awarded
as a result of this request except where special requirements are stated eisewhere in the request; in
such cases, the special requirements apply. Further, the written contract and/or order with the
referenced parts and attachments shall constitute the entire agreement and no other terms and
conditions in any document, acceptance or acknowledgement shall be effective or binding unless
expressly agreed to in writing by the contracting authority.

Assignment. No right or duty in whole or in part of the contractor under this contract may be assigned
or delegated without the prior written consent of the City of Rockford.

Sub-Contracting. The name(s) of proposed sub-contracting firms must be clearly identified in the EEO
subcontractor documents. Following the award of a contract, no additional sub-contracting will be
allowed without express prior written consent of the City of Rockford.

Applicable Law and Compliance. This contract shall be governed under the laws of the State of lllinois.
The contractor shall at all times comply with and observe all federal and state laws, local laws,
ordinances and reguiations which are in effect during the period of this contract and which in any
manner affect the work or it’s conduct. The City of Rockford or the State of Hlinois reserves the right to
cancel any contract with a federally debarred contractor or a contractor, which is presently identified on
the list of parties excluded from federal procurement and non-procurement contracts.

Warranty, Unless otherwise specifically stated by the City of Rockford, all labor will require a one year
warranty. Contractor(s) will be required to fill out an “Assurance and Guarantee of Work” form for each
dwelling.

Waiver of Lien. By agreeing to perform weatherization work, the contractor agrees to the following
terms and agrees to pass along the following requirements to their sub-contractors.

1. The contractor agrees that they will not seek payment, under any circumstances, from the owner or
oceupant of the premises improved.

2. The contractor shall not file, suffer, or permit any lien or other encumbrance of record as a claim
against any site of a weatherization project in recognition that the only recourse for payment is from
the City of Rockford.

3. Signed lien walvers from each individual work location/property are required from any parties
providing labor under a weatherization contract. The contractor agrees to inform any sub-contractor



providing labor to a weatherization property, prior to engaging such sub-contractors, that lien
waivers are required in order for the contractor to invoice the City of Rockford for weatherization
services completed.

G. Public Records Access. Due to the use of State and Federal Grant Funds, it is the intention of the Agency

to maintain an open and public process in the solicitation, submission, review, and approval of
procurement activities. Bid/proposal openings are public untess otherwise specified. Records may not
be available for public inspection prior to the issuance of the notice of intent to award or the award of
the contract.

Cancetllation & Termination. The Agency reserves the right to cancel any contract in whole or in part
without penalty due to non-appropriation of funds or for failure of the contractor to comply with terms,
conditions, and specifications of this contract.

1. in addition to conditions described in the Invitation for Bid, the Agency reserves the right to
terminate the resulting contract/agreement, for reasons of “Breach of Contract”, by giving written
notice to Contractor of such termination and specifying the effective date thereof, at least ten days
before the effective date of such termination. Contractor shall be entitled to receive compensation,
in the event of such termination, for any work accepted hereunder in accordance with the City’s
order(s). Contractor shall also be compensated for partially completed work in the event of such
termination. The compensation for such partially completed work shall be no more than the amount
of completion of each work effort, as determined in the sole discretion of the City of Rockford.

2. Upon cancellation, termination or other expiration of the resulting contract/agreement, each party
shall forthwith return to the other all documents, material{s) and other properties of the other held
by each for the purposes of execution of the contract/agreement. In addition, each party will assist
the other party in the orderly termination of this contract/agreement and the transfer of all aspects
hereof, tangible or intangible, as may be necessary for the orderly, non-disruptive business
continuation of each party.

Payment Terms and Invoicing,

1. The City of Rockford normally will pay for properly completed and submitted vendor invoices within
30 days of receipt providing goods and/or services have been delivered, installed (if required) and
accepted as specified.

2. Invoices presented for payment must be submitted in accordance with the instructions contained in
the executed contract including reference to the purchase order number and submittal to the

correct address for processing.

3. A good faith dispute creates an exception to prompt payment.

V. ADDITIONAL REQUIREMENTS

A

Lead Safety for Renovation, Repair, and Painting (EPA — RRP). All contractors are required to be
registered with the United States Environmental Protection Agency as a “Certified Firm”. Contractors are
reguired to have at least one “Certified Renovator” on a job site that was built prior to 1978 where lead
painted surfaces may be disturbed.




Lead Safe Weatherization (LSW). All contractors are required to attend LSW training, in addition to EPA
— RRP training, as offered by the State of lilinois or Agency.

Davis — Bacon Act Compliance. Contractors are required to pay their staff the appropriate wage as
determined by the United States Department of Labor for the county in which work is being completed.
USDOL’s established warker classifications and wage rates for each are attached. Contractors are also
required to complete weekly reports on the “MyLCM” website certifying compliance with the Davis —
Bacon Act.

Contracter Certification. Contractors are required to attend and successfully complete a one-week
contractor certification curriculum provided by DCEQ ~ OEA,

Materials. Contractors are required to pick up supplies at the City of Rockford’s awarded
Weatherization Material vendor{s) to be provided at contract award. Materials list will be given to
contractor for each work order and will be required by the materials vendor to prove materials are for
City of Rockford Human Services Weatherization jobs. Contractor will be held accountable for material
damaged by its own employees and will replace at the contractor’s own cost. Any items returned from
the City of Rockford material list shail be credited to the City of Rockford. The materials vendor will
invoice the City of Rockford for all material provided per work orders.

Vi, Procurement Transaction Requirements

A. General Requirements,

B.

1. Notification of Interest. Contractors interested in submitting a bid must submit the Notification of
Interest at the mandatory pre-bid meeting. Failure to do so will disqualify contractors from
submitting a bid.

2. Mandatory Pre-bid Meeting. A pre-bid meeting for contractors interested in submitting bids will be
held at 10:00 AM on November 19, 2012, in Council Chambers at City of Rockford. Detailed minutes
of the pre-bid meeting will be distributed to all attendees.

3. Time Requirements. The following is a list of key dates up to and including the date of
commencement of the contract period:

8id packages issued November 8, 2012
Notification of interest due November 19, 2012
Mandatory Pre-Bid Meeting November 19, 2012
Bid Opening November 27, 2012
Award Recommendation to Finance Committee December 3, 2012

Notification of Contract Award December 11, 2012
Contract period commences December 14, 2012

Bid Reguirements.

1. Mandatory Elements. The following elements are required to be submitted for a bid to be
considered a valid bid. Failure to properly complete all forms included in this bid packet will result
in rejection of the bid.



a. Insurance Requirements - At the time of submission of the bid, the City of Rockford must be
provided the name, address, and phone number of the insurance company through which the
minimum insurance coverage has been obtained. The contractor shall maintain, during the
entire period of performance under this contract, the following minimum insurance.

Type Minimum Liability Amounts

Comprehensive General Liability $500,000 per person
51,000,000 per accident
$500,000 property damage

Workers' Compensation lllinois Statutory Requirements

Comprehensive Automaobile Liability $250,000 per person*
$500,000 per accident*®
$250,000 property damage™®

*Must conform to current lllinois Secretary of State Requirements,

b. Statement of Vendor's Qualifications - The ability to perform under the terms of the
procurement is essential. This statement provides the City of Rockford with background
information on the bidder's previous experience providing materials for similar projects and
identifies financial references.

¢. Release of Infarmation - This authorization must be completed to enable the City of Rockford to
verify information contained in the Statement of Vendor’s Qualifications and other information
relevant to the supplier's ahility to perform.

d. Submission of Bid - The bid must be submitted by the deadline established in Section VIL.A to be
considered a valid bid.

C. Questions. All questions shall he submitted to Anne Wilkerson, Financial Anabyst at (815) 987-5741 or
anne.wilkerson@rockfordil.gov.

Vi EVALUATION PROCEDURES

A. Review of Bids. The City of Rockford will use a point formula during the review process to score bids.
The bids will be evaluated and points awarded for general, technical and price considerations. Points
assigned for the general, technical, considerations will be added to the price components on an item-by-
item basis. The maximum score for price will be assigned to the bidder offering the lowest total ail-
inclusive maximum price, determined on an item-by-item basis or as an aggregate total.

B. Evaluation Criteria. The City of Rockford will enter each bidder’s price in the “Procurement Evaluation
Tool — Bid Evaluation Sheet” by item to be procured. The bidder with the lowest price, per item, will be
awarded points by line item. The bidder(s) who do not bid the lowest price will not be awarded any
points for that line item. Certain items will he weighted, Weighted items are awarded 10 points and all
other items are awarded 5 points. When bidders have bid the same amount for a line item, those
bidders will share the points equally for that line item.



Bidders meeting the mandatory criteria will have their bids evaluated and scored using determining
factors such as; Price, Background/Experience; Capacity, References and Minority/Female Qwned
Business. Federal regutations encourage the participation of and give preference to Minority firms,
female owned business enterprises and labor surplus area firms. The scoring will be as follows:

Price 60 points
Background/Experience 20 points
Capacity 5 points
References 5 points
Minority/Female Owned Business 10 points

Award Factors and Weighting.

1. Price - 60 points {or 60%) of the overall score. The hidder with the highest aggregate score from the
“Bid Evaluation Sheet” will receive 60 points. The remaining bidders receive prorated points as well.
The order of aggregate score recorded on the “Bid Evaluation Sheet” determines the number of
points each bid receives. Prorating must be completed by dividing the amount of bidders into 60
{possible points), then that figure would be subtracted from the originai 60 points in descending
order. (Example: 6 bidders, 60 / & = 10, Bidder with highest aggregate score = 60 points, Bidder with
second highest aggregate score = 50 points, Bidder with the third highest aggregate score = 40
points, etc.) :

2. Background/Experience - 20 points. Al bidders meeting the minimum criteria for
Background/Experience receive 20 points.

3. Capacity - 5 paints, All bidders meeting the minimum criteria for Capacity receive 5 points.
4. References - 5 points. All bidders meeting the minimum criteria for References receive 5 points.

5. Minority/Female Owned - 10 points. All bidders meeting the minimum criteria for Minority or
Femate Owned Businesses receive 10 points.

Mandatory Elements. The forms listed in Section VI.B.1 and presented in the bid packet must be
properly completed and submitted for a bid to be considered valid, Failure to submit these forms will
result in rejection of the bid in its entirety. In addition, any product bid that does not meet or exceed
specifications will be rejected.

Final Selection. The City of Rockford will select equipment/material supplier(s) whose bid is most
advantageous to the program, unless the City determines it is in the best interest of the program to
award the contract to other than the low bidder. It is anticipated that supplier{s) will be selected and
notifications made in accordance with the timetable established in Section VILA.3.

Bid Acceptance/Rejection. The City of Rockford reserves the right, without prejudice, to accept or reject
any or all bids/proposais, to waive any technicality in any bi/proposal submitted and to accept any part
of a bid/proposal as deemed to be in the hest interest of the City and State of lllinois. Such rejection
must be based on sound, documented reason. :

Bids/proposals must be date and time stamped by the soliciting purchasing office on or before the date
and time that the bid/proposal is due. Bids/proposals date and time stamped in another office will be



rejected. Receipt of a bid/proposal by the mail system does not constitute receipt of a bid/proposal by
the purchasing office.

Appeals/Protest. Any unsuccessful bidder has the right to Appeal/Protest a contract award.
Unsuccessful bidders will be given five working days after receipt of the notification letter from the City
of Rockford to protest the contract award decision in writing. The City of Rockford may continue the
terms and conditions of the contract award with the selected bidder(s) pending the outcome of the

dispute.




CITY OF ROCKFORD HUMAN SERVICES
2013 NOTIFICATION OF INTEREST

l, , am interested in
participating in the 2013 lllinois Home Weatherization Program (IHWAP) in Winnebago and
Boone counties.

l understand that as a Vendor, we must be abide by all program requirements as stipulated by
City of Rockford Human Services and the Office of Energy Assistance. | understand that failure
to do so will result in termination of any jobs whether in progress or not started.

BY:

Authorized Signature

Title

Company

Company Address

Date

MUST BE SUBMITTED AT MANDATORY PRE-BID MEETING ON NOVEMBER 19, 2012



CITY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

Training/Certifications:

¢ EPA- Renovators Repair & Painting Certificates for workers, contractors, and firms {3 separate
certificates)

@ iL. Certified Weatherization Insulation Contractor’s Training (letter or certificate)

* Health & Safety certification (OSHA10, OSHA3O0, etc.)

« MANDATORY Equipment: HEPA vacuum. “Minneapolis” Blower Door {Miust have proper
training for blower door use)

» Comprehensive General liability {minimum of $1,000,000)

« Comprehensive Automobile liability {minimum of $500,000}
@ Workers’ Compensation (fllinois statutory requirements}

® Umbrella liability (minimum of $1,000,000)

Insulation requirements include {but not limited toh:

¢ Air sealing includes blower door test and completion of air pressure diagnostic form with
printouts of pre, interim, and post readings.

* “Dense Pack”. Sidewall insulation performed by removal of siding, dril and blow, replacing
siding. NO drilt and plug.

» Contractors must use Lead safe work practices on ALL jobs regardless of known presence of
tead in homes built before 1978 '

¢ Contractors must understand and fmplement ASHRAEG2.2

*Contractor must have prior experience and be able to provide proof of insurance ond
certifications to be turned in with their bid package. Any contractor without the proper
paperwork will not be considered for o contract.”



CITY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

STATEMENT OF VENDOR’S QUALIFICATIONS

All applicable questions must be answered and the data given must be clear and comprehensive. If necessary,
questions may be answered on separate, attached sheets. The Vendor may submit any additional information
desired. All Vendors must complete parts 1-12 and 18-21 or the application will not be accepted.

e

Company Name:
Address:

i

Phohe{

3. Principat Employees of Firm:

When organized?
If a corporation, where incorporated?

How many years has your company been engaged in the contracting business under the
present firm or trade name?

o WA

7. Contracts on hand: (Schedule these, showing amount of each contract and the appropriate
anticipated dates of compietion.) if no contracts are on hand, please indicate below.

8. Type of work generally performed by the company:
9. Hasyour company ever failed to complete any work awarded?
if so, where and why?

10. List the more important projects recently completed by your company, stating the
approximate cost for each, and the month and year compieted:

11, List your major equipment avaiiable for this contract:




12

13.

14,

15.

16,

17.

18.

is.

0.
21

List eaperience in construction work or HVAC work similar in importance to this project:

PLEASE NOTE: Questions 13-15 are required for mechanical contraciors only:

s your firm able to provide work on heating systems whose fuel source is {check all that
apply): (a}___naturalgas  (b)__propane (c)__oil {d)___coal {e}  wood

s your firm able to provide work on the following types {check all that appiy}:
__Forced Air o Forced Water ___Steam Botler ___Gravity Furnace
.LConversion ___ Wall Furnace . Space Heater Gravity Water {Boiler)
_Central Air Conditioning _ Water Heater

Please indicate any HVAC licenses you or your employees hold and the city, village, or
county where the license is current:

PLEASE NOTE: Vendors that have successfully completed contracts for the iHinois Home
Weatherization Assistance Program for the 2011-7012 program ysars need not complete
number 16 and 17 below:

Financial Reference: {Must list two) Reference name, address, and phone number:

Woaork Reference: {Must list two) Reference name, address, and phone numbaer:

PLEASE NOTE: Al Vendors must complete Parts 18 and 19,

Wilt your company, upon request, fill out 3 detailed financial statement and furnish any
other information that may be required?

The undersigned hereby authorized and requests any person, firm, or corporation to furnish
any information requested in verification of the recitals comprising this Statement of
Contractor’s Qualifications.

gy: Date:

Social Security #

FEIN #




CITY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

PROPOSED SUBCONTRACTORS

Name and Address of Contractor

Contractor must at minimum, identify who will perform the following, even if it is the
contractor himself.

TYPE OF WORK Subcontractors NAME/ADDRESS/PHONE

Carpentry (Infiltration)

Heating & Cooling

install Insulation

Electrician

Plumber

*i understand that it is my financial responsibility for any unacceptable work or damage
caused by my subcontractor whenfif the subcontractor is not insured.*

Signature Date



CITY OF %’%GGKF@R@ HUMARN SERVICES
2013 Weatherization Program

INSURANCE REQUIREMENTS

The Contractor shall maintain during the entire period of his/her performance under this contract the
following minimum insurance:

Comprehensive General Liability $1,000,000 per person
$2,000,000 aggregate .
$1,000,000 per accident
$2,000,000 aggregate
$2,000,000 property damage

Workman's Compensation illinois Statutory Requirements

Comprehensive Auto Liability $1,000,000 per person*
$2,000,000 aggregate
$1,000,000 per accident*
$2,000,000 aggregate
$1,000,000 property damage

$2,000,000 aggregate
Umbrella Liability $2,000,000 per incident
$2,000,000 aggregate
Pollutions Occurrence Insurance $500,000 per occurrence
(not mandatory) $500,000 aggregate

The contractor shall furnish City of Rockford Human Services with a certificate or statement of the
above required prior fo the signing of the contract agreement. The certificate of insurance shall
contain a statement to the effect that City of Rockford Human Services will receive a written
notification at least (7) days in advance of canceliation or any material change in the policy. A copy of

the above insurance must be available to City of Rockford Human Services before any confracts of
work will be given,

t understand that if any type of mandated insurance lapses, all weatherization work will cease

until coverage Is renewed and CRHS has been provided with the current insurance
documentation. Only after proper documentation has been provided will | be reinstated,

Name of insurance Provider

Address

Phone Agent's Name

*Must conform to current Hiinols Secretary of State requirements,



CITY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

BONDING, CERTIFICATE OF DEPOSIT, IRREVOCABLE LETTER OF CREDIT
or CASHIERS CHECK

Acceptable forms of Bonding: If the LAA is going to protect the Weatherization workflow and
overall process, then some type of assurance is needed. This can be done by withholding &
portion of the overail payment, until everything is deemed to be correct, or through bonding. 1
bonding is required or desired by the LAA, some acceptable forms of protection are:

tnsurance bond
Certificate of Deposit
irrevocabie Letter of Credit
Cashier’'s Check

The contractor has read and understands the above statement.

Name of Company {please print)

Signature Date



CITY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

RELEASE OF INFORMATION

To:

Address:

Phone:

| hereby authorize release of information regarding my financial and technical resources
to the City of Rockford Human Services for the purpose of determining my eligibility as a
supplier for the 2013 lllinois Home Weatherization Program Grant. A photo-static copy
of this document shall suffice as proper authorization for the release of the above
information.

Name (please print)

Signature Bate



CITY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

CONTRACTED MATERIAL SUPPLIER STATEMENT

CRHS has a contracted material supplier. It is mandatory for contractor's to acquire all
of their supplies from only this supplier. Upon receiving a contract with CRHS, you will
be informed who the material supplier is.

Contractors will need to have their CRHS work orders with them in order to receive their
supplies. CRHS will be billed accordingly. If necessary, contractors must return any
unused supplies back to the selected supplier.

The contractor has read and understands the Contracted Material Supplier statement
above.

Name of Company (please print)

Signature Date



CITY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

STATE OF ILLINOIS WEATHERIZATION TRA&N&N@

Contractor understands he/she must attend any mandated State of illinois Weatherization
training that may be arising during their contract with CRHS. Failure to do so may result in the
cancelling of their contract until proof of attendance has been submitted to CRHS,

The Contractor has read and understands the Weatherization training statement stated above.

Name of Company (please print)

Signature Date



CITY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

Architectural

LEAD SAFE WORK PRACTICES

1. Contractor must have attended a State of Illinois sponsored training
course on “Lead Safe Work Practices”. The certificate must be provided.

2. The Confractor must have a copy of the “Weatherization Work Practices”
bookiet at the job site.

3. Contractor must have a Renovation, Repair, and Painting (RRP)
certificate (individual) along with being an EPA certified firm. The
certificate must be provided. \

4. Contfractor must have a HEPA-VAC at each job site capable of vacuuming
lead particles. Receipt must be provided.

5. Contractor will have supplies to address lead dust and particles at each
jobsite. Examples are (but not limited to) 8 mill vinyl, water spray devices,
and cleaning solutions to wipe down areas of dust

The contractor has read and understands the above Lead Safe Work Practéces.

Name of Company {please print)

Signature Date



CITY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

SMALL, FEMALE OR MINORITY OWNED BUSINESSES

Small businesses, minority owned businesses and women’s business enterprises
will be given preference whenever possibie. Information will be made available to
these firms fo encourage their participation in the CRHS's weatherization
contracts. When contracting for goods and services, preference will be given to
contractors who sub-contract with small businesses, minority-owned businesses
and women’s enterprises.

The contractor has read and understands the above statement.

Name of Company {please print)

Signature ' : Date



CITY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

COMPLETION SCHEDULE WARRANTY

No work is to be started until the Notice to Proceed is signed by the Director {this is your
approval). You will be notified by CRHS by e-mail. (You are Hable if your e-mail is not working
properly so it is your responsibility to contact our office immediately if other temporary
accommodations are needed.] Contractor hereby acknowledges that alt work must be
completed 30 days from the date the approval is issued.

To the Contractor: CRHS warrants all work contracted and further acknowledges failure to
perform will constitute a default on the Terms of the Contract that may resuit a penalty of
$25.00 per day for every day beyond designated date. Faiture of use of proper materials and
poor workmanship may result in a warning. Furthermore, three {3} penalties and/or warnings
may result in contract termination. A contract termination will result in disbarment bar your
company from bidding for the City of Rockford for a minimum period of (3) years.

The Contractor has read and understands the Completion Schedule Warranty stated above.

Name of Company (please print)

Signature Date



CITY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

CHANGE ORDER PROCESS

The contractor is required to contact the Weatherization Assessor assigned to the individual job
dufing the time of measuring {prior to signing the Notice to Proceed) if he/she has any concerns
about the work order. The contractor and assessor are to review the work order to clarify any
potential modification to the existing work order before signing the Notice to Proceed.

I any problems occur during the time of working on the job, the contractor is required to
contact the Weatherization Coordinator through phone and follow up with e-mail. if the
Weatherization Coordinator approves the work order changes, the Weatherization Coordinator
will advise on how to proceed. The contractor will then notate the change on the work order to
turn in with invoicing. If the Weatherization Coordinator does not approve the work order
change, the contractor agrees to the original work order or the work order is subject to be
reassigned to another contractor.

The Contractor has read and understands the Change Order Process stated above.

Name of Company {piease print}

Signature Date



CITY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

BLOWER DOOR REQUIREMENTS

The contractor understands that there will be NO CHARGES to the CRMS Weatherization
Program for setting up the blower door and taking readings. The contractor is required to
attach blower door documentation, with a completed DIAGNOSTICS EVALUATION, on avery
weatherized property with their invoicing. This includes but is not limited to: picture proof of
blower door set-up installed {picture should show full exterior of building) and air sealing in all
by-pass areas (attic, basement, etc.) prior to insulation instaliment. Pictures should be in color.

it is the responsibility of the contractor to conduct the blower door test to identify air sealing
measures and compare their findings to the work order (before they sign off on the Notice to
Proceed). Contractors may request a work order change if they feel it is needed {refer to Work
Order Change Process). It is mandatory to hit the target on every home but not to exceed the
building tightness limit. If upon final inspection the target was not met, the contractor will
return (at their expense} to do additional air sealing in order to meet the target.

it is also mandatory to correct all back-drafting issues at the time an issue has arisen.

The contractor has read and understands the Blower Door requirements stated above.

Name of Company (please print)

Signature ' Date



CITY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

CONTRACTOR ASSURANCE AND GUARANTEE OF WORK

The contractor must complete an Assurance and Guarantee of Work form that covers
their workmanship for one year and parts per warranty. This must be sighed by the
contractor, the original given to the client and a copy that is to be turned in CRHS
with the invoice. A business card should accompany this form given to client.

The contractor has read and understands the Assurance and Guarantee stated above.

Name of Company (please print)

Signature _ Date



CITY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

ARCHITECTURAL LABOR
INVOICING PROCEDURE

1. The architectural labor invoice must include the following:
a. Client's name and address
b. Complete job number
¢. CPO # assigned to contractor
d. Billed to: City of Rockford Weatherization
425 E. State St
Rockford, I 61104
e. Contractor invoice number
f. Dates worked on job
2. The labor listed on the invoice must be in the same order as the items on
the WeatherWorks energy audit.
3. ltems that are part of a change order are to be written on the work order in
the section to which they pertain and are to appear on the invoice in the

4. The invoice will not be processed for payment until all accompanying
documentation is present-—i.e. Assurance and guarantee form, waiver of
lien, change order sheets, permits, pictures (in color), LSW checklist,
certificate of attic insulation, etc. Job number shouid be on each form.

The contractor has read and understands the Invoicing Procedure stated above.

Name of Company (please print)

Signature Date



CITY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

LABOR INVOICING REQUIREMENTS

Final Invoices reflecting approved work are required for processing payments to contractors.
All final invoices submitted for Weatherization work shall include, when applicable, appropriate
detail that includes itemized descriptions of all labor costs and all dates of service covering work
performed. Additional detail or further clarification of invoices may also be required. Failure to
provide sufficient detail as well as other errors or omissions on invoices could resuit in delays in
péymarﬂ: processing,

The contractor has read and understands the Labor invoicing Requirements stated above.

name of Company (please print}

Signature Date



CITY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

PAYMENT PROCESS

The contractor will turn their invoice(s) inte CRHS at which time they are given to a
Weatherization Specialist for a final inspection of the job site to verify that the contractor
completed the work order as specified. The CRHS has 30 days upon invoice date to process the
contractor’s payment,

Please note that if the Weatherization Specialist does not approve their inspection, the
contractor will be notified to correct any differences that did not comply with the work order.
The Invoice will not he processed until all correct paperwork and an approved final inspection
has been completed. No partial payments will be issued. The CRHS is not responsible for
delayed payment if the contractor did not invoice all documentation and/or the work order was
not completed in its entirety. Substitutions and/or work order changes must have prior
approval by the Weatherization Coordinator. No substitutions or work order changes will be
allowed at the time of invoicing. It will be at the contractor’s expense if any additional work was
completed that was not specified on the work order issued without the Weatherization
Coordinator’s prior approval,

The contractor has read and understands the Payment Process stated above.

Name of Company {please print)

Signature Date



State: lilinois

Decision #: 2009-1L-001

CITY OF ROCKFORD HUMAN SERVICES
2013 WEATHERIZATION PROGRAM

DAVIS-BACON WAGES

Description of Work: Weatherization construction on existing residential structures to include minor repairs, batt insulation, blown insulation,
window and door repair, and weather stripping, solar film installation, air sealing, caulking, minor or incidental structural repairs, duct sealing, air
sealing, installation of light bulbs, and installation of smoke detectors. This also includes (1) the replacement of doors and windows and the repair;
(2) the installation of hot water heaters and the installation and repair of furnace/cooling (HVAC) systems and all associated work involved with the
instailation of the HVAC system including electrical, pipe, and duct work.

The following is a key to the county chart below. The first figure in each classification column is the hourly rate and the rate following the “+” is the

fringe benefit rate.

Any unlisted classifications needed for work not included within the scope of the classifications listed below may be added after award only as
provided in the labor standards contract clauses (29CFR 5.5 (a) (1} {i)).

Weatherization Survey

Existing Residential Eﬁmm Determination {(www.wdol.gov}

Doors & Windows |  HVAC/Furnace/
Weatherization Weatherization | Heating & Looling
Countles Worker Worker Mechanic Carpenter Eiectrician Plumber
Boone 521.00 $21.00 $35.00 $527.28+$8.86 $33.82+519.33 $37.20+518.32
Winnehago $21.00 $21.00 535.00 $27.28+58.86 $33.82+519.33 $37.20+518.32
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Revised Part VI-B
American Recoverv angd Reinvestment Act Terms, Conditions and
e » -
Certifications

Part VI-8 (dmerican Recovery and Reinvestment Act Term, Conditions and Certifications) of this
Agreement is deleted in its entirety and replaced with the following,

The Gramiee malkes the following certifications as a condition of being awarded this Grang
under the Federal American Recovery and Reinvest Act of 2009 (“ARRA" or “Recovery
Act”), which is found at Pub. L. 11-5. These terms, conditions and cerfifications are
required by the Recovery Act and are in addition o auy other certifications required by
any state fanding or federal funding source or Federsl or Tinois law as set forth in this
Agreement. Grantee’s execufion of this Agreement shall serve as its attestation that the

certifications made herein are true and correct and that Gragtee shall be bound by the
SEINE.

B-6.1 ARRA Authority
This Grant is awarded in accordance with the American Reinvestment and Recovery Act
of 2000 (Pub. L 111-005) (“ARRA” or the “Recovery Act™, Title V1, Energy
Conservation and Production Act, as amended, authorizes the Department of Energy
(“DOE”) to administer the federal Weatherization Assistance Program (42 USCA 6861),
the applicable federal regulations (10 CFR 440), the Energy Policy Act of 2005, and the
rgry Independence and Security Act of 2067,

[ B-62 DANIS.-BACONACTRE QUIREMENTS (Prevailing Wages

Under this Grant Agreement, the Grantee shall efisure that ali laborers and mechanics that
it efaploys or are employed by its contractors and subcontractors on projects, including
copstruction, alteration, andfor repair, including painting and decorating, of a public
bufilding or public work or building or work financed in whole or in part by and through
the Federal Government pursuant to the Recovery Act shall be paid wages at rates not
less than those prevailing on projects of a character similar in the locality as determined
by the United States Secretary of Labor in accordance with subchapter IV of chapter 31
of title 40, United States Code and the contract clauses found in 29 CFR 5 S(a),

A, Definitions

For purposes of this Grant Agreement, the Contract Work Hours and Safety Standards

Act requirements, the following definitions are applicabie:

(1) “dward” means the Award by the United States Department of Energy (“DOE™) to
the Department at the federal ~ state level. Through the Award, the Department
awards a Grant to the Grantee, which includes the requirement to comply with the
labor standards, clauses and wage rate requirements of the Davis-Bacon Act for work
performed by all laborers and mechanics empioyed by the Grantee (or its subgrantee
OF contractor or subconiractor, as the case may be) on projects funded by or assisted
in whole or in part by and through the Federal Government pursuant to the Recovery
Act,

(2) “Construction, alteration or repair” means all types of work done by laborers and
mechanics employ by the Grantee {or its subgrantes or contractor or Subcorttractor, as

the case may be) on a particular building or work at the site thersof, including
without imitation — =
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4 Altering, remodeling, installation (if appropriate} on the site of the work of
items fabricated off-site;

b. Painting and decorating; or

¢. Manufacturing or furnishing of materials, articles, supplies, or equipmeant on
the site of the building or work.

(3) “Contract” means a procurement contract executed by the Grantee for the
acquisition of property and services for construction, alteration, and repair under this
Grant. For purposes of these definitions, a Confract shall include any subcontracks
under the Contract,

{4) “Contracting Officer” means the U.S. DOE official authorized to execute awards on
behalf of U.S. DOE and who is responsible for the business management and non-
program aspects of the financial assistance process,

(5} “Contractor” means an entity that enters info a. Contract with the Grantee or its
subgrantee. For purposes of the terms and conditions of this Grant Agreement,
Contractor shall include subcontractors and its lower-tier subconiractors,

{(6) “Recipient™ means the Department that receives Recovery Act funds in the form of
a prant directly from the Federal Government. The term includes the State of
Rlinois that receives an Award from U.S. DOE and is finaneially accountable for the
use of any U.S. DOE funds or property, and is legally responsible for carrying out
the terms and conditions of the program and Award.

{7y “Site of the Work:

4. Means _

()  The physical place or places where the construction catled for in
the Grant Agreement (subgrant, contract or subcontract) wifl
remain when work on it is completed; and

(il  Any other site where a significant norfion of the building or
work is constructed, provided that such site is established
specifically for the performance of the project

b. Except as provided in Paragraph (¢} of this definition, the site of the work
includes any fabrication plants, mobile factories, batch plants, borrow pits,
Jjob beadquarters, tool years, etg., provided —

() 'They are dedicated exclusively, or nearly so, to performance of
the project; and

(i) They are adjacent or virtually adjacent to the site of the work as
defined in 7(a)(i) or (7a)(if} of this definition; and

¢. Does not include permanent home offices, branch plant establishments,
fabrication plants, or tool years of the Grantee {or it subgrantee or contractor
or subconfractor) whose locations and confinuence in operation  are
determined wholly without regard to a particular comtract of Federal Award
or project. In addition, fabrication plants, hatch plants, borrow pits, job
headquarters, years, etc., of a commercial or material supplier which are
established by a supplier of materials for the project before opening of bids
and not on the project site as defined in paragraphs (7}(a)(i) or (7Xa)(ii} of
this definition, are not included in the “site of the werk” Such permanent,
previously established facilities are not part of the “site of the work” even if
the operations for a period of time may be deducted exclusively or nearly so,
to the performance of an Award, Grant, subgrant, contract or subcontract,

B. Davis — Bacon Act
{iXa) All Iaborers and mechanics smployed or working upon the site of the work {or
under the United States Housing Act of 1937 or under the Housing Act of 1949 in the
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construction or development of the project), will be paid unconditionally and not less
often. than once a2 week, and without subsequent deduction or rebate on any accout
(except such payroll deductions as are permitted by regulations issued by the Secretary of
Labor under the Copefand Act (29 CFR part 3) }, the full amount of wages and bona fide
fringe benefits (or cash equivalents thereof) due at time of payment computed af rates not
Jess than those contained in the wage determination of the Secretary of Labor which 18
attached hereto and made a part hereof, regardless of any contractual relationship which
- may be alleged to exist between the contractor and such laborers and mechanics.

(b Contritustions made or costs reasonably anticipated for bona fide fringe benefits
under section [(b}(2) of the Davis-Bacon Act on behalf of laboress or mechanics are
considered wages paid to such laborers or mechanics, subject to the provisions of
paragraph (a}(1)(iv) of this section; also, regular contributions made or costs incurred for
more than a weekly period (but not less often thap quarterly) under plans, funds, or
programs which cover the particular weekly period, are deemed to be constructively
made or incurred during such weekdy period.

{© Such laborers and mechanics shail be paid the appropriate wage rate and fringe
benefits on the wage determination for the classification of work actually performed,
without regard to skill, except as provided in the paragraph entitled Apprentices and
Trainees (29 CFR § 5.5(2)(4)). Laborers or mechanics performing work in more than one
classification may be compensated at the rate specified for each classification for the time
actually worked thercin: Provided, That the employer's payroll records accurately set
forth the time spent in each classification in which work is performed,

() The wage determination (including any additiona! classification and wage rates
conformed under paragraph B(2) and the Davis—Bacon poster (WH-1321)) shall be
posted at all times by the contractor and its subcomtractors at the site of the work in a
prominent and accessible place where it can be easily seen by the workers.

(2)e) The Contracting Officer shall require that any ciass of laborers or mechanics,
including helpers, which is not listed in the wage determination and which is to be
employed under the contract shall be classified in conformance with the wage
determination. The contracting officer shall approve an additional classification and wage-
rate and fringe benefits therefore only when the following criteria have been met:

(1) The work to be performed by the classification requested is not
performed by a classification in the wage determination; and

(1) The classification is utitized in the area by the construction industry;
and .

(i) The proposed wage rate, including any bona fide fringe benefits,
bears a reasonable relationship to the wage rates contained in the wage
determination.

(b} K the Grantee (or its subgrantee or contractor) and the laborers and mechanics to be
employed in the classification (if known), or their representatives agree on the
classification and wage rate {including the amount designated for fringe benefits where
approprisie), the Grantes shall notified the Depariment. The Department shall hotify its
Contracting Officer of this agreement. If the Contracting Officer agrees with the
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classification and wage rate (inciuding the amount designated for fringe benefits, where
appropriate}, a report of the action taken shall be sent by the Conwacting Officer to the
Administrator oft

Wage and Hour Division

Employment Standards Administation

U.S. Department of Labor

Washington, DC 20210.

The Administrator, or an authorized representative, will approve, modify, or disapprove
every additional classification action within 30 days of receipt and so advise the
contracting officer or will notify the contracting officer within the 30—day period that
additional fime is necessary.

{c) In the pvent the Grantee {or its subgrantes or contractor), the laborers or
mechanics to be employed in the classification or their representatives do not agree on the
proposed classification and wage rate (including the amount designated for fringe
benefits, where appropriate), the Grantee shall notify the Department. The Department
shall notify its Contracting Officer of the disagreement. The Contracting Officer shall
refer the questions, including the views of all interested parties and the recommendation
of the Contracting Officer, to the Administrator of the Wage and Houwr Division for
determination. The Administrator, or an authorized representative, will issue a
determination within 30 days of receipt and so advise the Contracting Officer or will
notify the Contracting Officer within the 30-day period that additional time is RECESSATY.

{d) The wage rate (including fringe benefits where appropriate) determined pursuant
to paragraphs B(2)(b) or B(2)c) hereaf shall he paid to all workers performing woik in

the classification under this Grant, subgrant, contract or subcontract from the first day on
which work is performed in the classification,

€3} Whenever the mininum wage rate preseribed in the Grant, subgrant, contract or
subcontract for a class of laborers or mechanics includes a fringe benefit which is not
expressed as an hourly rate, the Grantee (or its subgtantee or contractor or subcontractor)
shall either pay the benefit as stated in the wage determination or shall pay another bona
fide fringe benefit or an hourly cash equivalent thereof,

{4) If the Grantee (or its subgrantee or contractor or subcontractor) does not mske
payments to a trustee or other third person, the Grantee (or its subgrantee or contractor or
subcontractor) may consider as part of the wages of any laborer or mechanic the amount
of any costs reasonably anticipated in providing bona fide fringe benefits under a plan or
program, Provided, that the Secretary of Labor has found, upon: the written request of the
Grantee (or its subgrantee or contractor or subcontractor), that the applicable standards of
the Davis-Bacon Act have been met. The Secretary of Labor may require the Grantee {or
its subgrantee or contractor or subcontractor) to set aside in a separate account assets for
the meeting of obligations under the plan or progratm.

C. Rate of Wages

The minimum wages to be paid laborers and mechanics under this Grant, subgrant,
confract or subcontract invoived in the performance of work at the project site, as
determined by the U.S. Secretary of Labor to be prevailing for the corresponding classes
of laborers and mechanics employed on projects of a character similar to the contract
work in the pertinent locality, are included as an attachment to this Agreement. The
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Diinols Residential Weatherization Wage Determination is sttached hereto a8
Exbiibit A and incorporated herein by reference.

D. Payrolls and Basic Records

(1) Payrolls and basic records relating thereto shall be maintained by the Department,
Grantee and. its subgrantee or contractor or subcontractor during the course of the work
and preserved for a period of (3) three years thereafter for all laborers and mechanics
working at the site of the. Such records shall contain the name, address, and social
security number of each such worker, his or her correct classification, hourly rates of
wages paid (including rates of contributions or costs anticipated for bona fide fringe
benefits or cash equivalents thersof of the types described in section L(BY2XB) of the
Davis-Bacon Act), daily and weekly number of houss worked, deductions made and
actual wages paid. Whenever the Secretary of Labor has found under 29 CFR
352X 1Xiv) that the wages of any laborer or mechanic inciude the amount of any costs
reasonably anticipated in providing bensfits under a plan or program described in section
{(bY2)B) of the Davis-Bacon Act, the Grantee (or its subgrantee or Contractor) shail
maintain records which show that the commitment to provide such benefits is
enforceable, that the plan or program is financially responsible, and that the plan or
program has been copumumicated in writing to the laborers or mechanics affected, and
records which show the costs anticipated or the actual cost incurred in providing such
benefits.  The Grantee {or its subgramee or Contractor) employing apprentices or
trainees under approved programs shal! maintain written evidence of the registration of
apprenticeship programs and certification of tramee programs, the registration of the
apprentices and trainees, and the ratios and wage rates prescribed in the applicable
programs.

{2)(8) The Contractor shail submit weekly for each wesk in which any contract work is
performed a copy of all payrolis to the Grantee, The Grantee shall submit, weekly for
each week in which the Grant or contract work is performed, & copy of all payrolis to the
Department. The Department shall submit weekly for each week in which the Grant ar
contract work is performed a copy of all payrolls to its Contracting Officer. The payrolis
submitted shall set out accurately and completely all of the information reqguired to be
maintained under paragraph D(1) above, except that full social security aumbers and
home addresses shall not be included on weekly transmittals. Instead the payrolls shail
only need to include an individually identifying number for each employee {e.g., the last
four digits of the employee's social security number). The required weekly payroll
information may be submitted in any form desired. Optional Form WH-347 is available
for this purpose from the Wage and Houwr Division Web site at

hitp:/fwww . dol, gov/esa/whd/forms/wh347instr it o its successor site.

{b) The Department is responsible for ensuring that all Grantees (or its subgrantee or
Contractor) submit copies of payrolis and basic records as required by this paragraph .
The Grantee is responsible for ensuring that all of its subgrantees or Contractors,
including lower tier subcontractors submit copies of payrolls and basic records as
required by this paragraph D. Grantee (or its subgrantee or Contractor) shall maintain the
Tull social security munaber and current address of each covered worker, and shall provide
them upon request to the Contracting Officer, the Grantee or the Wage and Hours
Division of the Departient of Labor for purposes of an investigation or audit of
compliance with prevailing wage requirements. The Department shall also obtain and
provide the full social security: number and current address of each covered
worker/laborers and mechanics tpon request by the Contracting Officer of the Wage and
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Hours Division of the Department of Labor for purposes of an investigation or audit
compliance with prevailing wage requirements. 1t is not a violation of this section for the
Department to require the Grantee {or its subgrantee or Contractor) to provide addresses
and social security numbers to the Grantee for its own records, without weekly

stbmission to the Contracting Officer.

{c} Hach payroll submitted shall be accompanied by a “Statement of Compliance,”
signed by the Department and the Grantee (or its subgrantee or Contractor) or his or her

agent who pays or supervises the payment of the persons employed under the Grant (or
subgrant or contract) and shall certify the following:

(i) That the payroll for the payroll period contains the information
required to be provided under paragraph D(2)(a) above, the appropriate
information is being maintained under paragraph D{1} above, and that
such information is correct and complete;

(i} That each laborer or mechanic (including each helper, apprentice, and
trainee) employed on the Grant {or subgrant or contract) during the
payroll period has been paid the full weekly wages esrned, without
rebate, either directly or indirectly, and that no deductions have been
made either directly or indirectly from the fusll wages earned, other than
permissible deductions as set forth in Regulations, 29 CFR part 3; and

(iii) That each laborer or mechanic has been paid not less than the
applicable wage rates and fringe benefits or cash equivalents for the
classification of work performed, as specified in the applicable wage
determination incorporated into this Agrecment.

{d) The weekly submission of a properly executed certification set forth on the reverse
side of Optional Form WH-347 shall satisfy the requirement for submission of the
“Statement of Compliance” required by paragraph D(2)(c) above.

() The falsification of any of the certifications in Paragraph D (Payrolls and Basic
Records) above may subject the Depattment, the Grantee (or ifs subgrantee or
Contractor) to civil or criminal prosecution under section 1001 of title 18 and Section
3729 of title 31 of the United States Code.

(3) The Department, Grantee {or its subgrantes or Contractor) shall make the records
required under paragraph D(1) above available for inspection, copying, or transcription
by the Contracting Officer, authorized representatives of the Department or the
Department of Labor. The (rantee (or its subgrantee or Contractor) shall permit the
Contracting Officer, authorized representatives of the Contracting Officer, or the
Department of Labor to inferview employees during working hours on the job. If the
Depertment, Grantee (or ils subgrantee or Contractor) fails to submit the required records
or o make them available, the Contracting Officer may, after written nofice to the
Department, Grantee (or its subgrantee or Contractor), take such action as may be
fecessary to cause the suspension of any further payment, advance, or guarantee of funds,
Furthermore, failure to submit the required records upon request or 1o make such records
available may be grounds for debarment action pursuant fo 29 CFR 5.12,

E. Withholding of Funds
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The Department shall, upon its own action or upon written request of the DOE
Contracting Officer or an authorized representative of the Departinent of Labor, withhold
or cause 1o be withheld from any Grantee {or its subgrantee or Confractor) so much of the
acorued payments or advances as may be considered necessary to pay laborers and
mechanics, including apprentices, trainees, and helpers, employed by the Grantes {or its
subgrantee or Contractor) the full amount of wages required by this Grant (or subgrant or
contract). In the event of failure to pay any laborer or mechanic, including any
apprentice, trainee, or helper, employed or working on the site of the work, alf or part of
the wages required by the Grant {or subgrant or contract), the Department may, after
written notice to the Grantee (or its subgrantes or Contractor), take such action as may be
necessary 1o cause the suspension of any further payment, advance or guarantee of fands
until sueh violations have ceased or the Government may cause the suspension

F. Apprentices and Trainees

(1} Apprentices. :

(a) Apprentices will be permitted to work at less than the predetermined rate for the
work they performed when they are employed:

H pursuant o and individually registered in a bona fide apprenticeship
program registered with the U.S, Department of Labor, Employment and
Training Adtministration, Office of Apprenticeship Training, Employer
and Labor Services (OATELS), or with a State Apprenticeship Agency
recognized by the OATELS, or

(i) Inthe first 90 days of probationary employment as an apprentice in such
air apprenticeship program, who is not individually registered in the
program, if certified by the OATELS {where appropriate) to be aligible
for probationary employment as an apprentice, ‘

(b} The allowable ratio of apprentices to journeymen on the job site in any craft
classification shall not be greater than the ratio permitted to the contractor as to
the entire work force under the registered program.

{¢) Any worker listed on a payroll at an apprentice wage rate, who is not registered
or otherwise employed as stated in paragraph F(1) above, shall be paid not less
than the applicable wage rate on the wage determination for the classification of
work actually performed. In addition, any apprentice performing work on the job
site in excess of the ratio permitted under the registered program shall be paid not
less than the applicable wage rate on the wage determination for the work
actually performed,

{d) Where the Grantee (or its subgrantee or Contractor) is performing construction
on a project in a locality other than that in which its program is registered, the
ratios and wage rates (expressed in percentages of the journeyman's hourly rate)
specified in the Grantee’s (or its subgrantee’s or Contractor's) registered program
shall be observed. Every apprentice must be paid at not less than the rate
specified in the registered program for the apprentice's level of progress,
expressed as a percentage of the journeymen hourly rate specified in the
applicable wage determination,

(e} Apprentices shall be paid fringe benefits in accordance with the provisions of the
apprenficeship program. If the apprenticeship program does not specify fringe
benefits, apprentices must be paid the full amount of fringe benefits listed on the
wage determination for the applicable classification, If the Administrator
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determines that a different practice prevails for the applicable apprentice
-classification, fringes shail be paid in accordance with that determination,

{f) In the event the OATELS, or a State Apprenticeship Agency recognized by
GQATELS, withdraws approval of an apprenticeship program, the Grantee {or its
subgrantee or Contractor} will no longer be permitted to utilize apprentices at
less than the applicable predetermined rate for the work performed ungil an
acceptable program is approved.

{2) Trainees

(2) Except as provided in 29 CFR 5.16, trainess will not be permitted to work at Jess
than the predetermined rate for the work performed unless they are employed
pursuant to and individually registered in & program which has received priot
approval, evidenced by formal certification by OATRLS. The ratio of trainées to
journeymen on the job site shall not be greater than permitted under the plan
approved by OATELS.

(b} Bvery tainee must be paid at not less than the rate specified in the approved
program for the trainee's level of progress, expressed as a percentage of the
journeyman hourly rate specified in the epplicable wage determination, Trainees
shall be paid fringe benefits in accordance with the provisions of the trainee
program. If the traibee program does not mention fringe benefits, trainees shail
be paid the full amount of fringe benefits listed on the wage determination urdess
the Administrator of the Wage and Hour Division determines that there is an
apprenticeship program nssociated with the corresponding journeyman wage rate
on the wage determination which provides for less than full fringe benefits for
apprentices. Any employee listed on the payroll at a trainee rate who is not
registered and participating in 2 training plan approved by the GATELS shaill be
paid not less than the applicable wage rate on the wage determination for the
classification of work actually performed. In addition, any trainee performing
wotk on the job site in excess of the ratio permjtted under the registered program
shall be paid not less than the applicable wage rate on the wage determination for
the work actually performed.

(¢) In the event the CATELS withdraws approval of a training program, the Grantee
{or its subgrantee or Contractor) will no longer be permitted to wtilize trainees at
less than the applicable predetermined rate for the work performed wmtil an
acceptable program is approved.

(3) Equal employment Opportumity. The utilization of apprentices, trainees and
journeymen under this part shall be in conformity with the equal employment opportunity
requirements of Executive Order 11246, as amended, and 29 CFR part 30.

G. Comphiance with Copeland Act requirements
The Contractor shall comply with fhe requirements of 29 CFR part 3, which are
incorporated by reference in this contract.

. Subawards and Contracty

(1) The Department and the Grantee (or its subgrantee or Contractor) shall insert in
any subgrants, contracts, or subcontracts the clauses the Davis Bacon Act Requirements,
whick in its entirety, is B-6.2 of this Revised Part VI.B or 29 CFR 5.5¢a)(1} through
(10} and such other clauses as the Contracting Officer may require. The Department
shall be responsible for the compliance by any Grantee {or its subgrantee or Contragtor)
with all of the requirements contained in this Agreement. The Grantee shall be
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responsible for the compliance by its subgrantee, Contractor with all of the requirements
of this Agreement and/or with all the congract clauses 29 CFR 5.5,

& Within 14 days after the issuance of a subgrantee or contract or subconiract, the
Grantee shall deliver to the Department a completed Standard Form 1413 {“SF 1413"),
Staternent and Acknowledgement, for each subgrant or contract or Subcontract for
construction including alteration, and/or repair, including painting and decorating within
the United States, including the subgramiee or Contractor's signed and dated
acknowledgment that these terms have been included i any subgrants or contracts or
subcontracts. SF 1413 is available at httpz//contacts.psa.gov/weblorms.

L Contract Termination — Debarment
A breach of these provisions or contract clauses in 29 CFR 5.5(a) may be grounds for

termination of the Grant, subgrant, cottract or subcontract, and for debarment as 4
Confractor as provided in 29 CFR 5.12.

4. CompHance with Davis—Bacon and Related Act regisirements

All rulings and interpretations of the Davis-Bacon and Related Acts contained in 29
CFR patts 1, 3, and 5 are hersin incorporated by reference in the Grant Agresment,
* subgrant, contract or subcontract,

K. isputes concerning labor standards

The United States Department of Labor has set forth in 29 CFR Parts 5, 6, and 7
procedures for resolving disputes concerning lebor standards reguirements. Such
disputes shall be resolved in accordance with those procedures and shall not be subject to
any other dispuie provision that may be contained in the Grant, subgrant, contract, or
subcontract. Disputes within the meaning of these provisions include disputes between
the Department, Grantee (inchuding any subgrantee or Contractor) and the Department of
Energy, the U.S. Department of Labor, or the employees or their representatives.

L. Certification of Eligibility

(1) By entering into this Grant, the Gramtee {or its subgrantee or Contractor)
respectively certifies that neither it (nor he or she} nor any person or firm who has an
interest in the Department or Grantee (including #ts subgrantee or Contractor) firm,
is a person, entity, or firm ineligible to be awarded Government contracts or
Government awards by virtue of section 3(a) of the Davis-Bacon Act or 29 CFR
5.120a)(1).

(2) No part of this Grant shall be subgranted or contracted or subcontracted to any
person or firm ineligible for award of a Government contract by virtue of section
3(a) of the Davis-Bacon Act or 20 CFR 5.1 a1

(3) The penalty for making false statements is preseribed in the U.S. Criminal Code, 18
US.C. 1607,

M. Approval of Wage Rates

All straight time wage rafes, and overtime rates based thereon, for laborers and
mechanics engaged in work under this Crant, subgrant or Contract must be submitted for
approval in writing by the head of the federal confracting activity or a representative
expressly designated for this purpose, if the straight time wages exceed the rates for the
corresponding classifications contained in the applicable Davis-Bacori Act minimum
wage determination, which is attached to this Revised Part Vi-B as Exhibit A and shall
be attached to any subprant or Confract. Any amount paid by the Grantee (or its
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subgrantee or Contractor) to any laborer or mechanic in excess of the agency approved
wage rate shall be at the expense of the Grantee {or its subgrantee or Contractor) and
shall not be reimbursed by the Department or the Grantee, If the Government refuses to
authorize the use of the overtime, the Grantee {or its subgrantee or Contractor) is not
released from the obligation to pay employees at the required rate for any overtime
actually worked,

Contract Work Hours and Sufety Standards Act
The requirements under this subsection “Contract Work Hours and Safety Standards Act”
("CWHSSA™) shall apply to this Grant and ary subgrant or Contract in an amount i
excess of $100,000. As used in this subsection, the terms of laborers and mechanics
include watchmen and guards.

A. Qvertime requirements. No Grantee {or its subgrantes or Contractor) contracting
for any part of the Scope of Services contained in Part It of the Grant Agreement,
which may require or involve the employment of laborers or mechanics shall require
or permit any such laborer or mechanic in any wotkweek in which he or she is
employed on such work to work in excess of forty (40} hours in such workweek
unless such laborer or mechanic receives compensation at a rate of not less than one
and one-half times the basic rate of pay for all hours worked in excess of forty howrs
in such workweelk:.
B. Violation; Liability for Unpaid Wages: Liquidated Damages. In the event of any
violation of the requirements set forth herein, the Grantee (or its subgrantee or
Contractor) responsible therefore shall be liable for the unpaid wages. In addition,
such Grantee (or its subgrantee or Conttactor) shalf be liable to the United States for
liguidated damages. Such liquidated damages shali be computed with respect to each
individual laborer or mechanic, inchuding watchmen and guards, employed in
violetion of the provisions set forth in CWSSHA paragraph A, in the sum of $10 for
each ealendar day on which such individus! was required or permitted to work in
excess of the standard workwesk of forty hours without payment of the overtime
wages required by the terms set forth in paragraph A of this subsection.
C. Withholding for Utpaid Wages and Liquidated es.
(1) The DOE Contracting Officer shall upon its own action or upon written
request of an avthorized representative of the Department of Labor withhold or
cause to be withheld, from any moneys payable on account or work performed by
the Grantee (or its subgrantes or Contractor) on this or any other Federal Award
or Federal contract with the same Grantee (or its subgrantee or Contractor} on
any other federally-assisted Award or contract subject to the CWHSSA, which is
held by the Department such sums as may be determined to be necessary to
satisfy any liabilities of such Grantee {or its subgrantee or Contractor) for unpaid
weges and liquidated damages as provided in the requirements set forth in
CWHSSA, paragraph B of this subsection.
) The Grantee (or ifs subgrantee or Contractor) shall, upon its own action
or upon written request of the DOE Contracting Officer or an authorized
representative of the Department of Labor, withhold or cause from any moneys
payable on account of work performed by the Grantee (or its subgrantee or
Contractor) on this or any other federally assisted subaward or contract subject to
the CWHSSA, which is held by the Granies (or its subgrantee or Contractor)such
soms 38 may be determined to be necessary to satisfy any liabilities of such
Grantee (or its subgrantee or Contractor) for unpaid wages and liguidated
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damages as provided in the requirements set forth in CWHSSA, paragraph B of

this subsection.
D. Subgrants or Contracts, The Grantee shall insert in a subgrant or Contract and a
subgrantee or Contractor shall insert in any lower tier subgrant or subcontract, the
terms set forth in these CWHSSA, paragraphs (A) through (D) and also a provision
requiring the subgrantee or Contractors to include these CWHSSA requirements in
any lower tier subgrantee or subcontracts. The Grantee shall be responsible for
compliance by any subgrantee or Contractor (inchuding lower-tier subgrantees
or sebeontractors).
E. Crantee or Contractor Pavroll. The Grantee (or its subgrantee or Contractor)
shall maintain payrolls and basic payrolls in accordance with the Davis-Bacon Act
Requirements herein, for all laborers and mechanics, including guards and watchmen
working on the Grant or any subgrants or Contracts. These records are subject to the
requirements set forth in the Davis Bacon Act requirements herein.

N, Hiinois Residential Weatherization Wage Determination

The wage payment data is contained in fhe Iilinois Residential Weatherization Wage
Determination, which is attached hereto as Exhibit A and incorporated herein by
reference. The Grantee (or it subgrantee or Contractor) understands that, from time to
time, DOE may revise the Iilinois Residential Weatherization Wage Determination and
the Department will provide the Grantee with any revisions as they become availshle.
Grantee agrees to abide by any such revisions upon receipt of written notification fom
the Department of the revisions, which wiil automatically become a material part of

this Grant Agreement, without the necessity of.either party executing any further
instrument,

Buv American

Purchase of Ameriean-Made Equipment and Produets. It is the sense of the Congress
that, to the greatest extent practicable, all equipment and products purchased with fands
made available under this Grant award should be American-made. The Grantee certifies

and agrees that it will conform to the Buy American policy to the greatest extent
practicable,

ARRA Funding Ackmowledpement

The Grantee, when issuing statements, press releases, requests for proposals, bid
solicitations and other documents describing projects or programs funded in whole or in
part with Federal money shaft ciearly state (1) the percentage of the total costs of the
program or project which will be financed with Federal money, (2} the dollar amoumt of
Federal funds for the project or program, and (3) percentage and dollar amount of the

See Pub. L. 103-333 Section 508 of the Department of Labor, Health and Human
Services, and Education, and Related Agencies Appropriations Act of 1995, The CGrantee
will provide adequate advance notice of, and coordinate in the planning and promotional
events with the Department.

Funds Shall Not Supoort Inberently Religious Activities

The Grantee certifies and agrees that the Federal funds awarded and expended under this
Grant Agresment shall not be used to support inherently refigious activities such as
religious instruction, worship or proselytization. Therefore, the Grantee must take steps
to separate, in time or location, its inherently religious activities fom the services funded
under this Grant. Regulations pertaining to this prohibition of federa! funds for




Contractors’ First steps to take using the MylCM System for
lilinols Department of Commerce and Economic Opportunity

STEP 1~ Registering:

Go to: httes://ao0 myicm.com

Click the Registration button to continue.

Lsar Mames {;

4
5 i
Bassward {...,. o

]
{
L

Mote: You will need to select lifinpie Department of Commerce and Sconormic {IOCEGH as he dgency
you will Be working for,

Your company only should register orice, DO NOT REGISTER YOUR COMPANY MORE
THAN ONCE,

ONCE REGISTERED, INFORM THE LAA SO YOUR COMPANY CAN BE ASSIGNED TO THE PROJECT.

STEP 2 - Adding Users See Section 3.2 in the user manual to add users to the account.

From the Admin menu, select “Manage Users”
On the User List screen, click the “Add New” outtor. This will open a new window. -

i &dddd Now Searchy | B

% b Wi Usay £E8% {0 muble-click any row tn edit o datera)
|

I UserName
;

? CariifeBalsamelio®tre-valcom

Select all applicable Groups.

Select all applicable roles, if you choose “Company Admin,” you do not need to select any of the other
options since Administrators have complete access to the application.

Supply a user ID (should be email address), password, user’s full name and title. These fields are
mandatory for all users.

Note: All User 1Ds should be swnail addresses. #the password s loss, the
system can send an samail fo this scdrsss,



Step 3- Manage Company Classes and Crafts - See Section 3.5 in the user manual

From the Company menu, click on the “Manage Company Classes and Crafts” option,

Mote: This is to reduce the st of avallable crafis and counties in the UPR date snlry
soreer,

7
5

Project
Manags Company

. Admin fislg

Manage Employsss
Musage Frings Benafit planund iﬁmiﬂﬂmﬁ Uﬂﬁi and ﬁm%
Fragrams

Manage Fringe Banel® Puthagy

Hanagy CPR Auts Submit Crafts
and Classss

i Fall

rwrs werree-wit Following projnct{sh

From the “Available Crafts and Classes” table on the left, highlight the applicable craft and county then

click the ">" button. This will create the list of “Selected Crafts and Classes” on the right side of the
SCresn.
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STEP 4 - Manage Employees - See Section 3.6 in the user manual

From the Company menu, select the “Manage Employees” option, The next screen will be the “View
Employee List” screen,

i Projact fidnin
Manage Company

HMurage Company Crafis snd

gt

o

} Manage frings Banefit Plan/Fund |

5 | Programs Emphvmg
i 1 Managy Frings Banelk Packags o i
{1 Msnege G Auty Gabrait Crafts

f i snd Clagses

" o £ e ’.ija1

Click on “Add New” to add an emplioyee, 3 screen with two tabs will appear.
o Employee information

o Craft and Classes

M Fiow Eemployae Lieb (Seuble-click sy rew w adi o duleta)
@ Add ow,  genrch: [ ! & co
Enis&!wau Xﬁy Employas Mams Tiie Addross
1 Bloer, Staven 5B 360 Emory Rosd
Cunninghem, Alan 74 King Road
Danisls, Ryan 277% Schiey Avernue
Helier, Fradarick 414 Harricks Road
i KANE, JOHN 3 715 FILLMORE ROAD

Mote: The mandatory fielts must ba complete prior fo submitiing employee data. These
fleldy’ taxd is in beld,

After completing the employes information, click on the "Crafis and Llasses™ fnh,

Select the job class{es) and that this individual works. This list is generated from the selected Classes
and Crafts identified in the previous section. Itis preferable to always defaylt the emplovee’s craft;
identify the default craft by clicking on the “Default” checkbox. _

Hots: This is to reduce ths list of avaliable class and crafis in the CPR data entry screen.
Each smploves may only have one default craft,

After completing the employee, crafts and counties information, click "Save” i everything was entered
properly the computer will indicate, “Empioyee has been successfully added/updated!”
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Repeat these steps for each emplovee who needs to be added to the system.



MNote: Emplovess may be added at any tme during the projsct by repesting this process.
STEP 5 - Adding Fringe Benefit Packages {if Applicable] See Section 3.9 in the user manual

In addition to the basic hourly rate, contractors are generally required to pay fringe benefits either to an
emplovee directly (in cash} or to funds onthe employee’s behalf. The application has a set of standard
fringe benefit categaries {such as health & welfare, training, and vacation) as well as fields for other
benefit types. The sum of each of the fringe benefit categories and the basic hourly rate equal the total
hourly rate paid to the employee,

Fringe Benefit Packages — these are project specific compensation packages for a particular group of
employees on the project. Contractors must create Frings Benefit Packages for each of your projects.

Click “Manage Fringe Benefit Package” from the Company menu. This will open the Manage Fringe
Benefit Package screen.

S Projuct Admin

ags Lompany

Mansge Sornpany Dralts and i
Classes { iDouble-chink on any
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Manage Frings Beneft Plasgbund 1
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Frograms

: s
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andf Classey {Manage Frings Mpmﬂ
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Click the "Add New” button to create a new Fringe Benefit Package for this project. The Benefit Package
Summary screen will open.

b W'B.W F""Bi&é Banufit ?Bﬂkéﬁ‘?‘h Lig% {Daubleeatick on sy roor to oills o defen}

Effectiva Dats

Brk Package 1 L0/1/2008 12:00:00 AM
Brick Packags 2 10/1/2008 12:060:63 AM
Electrical thility Linsman - Pole Treatrmant After | yoar /12807 12100:08 AR
Elactrical titility Limeman - Ssnior Tachniclan After 3 vears FAAZR07 12:00100 AM
Iron Worker - Fance Eragtor /172007 12:00:00 AN
tron Warker - tran Worker (Ornamantal, Reinforsing, Struckural} 7AL42807 12400100 AM

Provide a name to describe the Fringe Benefit Package.

Indicate the effective date and expiration date of this fringe benefit. Provide the standard, regutar time,
swing time, graveyard, overtime, double and triple time hourly rates for the package.

For each fund provide the straight time, reguiar time, swing time, graveyard, overtime, double and triple
timie rate for each fund and hourly rate.

Review to ensure that all the information is complete and then dlick “Save.”

STEP 6 - Defining Fringe Benefit Package Assoclations (f Applicable) See Section 3.10in the user manual

Defining Fringe Benefit Package associations aliows users to link Fringe Benefit Packeges to particular
crafts and/or employees for defaulting purposes. Each employee and each craft may only be associated
with a single Fringe Benefit Package. However, on the certified payroll report screen, users will have the
opportunity to select a Fringe Benefit Package other than the default,

To define Fringe Benefit Package associations:



Click “Manage Fringe Benefit Packages” from the Company menu. This will apen the Manage Fringe
Benafit Package scraen.
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Locate the Fringe Benefit Package for which you want to define assockations and click the “Define

Associations” fink. This will direct your web browser to the Define Associations screen,

| Vo Prings BEafit PACKRGS LiTt Gonkishes an 1oy ron o 1dit oe ulsta}
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The Define Associations screen is divided into two columns. The column on the left lists ail of the
company identified crafts and classifications. The column on the right lists all of the employess stored in
the application. Select all employees and/or crafts that will default to this Fringe Benefit Package by
checking the box next to the name and click “Save.”

Mofe: I the individus! or cratt is afrsady sssociated with anothaer paskape, the pane will
be in gray and the seeociated Erirge Banefit Fackage will be Usted befow. You mmy s
satect this, but It will replace the swisting sssociation whh e PG D8,

For defaulting purposes, the appiication first checks to see If an employes has a defaull
benefli packags. ¥ 50, the appiicstion wil apply that package. ¥ not, the ausHcation will
chack to see if the employes’s craft has 5 defayit Fringe Benafii Package snd agrply that
package. If nefther condition is met, then ihe Fringe Beneflf Package will not defayis
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STEP 7 - Assigning Subtontractors {if Applicable) See Section 4.2 In the user manual
A subcontractor has to be assigned to a project prior to submitting certified payrolis,
Sefect a project to which you need to assign subcontractors,

Select from the Project menu “Assign Subcontractor.” These firms will be expectad to enter weeldy
nayrolls.

Mote: The LAA must assion frst-tor / “oniractod Sulsconiractors before contractors can
assign tielr own subconiractors, if tha project{s} is not lsted, contact IACAA o
determing the stetus.
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A new screen will appear showing a list of avallable subcontracters and a list of assigned contractors.

if u subvontractor does not uppear on the lst, pleuse contost subcontructor and have them register
with MylOad

N susion Fubroniractors) Arven subsstrsaons ve thy slrranty selectsd projectl Frejoct Nomnn QRS Rediy $ite Cons

H Splack Subcontrathyr fAzsigned Suboantractor
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Enter the contract vaiue into the contract amount box.

Save the assignment by clicking on “Submit.”
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STEP 8 - CPR Submitial Process, See Section 5.4 in the user manual

Select a project

From the Payroil menu, scroll down and setect “CPR Data Entry”. This will direct your web browser to
the Employee Selection Screen.

?m Compiny  Project Payimgnt

o AGT

L view UPR Log i partarm -

; Upfaas CPR ats

i‘\sef Controckors
D TRG-AL ELECHRIE CORP, {5}
SCTHE] JENNINGS COMPANY (No CFR)
@ ETTH STREET HOMES, ING. {No CPR)
@5 B A CONSTRUCTION AND REROVATION (o CFE)
A LISE 6,00,, INC. (io GPR)
G ABC CONSTRUCTICN CONTRACTING, ING. (W0 CPR)
HABEOC DRAPERY & BGUP. CO., DORP. {Ho CPR}
45 B A RESTORATION CONTRACTOR'S, INC (N0 CFR)
& L IRCKEON FTERATL SECUREPY O, SVCS. (18}
S0 CONCRETE CORP, (Na CPRY
HZOLLE CONSTRUCTICH CORP, (Mo CRR)

Select the weekending date of the CPR.

Mote: Ones the Initigl CPR report weekending date is selected, sl other weskending
dates will Bmited (o those using the same week day for the weskending date.

Click on the baoxes to the left of employee who worked on this project for the weekending date indicated
above.



Note: If any employee performed classification during the week, please inticate the
numbar of counties in the box to the vight of the employee’s name. This will craate an
additional record for this empioyes on the 0P Laaving this box bank assumes that the
employee only purformed & single craft shring the waek,

Employow Noms ’ ‘ e of Dlowsific ationy
[ nionr, stavan 5 | ;
Bl comningham, Men
mmninl:. Ryan
[lueter, rredurin
Ekane, sonn 3
Llracavs, James
#tlanes, Abrekam
{jﬁahonw, Ryan
{low, o

E%%cms: A s the lest CRR

Indicate by checking the box if this is the last certified payroli report for the project.

Once the above steps are completed, click “Save.” This will direct your web browser to the CPR
Employees Screen.

o Add 2aw whPeview 5 s
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) w0 000 tae o.u8
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Each of the employees who were selected on the previous screen will be listed. The red light indicator
- to the left of their name indicates that their record is incomplete. To complete the record, double-click
on the red signal light. This will direct your web browser to the Employee CPR Record Screen.

if @t any fime vou reafive that you seed to add another smploves record, you may 4o so
by clicking the "Add New” button on the CPR Employees Screen. Shmitarly, vou mray
dafele an smployes recosd by clicking the "Delete” link to the right of the emplioyee
FHITHE,

click “Save” to save this record. if you are missing any mandatory information, a pop-up window will

appear, indicating what is missing, You must complete all mandatory information in order to save the
record.

Upon saving, your browser will be redirected to the CPR Employees Screen. The stoplight next to the
completed employee record will become green, indicating that the record is compiete,

Once all of the employee records are complete {marked with a green light), the certified payroli report is
ready to be previewed. Click the “Preview” button to see the completed CPR. Review It to ensure all of
the data is correct. Click the “Back” button to return to the CPR Employees Scraen.

if everything locked correct, click the “Submit” button.

Click on “Sign” to electronically sign the report. A new window will oper. Type in your signature
password and click “Sign.”
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Mote: Al pesswords ers case sensifive.

i you see 8 box containing a circle, friangle, and syuare, It means you haven't yet
sploodsd vour glectronic sigroature fls, Spe Compeny-£280 iser, Section 1.5,

mhEE g

Chick “Submit” on the Statement of Compliance to complete the Cartified Payroll and submit it to the
agency.
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STEP 9 - Submittal of Non-Performance , See Section 5.7 in the user manual

Contractors must account for each week of the project from the time they start work until they have
completed the project. For those weeks when they are not performing work on the project, they must
submit 8 Non-Performance Report. This report merely indicates that for a particular week, the
contractor did not have any prevailing wage employees performing work on the project.

To submit a Non-Performance Report:
Sefett a project, refer to section 2.4 for which a CPR naeds to be prepared,

From the Payroli Reporting menu, scrolt down and select “Non-Performance CPRY,



Select the weekending gate from the dro pdown list and click “Submit.” This will direct your web
browser to the Statement of Non-Performance screen,

Nole: ¥ the nonperformancs report is the fast report for this project, check the box
indicating “last OB

PSR

Company  Project Paviment

M CPR Work in Progress (Double-click

el Add New

R A BB T

5 ron-Fodbrmancs Renget Prsfeet aans: OXS Rufiv Sia Senstransiunibaln Mans Sdedsieorin Girmsading Projam TS0

@ Submit &} Cancal

I chaske i this s the fast GPR

To sign the report electronically, click the sign button. A new window will appear asking for the
signature password. Enter the password and click “Sign.” This window will close, and an tmage of the
signature will appear on the Statement of Non-Performance.

e

Mote: Al pagsworts are case sensitive.




TRE-Y &L ELECTRIC CORP.
2550 PARK AYENUE
Brome, NY 10451

STATEMENT GF NON-PEEFORMANCE

Data: 14372008

Narne of Contractor: TRU-VAL BLECTRIT CORP.

I, Zny AMerd, do hereby state that no persons were employed on the earstriction of the
Pruject: DKS Radin Site Construction, Job #: g8-103280

during the payroil pericd commencing on 4972008,

and ending 4}13[2%3

Cificst’s Signature: Sign
Namse & Title: lay &iford Rgras:dam

Put the instruction here:

Enter Signature Password:

H

{
LT T LT

i Gancﬁj

Click “Submit” to complete this process and submit the report. You will return to the CPR Log for this
same project.

Note: Non-performance reports do not require approval,

&) Submit Arcencel
TREFFAL ELECTRIC CORP. &
RE50 PARK AYENUE
Srons, MY 10451

FTATEMENT OF NON-PERFORMANEE

Datu: 11732000

damea of Contractor: TRU-VAL ELECTRIC CORY,

1, Yoy alford, do heraby stute that no persans wers smployad on the consteuction of the
Projuct: XS Radin Bite Construriton, Jab & 08- 103280

during the payroll period commenging on 4 /972008,

and grdding 47 15/2008




Instructions on How to Enter Corrected Backlog of CPR’S

All WH347 forms that require correction have been communicated back to the local weatherization
agencies. The scanned copies of these forms for each LAA were sent via 3 web site link. If you did not
receive notification from OEA, or need to have the URL resent to you, please contact Jan Stehiin at (217}
558-2851.

As you review the flies, they need to be divided into two groups: Compliante, and Nen-Compliance,
The Compliance corrections are forms that have incomplete data, wrong worker classification, missing
signatures, unchecked boxes, incomplete or full nine-digit Social Security Numbers, or any other written
clarification that should appear on the form,

Mon-Compliance corrections are those revisions that are a result of the wrong hourly wage, or fringe
benefits being reported or paid. Non Compliance revised WH347 forms need 1o be corrected by
contacting Hill international, so they may open up a new reporting period in the MylLCM software. These
forms must be reentered into the system and may not be scanned in electronically.

~ Compliance corrections will be aflowed to be scanned into the MyYLCM system by using the following
instructions:

tach corrected WH347 form must be a separate scanned file, Multiple forms and weeks may not be
combined together in one scan. Copies of corrected Compliance back-logged CPRs must be named by
the weelending date.

i Welcame io &

Select the program you wish to upload scanned hack-logged CPRs
o View Prefect List

-
i

gearch: | & 6o

& Projects
: & g Clayton
3+l DOER-ARRA-V/X -~ DOE- 2606 12 - §
! ﬁmammaﬁmﬂﬁmmﬁ@mwm

Click on the “Associated Documents” tab.

reject Datails » Lol Information ¢ Asscciated Dosuments |

it

| Add New




Chick on "Add New.™

;. Aszeciated Doouments

% Add New

t Hame/Description

From the drop-down arrow, select "Other.”

"Bddd Document ) !

nRocument:
;

Uplesd Document: { Browse_ |

In the “Name/Description” field, type your Agency {Company) Name ~ Corrected CPR- and weel ending
date of the CPR.

Click on browse and focated the scanned file.

Dociments éggﬁgL
Name/Deseription; | Campany Name - Comacted CPR - wie G100

Uplead Document: ] it Browse.. | :

Click on “Cpen”

Moemst S¥E . IPEG Imags. 13}a
-l dlectridarrshit KB Mcrosoft Office Exc,..  b1/24
42 5tasen Those Tamaies 126D Morasoft Office Wo.,  1207F
P St TammaryRapedi, . 7KY  Adobe Acrotiat Dot 1j208
FEE ComiractBuBtontrsct ittty JAKG  Adobn Acobek Doc.,  1j2
) Sacora s yRenort o, BREE Woowft Ofks Wa..,  1f200
e Cartd bampiste 13K Moosft Office Wo...  11zeh

YIRS, JOGO_LPDATED 1HE PEGImag
Lor 0f-Biei0 GLZES  Adhe Arvabat o,
FEINVESCA InturFace Report IEE Mioosoft OFfks Bxe..
! 5] Putseny Canttind Payred Report.., 2KF ik Dcument
- 320308 Jarwary 2600 Fenthy .. LECNE MosfE Ok Wo.. 2fi3k

| Roselngs Martingz 6748  adebs Aorobat Bec. .
G TR Resume, Ansalnda Martinez

My bebweek. Pl o Veerorotag
Files of pa [ Ak Fet 77




Click on “Save.”

“Aud Documeént

Bocument:

Name/Dascription: iCompany Nama - Correetad CPR ~ wig 5170410
‘Upload Documents [0 Documants and Settingawamirezi[ Browee )

i Gaye gi Cancel

You can view or edit the files you have uploaded.

“gnacisted Documents N

: Qét;u.me;ﬁir.ga;né./;a;&ipdbn 'g;‘:?""’ Cranted By “""“"“ ggd“m’ viow e

f copy of Amj. check for Thortan wia yymon W a

copy of epr 2/8/2011 é?;: o 7

no pacfarmanca for wie 14/10 wegons  Jon o 7

5 copy of adjustment check for wielG/12750 2,'9./2_011 ﬁ:f’ (43 F

; &r haating and cooling SMP wie 03/05/10 i o0 a &
Hrown Consgnicion SHP w/e of O1/U710 21072011 g;g;“ a ¢

) gmp;jv;; HMama - Correctad CPR ~ w/s AT ér;t: % 5

To upload copies of adjustment chacks or SNP (only if SNP is first CPR), follow the same instructions.

[ ]

Co--ﬁp fance backiog CPRs, they shouid notify the local
to review and approve each one of the scanned files.

o
I
£
£
;
Q_m

weatherization agency. Eac

Remember that Non Compliance revised WH347 forms need to be corrected by contacting Hilt

International, sc they may open up a new reporti ng period in the MyLCM software. These forms must be
entered into ’che system and may not be scanned in electronicaily.

Any questions regarding MyLCW, please contact the Foliowing:
Kendra 925/913-7533
Rosie 925/913-7550



CITY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

ASHRAE Standard §2.2

CRHS weatherization requires using the ASHRAE Standard 62.2.

This standard uses continuous ventilation for the purpose of improving indoor air
quaiity with the removal of pollutants. Contractors must be knowledgeable and
refiable with the installation and use of this practice.

The contractor has read and understands the above ASHRAE Standard 62.2
Statement.

Name of Company (please print)

Signature Date



CITY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

BID PACKET APPEALS PROCESS

There are three (3) levels of appeal: the informal conference, the state review,
and the formal hearing.
1. The informal conference is conducted by the agency
a. The informal conference must:

1. Be held in a place reasonably convenient to the bidder,

2. Be conducted, if possible, by an agency staff member who was
not involved in the original decision (the IHWAP Coordinator
may also attend).

Be held within 15 calendar days of the request. '

Afford the bidder an opportunity to bring an interpreter and/or

representative. '

3. Afford the bidder an opportunity to present oral and/or written
- testimony on his/her behalf.

Gl

The agency will give the bidder a written statement at the end of the conference
describing the results of the conference and citing policy reasons for the
decision. A copy of this report must be filed in the procurement bid opening file.

2. State Review
a. At the time of the informal conference, the bidder must be given a

‘Request for State Review” form that is to be completed by the
applicant and sent to the Depariment within 15 days of the date of
the informal conference. The agency staff person conducting the
informal must be present and explain this to the bidder

3. The agency will provide a copy of “Section V, Appeal/Protest” from
the 2011 procedure manual. ‘

The appeal officer is Anne Wilkerson, Financial Analyst, at {815)-087-5565

I attest that I have received a copy of the appeals process. I also attest
that I read and understood this procedure.

Signature : Date



CITY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

Ethics Bid Packet Statement

CRHS weatherization funds will not be utilized to purchase goods and/or services
for employees and/or their families even if reimbursement is to be received for
such goods and/or services. Employees and/or their families may purchase
goods and or services directly from CRHS weatherization vendorsicontractors if
the vendor/contractor allows this practice.

Goods and services purchased with CRHS weatherization funds are to be used
solely for the benefit of the agency and its programs. The use of agency goods
and services for personal use by CRHS employees or board members is not
allowed under any circumstances.

All purchased items are to be received by authorized employees, who indicate
which items were received, attach a copy of the purchase order to the invoice,
and forward it to the program director for approval of payment. Payment is then
made as described in the "Cash Disbursement Section™.” '

CRHS has a set of written procedures on file that includes a code of standard of

conduct for agency employees. This set of written procedures can be reviewed
upon request.

The contractor has read and understands the above Ethics Statement.

Name of Company (piease print)

Signature Date



CITY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

CERTIFICATE OF WAIVER OF LIEN

I hereby agree to provide a completed Waiver of Lien for every job completed.

This Waiver of Lien will be provided to City of Rockford Human Services upon
completion of the work-order and submission of the invoice.

The Contractor has read and understands the above Waiver of Lien statement.

Name of Company {please print)

Signature Date



CiTY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND
OTHER RESPONSIBILITY MATTERS

ifWe (please print) certify, to
the best of my knowledge and belief, that | am not presently debarred, suspended,
proposed for debarment, declared ineligible, or voluntarily exciuded from covered
transactions by any state of federal department or agenoy.;

Have not, within a three-year period preceding this, been convicted of or had a civil
judgment rendered against me for commission of fraud or a criminal offense in
connection with obtaining, attempting to obtain, or performing a public (federal, state, or
focal) transaction or contract under a public transaction, violation of federal or state
antitrust statues or commission of embezziement, theft, forgery, bribery, faisification or
destruction of records, making false statements, receiving property;

Are not presently indicated for or otherwise criminally or civilly charged by a
governmental entity (federal, state, or local) with commission of any offenses;

Have not, within a three-year period preceding this applicationfproposal, had one or
more public transactions (federal, state, local) terminated for cause or default.

Name of Company ( Please print)

Signature Date






BiD WORKSHEET
ARCH LABOR

Comprehensive Air Ssaling Packages

Per State Regulations One year Labor Warranty

MNote: The following measurels) will be assigned o the work order by an sssessor when
applicable. These itlems will be addressed by the assessor when identified by the blower
door, infrared scan andior smoke testing, verifying that the pensirationsfosenings
require air sealing. The assessor will assign the following measures by unit, a5
specified, when applicable.

All Weighted Measures
Basic Air Sealing Package - Open ,

Penstrations (non floored attic): Air sealing must be
completed as specified on the work order and identified
by the bypass map. The Basic Air Sealing Package
includes sealing all chimneys, plumbing soil stacks, Each
electrical penetrations in top plates and exhaust fan
nousings. All air sealing and air sealing materials must
be in accordance with the IHWAP Field Standards
Manual.

<
fos

| Penstrations (floored atticy: Air sealing must be
completed as specified on the work order and identified
by the bypass map. Flooring material must be
temporarily removed for access and then must be re-
installed/replaced. The Basic Air Sealing Package
includes sealing alf chimneys, plumbing soil stacks
elecirical penetrations in top plates, duct penetrations
and exhaust fan housings. Floor areas must be opened
to access these bypasses. All air sealing and air
sealing materials must be in accordance with the
HHWAP Field Standards Manual.

Each




The following measure(s) will be assigned to the work order as identified at the
assessment. The following measure(s) are in addition to the “General Air Sealing”.

[All Weighted Measures”, .~

| LABORCOST

 Top Plate Sealing: Remove any existing
insulation from the outer wall top plate and seal top
plate with two part spray foam. Replace existing -
insulation.

LnFt

or less g:tch} Remwe any exastmg insulation fromthe
outer wall top plate and seal top plate with two part
spray foam. Replace ax:stmg insy aﬁon

LnFt

Remove any existing insulation, Seal fur cavity with two
part foam or 1 part foam. Replace existing insulation.

inFt

Interior Wall Top Plate Sealing: Remove any existing
insulation from the interior wall top plate and seal top

plate with two part spray foam. Replace existing
insulation,

tnFt

Exterior Wall Dropped Soffit: Cover the soffit with a
rigid material. Seal the perimeter and all joints with two
part foam{or IHWAP approved sealant, caulking, 1 part
foam efc.). If necessary, the exterior wall must be
covered and sealed prior to the soffit being covered.

Sq Ft

Interior Wall Dropped Soffit: Cover the soffit with 2
rigid material. Seal the perimeter and all joints with two
part foam(or IHWAP approved sealant, caulking, 1 part
foam etc ).

Sq Ft

Recessed Can Light (Nop IC Rafed): Remove any
existing insulation from around the lighting unit. Using 2
minimum %" drywall, construct and instail a box to cover
the recessed light fixdure per IHWAP clearance
standards. The box seams as well as all wire and
framing penetrations through the box must be sealed
with two part foam {or {HWAP approved sealant,
caulking, 1 part foam ete.). The box must be sealed to
the ceiling surface,

Each

Exhaust Fan (with incandescent or heat famp]
Remove any axisting insulation around the fan housing.
Using a minimum %" drywall, construct and install a box
to cover the fan per IHWAP clearance standards.
Ensure that the box ssams, exhaust duct and alf wire
and framing penetrations through the box are sealed
with two part foam {or IHWAP aporoved sealant,
caulking, 1 part foam atc.). The box must be sealed o
the celling surface.

bach




"*All Weighted Measures

Quter Wall Top Plate Sea!i;:‘g‘:“ Ré%ovéﬂﬁéo'r Sa}d:s' —

and any existing insulation from the outer wall top plate
and seal top plate with two part spray foam. Re-install
floor boards and replace existing insulation,

LnFt

Outer Wall Top Plate Sealing - Low Pitch Roof(3/12
or less nitch): Remove floor boards and any existing
insuiaticn from the outer wall top plate and seal top
_plate with two part spray foam Re-install floor boards
and replace existing insulation.

LnFt

Exterior Wall Fur Cavity (Masonry Construction):
Remove floor boards and any existing insulation. Seal
fur cavity with two part foam or 1 part foam. Re-install
floor boards and replace existing insulation.

Lnkt

Interior Wall Top Plate Sealing: Remove floor boards
and any existing insulation from the interior wall top
plate and seal top plate with two part spray foam. Re-
install floor boards and replace existing insulation.

Ln#t

cterior Wall Dropped Soffit: Remove floor boards
and cover the soffit with a rigid material. Seal the
perimeter and all joints with two part foam(or IHWAP
approved sealant, caulking, 1 part foam efc.). If
necessary, the exterior wall must be covered and
sealed prior to the soffit being coversd. Re-install floor
boards,

Sq Ft

interior Wall Dropped Soffit: Remove floor boards and
cover the soffit with a rigid material, Seal the perimeter
and all joints with two part foam (or IHWAP approved
sealant, caulking, 1 part foam etc.}. Re-install floor
boards.

Sq Ft

Recessed Can Light (Non IC Rafed): Remove fioor
boards and any existing insulation from around the
iighting unit. Using a minimum %" drywall, construct and
install a box to cover the recessed light fixture per
IHWAP clearance standards. The box seams as well as
all wire and framing penetrations through the box must
be sealed with two part foam (or IHWAP approved
sealant, caulking, 1 part foam etc.). The box must be
sealed to the ceiling surface. Re-install floor boards.

Each

Exhaust Fan { incandescent or heat famp);
Remove floor boards and any existing insulation around
the fan housing. Using a minimum %" drywall, construct
and install a box to cover the fan per IHWAP clearance
standards. Ensure that the box seams, exhaust duct
and all wire and framing penetrations through the box
are sealed with two part foam (or IHWAP approved
sealant, cauliking, 1 part foam etc.). The box must be
sealed to the ceiling surface. Re-install floor boards.

Each




All We:ghted"ﬁﬁeasﬁ.res

_quaNTiTY |

electrical junction boxes andfor heating duct boot
penetrations in knee walls with two part foam (or
IHWAP approved sealant, caulking, 1 part foam efc.).

‘ Kines Wall Penetration S@a!mg Seai the att:c mda af

Each
Penetration

¥nee Wall Base Plate Ssaling: Seal the attic side of
the knee wall base plate/ffloor seams with two part

foam( or IHWAP approved sealant, caulking, 1 part
foam etc.).

bn bt

Knee Wall Floor Juncture Open Joist: Seal the open
joist cavities at the base of the knee walls. Ensure the
cavities are free of debris. Fill each cavity with an
effective [HWAP approved air sealing material and

process,

Ln Ft

Knee Wall Floor Juncture Closed (Fioored) Joist:

Remove floar boards and seal the open joist cavitles at
the base of the knee walls. Ensura the cavities are free
of debris. Filt each cavity with an effective IHWAP
approved air sealing material and process. Re-install
fioor boards.

*All Weighted Measures”.
Foundation Crawl Space Vents: Cover open vents
with rigid foam board and sea penmeter with two part

foam (or IHWAP approved sealant, caulking, 1 part
foam etc.).

infFt

Each

Foundation Openings and sill plate: Seal openings in
the top of the feundat ion wall and sill plate seams with
twa part foam (or IHWAP approved sealant, caulking, 1

part foam ete.).

LnFt




ATTIC MEASURES

C_UNFINISHED. | ouant

R 11
Geliulose {Open Blow): Biow celiulose insulation to '
depth designated on work order. Cost includes R-18
installation of measuring sticks. Must be installed as
required in the IHWAP Field Standards Manual. 1 8q Ft R 130
"Wei Measure®
"Weighted Measu R — 49

R - 11
Celiviose (Floored Attic): Dense pack celiulose
insulation to depth desagnated on work order. Fioor R - 19
board must be drilfed. insulation must be installed to a T
minimum density of 3.5 fos/®° . Must be installed as 1 8q Ft R - 30
required in the IMWAP Field Standards Manual. .
*Weighted Measure*

ait): install fiberglass insulation to depth R~ 14
des;gnated on wcrk order. Must be installed as required
in the IHWAP Field Standards Manual. R~19
18q Ft
R~30

R - 38




{Open Blow) Blow celfulose insulation to

: pen, R - 11
depth des&gnat@d on work order in “Outer Ceiling Joist"
or “Collar Beam”. Cost includes installation of R .40
measuring sticks. Must be installed as required in the T—
IHWAP Field Standards Manual, R - 30
“Weighied Measure 1.Sq Ft E—
R-48
Cellulose {Finished Attic): Dense pack cellulose R—-11__
nsulation to depth des&gnated on work order in the
“Roof Rafter”, "Cuter Ceiling Joist” or “Knee wall”, R 10
Cavity must be drilled if not accessible otherwise. 18a Ft ——
insulation must be installed to a minimum density of 3.5 9
ibs/it®. Must be installed as required in the IHWAP Fieid
Standards Manual.
*Weighted Measure”
2 part sprayfaam znsu!ai:on tadgathdasagnazed on R~ 18
work order in the “Roof Rafter” or “Knee wall". Insulation
must be installed fo a minimum of 3. Must be installed 1 8qFt
as required in the IHWAP Field Standards Manual.
*Weighted Measure”
37 {Sing! nee }; Install fiberglass R-11
baft msulaﬂon on knae wall as dessgnated on work
order. Must be instailed as required in the IHWAP Field 1 Sq Ft R 18

Standards Manual,




Fgy D 1) Instali fiberglass
batt msuiatm on knee wall as desegnated on work
order. R ~Vaiue bid is for 2 layers of insulation. Must be
installed as required in the IHWAP Field Standards
Manual.

1 Sq Ft

R-22
R~ 38

Weatherstrip Attic Hatch: Install weatherstrip on
existing attic hatch to insure a proper seal, Must be
installed as required in the IHWAP Field Standards
Manual,

lnkFt

Insulate Attic Hatch: Install 8" of foam board on
existing attic hatch to achieve a minimum R-30. Mus! be
installed as required in the IHWAP Field Standards
Manual.

Each

Barrier at Attic Hatch: Install wood barrier around
existing attic hatch to insure attic insulation does not fall
through hatch. Must be installed as required in the
IHWAP Field Standards Manual,

LnFt

. xsting Opening): includes
wttmg hatch cover tc 2x2. &ns%aiimg 6" foam
insulation to minimurm R-30, instaling 8 of weatherstrip
and installing 10" of wood barrier for hatch. Must be
instalied as required in the IHWAP Field Standards
Manual.

Each

Instali New Attic Hateh: Includes cutting opening to 2°
X2, Cutting and snsta!img a new hatch cover. installing
8" foam insulation to minimum R-30, installing 8’ of
weatherstrip and installing 10’ of wocd barrier for hatch.
Must be installed as required in the IHWAP Field
Standards Manual.

Fach

insulate Attic Hatch (Pull Down Steps): Install 6" of
foam board on existing pui% down hatch to achieve a
minimum R-30, Must be installed as required in the
IHWAP Field Standards Manual,

Each

Weatherstrip Attic Hatch (Pull Down Steps): install
weatherstrip on existing pull down atlic hatch to insure a
proper seal. Must be instalied as required in the IHWAP
Field Standards Manual,

Lnkt




Install Attic Hateh (Existing | psl
includes cutting and instal img barrier with hatch cover
 over pull down steps. instailing 6" foam insulation to
minimum R-30, and installing 16’ of weathersirip. Must

be installed as required in the IHWAP Fleld Standards
Manual.

Each

Weatherstrinp Knee Wall Hatch: Install weatherstrip on
existing. Knee Wail hatch to insure a proper seal. Must
be installed as required in the IHWAP Field Standards
Manual.

inFt

Insulate Knoe Wall Hatch: Install 2 %’ of foam board
on existing attic hatch fo achieve a minimum R-13. Must
be installed as required in the IHWAP Field Standards
Manual.

Sq Ft

install Knse Wall Hatch (Existing Opening): Includes
cutting hatch cover. Installing 2 12" foam insutation to
minimum R-13, installing 8’ of weatherstrip, installing
hardware to ensure positive closure. Must be installed
as required in the IHWAP Field Standards Manual,

Each

Install New Knee Wall Hateh: includes cutting opening
fo a minimum 16" x 20™. Cutling and installing 2 new
hatch cover. installing 2 ¥2" foam insulation to minimum
R-13, installing 8’ of weatherstrip, tr&mmmg wall with &

AL pd i oo} oY S

of door casing, installing hinges and iatches o secure
hatch. Must be installed as required in the IHWAP Figid
Standards Manual.

Each

insulate Walkup Attic Walis (Callulose); Install dense
pack Cellulose in walls of walkup attic access. Dense
pack celiulose insulation to depth designated on work
arder Must be drilled. Insulation must be installed to a
minimum density of 3.5 bs/fi3 . Must be installed as
required in the IHWAP Field Standards

SgFt

install Alr Barrier on Knee Wall: Install house wrap
{spun olefin} on back of knee wali to provide an air
barrier for exposed fiberglass insulation in wali cavity.
Must be installed as reguired in the IHWAP Field
Standards Manual,

Sq Ft




Metal must be a minimum 26 ga and tnsta led around
heat producing devices fo prevent insulation from
caming into contact with heat producing devices. Matal
must be fastened securely to attic joist. Must be

installed as required in the IHWAP Field Standards
Manual.

LnFt

Install New Gable Vent: Cut opening and install gable
vent to gam access to attic. Must be installed as
required in the IHWAP Field Standards Manual.

Each

insulate wall with blown cellulose fram the exterior of

the home to a minimum density of 3.5 Ibs/&°. Inciudes
removing existing siding, drilling through the substrate,
installing insulation, plugging the holes and reinstalling

siding. Must be installed as regquired in the IHWAP Fisld
Standards Manuat,

Sq Ft

ingulate Wall Dense Pack Exterlor (Celiulose) Lead:
insulate wall with blown cellulose from the exterior of
the home to a minimum density of 3.5 tbs/f®. includes
removing existing siding, drifling through the substrate,
installing insulation, plugging the holes and reinstalling
siding. Lead Safe Wea%henzatmn and EPA RRP
protocols must be followed during installation. Must be

installed as required in the IHWAP Fieid Standards
Manual,

8q Ft




Insuiate Wall Dense Pack interior (Cellulose):
insulate wall with blown celiuiose from the interior of the
home to a minimum density of 3.5 bs/f®. Includes
drilling through the wall, installing insulation, and
patching the holes. Must be installed as required in the
HHWAP Field Standards Manual.

Sq Ft

Insulate wall with blown celiulose from the miermr of tha
home to a minimum density of 3.5 Ibsfit’. Includes
drilling through the wall, installing insulation, and
patching the holes. Lead Safe Weatherization and EPA
RRP protocols must be followed during installation.
Must be installed as required in the IHWAP Field
Standards Manual,

Sg Ft

Insulate Wall Interior {(Fiberglass Batth: insulate wall
with fiberglass batt insulation from the interior of the
home. Must be instalied as required in the IHWAP Field
Standards Manual.

Sgrt

ingulate Wall (2 part Foam): Insulate wall as specified
on the work order. Spray 2 part foam insulation in the
wall cavity to a minimum 37 in depth. Must be installed
as required in the IHWAP Field Standards Manual

Sq Ft




FOUNDATION MEASURES

f __ mstati 2 part
spray foam msuiatzon in R:mjmst to a minimum 1",
Insulation must extend below the sil plate to the
foundation wall. Must be installed as raquired in the
IHWAP Fieid Standards Manual. “Weighted Measure*

insulate Rimjolst (Rigid Foamg install rigid foam

insulation in Rimjoist to 2 minimum R-10. Perimeter of
insulation must be sealed with caulk or foam. Must be

installed as required in the IHWAP Field Standards
Manuai.

Sq Ft

insulate Rimioist (Vinvi : install vinyl faced
insulation in Rzm;osst tc a minimum R-19, Perimeter of
insulation must be sealed with spray foam. Must be

installed as required in the IHWAP Field Standards
Manual.

Sq ?“t

2 paft spray foam msu!atsonanthacrawispace waﬁ toa
rinimum 1.5, Must be installed as required in the
IHWAP Field Standards Manual. *Weighted Measure*

Sg Ft

insulate Crawlspace Wall (Rigid Foam): Install rigid
foam insulation on the crawtspace wall to 2 minimum R-
10. All seams must be taped. Must be installed as

required In the IHWAP Fleid Standards Manual.

SqgFt

insulate Crawispace Wall (Vinyl Faced): Install vinyl
faced insulation on the crawlspace wall to 2 minimum

R-19. All seams must be taped. Must be installed as
required in the IHWAP Field Standards Manual.

Sq Ft




;--iNSULATION

Insulate Basgment Wall (Rigid Foam} lns%ail ngtd
foam insulation on the basement wall {o 8 minimum R-

10. Aﬁi seams must be taped Must be installed as

fiberglass batt insulation in the floor joist camty as
specified on the work order. insulation must be installed
~with IHWAP approved insulation supports. Must be

installed as required in the IHWAP Field Standards
Manual.

Sg Ft

insulate Crawispace Floor {2 part spray foam}:
Install 2 part spray foam insulation in the floor joist
cavity to a minimum of 3" against the floor deck. A
minimum of 1" 2 part spray foam must encapsulate all
framing members of the floor structure. Must be
installed as required in the IHWAP Field Standards

Manual. "Weighted Measure”®

Sq Ft

Weatherstrip Crawlspace Hatch: Install weatherstrip
on existing crawlspace hatch to ensure a proper seal,
Must be installed as required in the IHWAP Fleld
Standards Manual.

inFt

insulate Crawlispace Hateh; install 2" of foam board
on existing crawispace hatch to achieve a minimum R-
10. Must be instalied as required in the IHWAP Fisld
Standards Manual.

Each

install Crawispace Hatch {Existing On

includes cuﬁmg hatch cover to 2 x 2. insta! mg 2” foam
insulation to minimum R-10, installing & of weatherstrip
and instaliing hardware to ensure positive closura. Must

be installed as required in the IHWAP Field Stendards
Manual.

Fach

New Crawispace Hatch; Includes cutting
openingto 2 x 2'. Cu’ﬁmg and msta?img a new hatch
cover. installing 2" foam insuiation to minimum R-1§,
instailing & of weatherstrip and installing hardware to
ensure positive closure, Must be installed as required in
the IHWAP Field Standards Manual,

Each




WINDOW MEASURES

W MEAS

S
install Replacement Window: Install replacernent

window as specified on the work order. Window must
be sealed properly on the interior and exterior. Includes
disposal of the old window. Must be instalied as
required in the [HWAP Field Standards Manual.

U.L

01t 100
101 t0 120
121 & 150 |

Install Replacement Window Lead: install
replacement window as specified on the work order.
Window must be sealed properly on the interior and
exterior. includes disposal of the old window. Lead Safe
Weatherization and EPA RRP protocols must be
followed during installation. Must be installed as
required in the IHWAP Field Standards Manuai.

Ul

01 to 100
10110 120

121 & 150

Replace Glass: Remove existing damaged glass and
replace with a new pane. includes instaliing glazing
points and glazing. Must be installed as required in the
IHWAP Field Standards Manual,

Each

Repiace Glass Lead: Remove existing damaged glass
and replace with a new pare. Includes installing glazing
points and glazing. Lead Safe Weatherization and EPA
RRP protocols must be followed during installation.
Must be installed as required in the IHWAP Field
Standards Manual.

Each




Re-glaze Window Lead: Remove existing glazing
compoeund and re-glaze window. Glazing is o be fooled
smooth and a coat of primer or Linseed Oitistobe
applied. Lead Safe Weatherization and EPA RRP
protocols must be followed during installation. Must be

installed as required in the IHWAP Field Standards
Manual.

Ln¥Ft

install Window Ston: Install stop on window. Must be
instalied as required in the IHWAP Field Standards
Manual,

LnfFt

Install Window Stop Lead: Install stop on window.
Lead Safe Weatherization and EPA RRP protocols
must be followed during installation. Must be installed
as required in the IHWAP Field Standards Manual,

LnfFt

Replace Sill: Remove existing sill and replace with new
jumber. All seams must be cauiked and the sill must be
primed. Sili must be installed at the same angle as the
other windows on the home. Must be installed as
required in the IHWAP Field Standards Manual.

Each

Replace Sill Lead: Remove existing sill and replace
with new lumber. All seams must be caulked and the sill
must be primed. Sill must be instalied at the same angle
as the other windows on the home. Lead Safe
WWeatherization and EPA RRP protocols must be
followed during installation. Must be installed as
required in the THWAP Field Standards Manual.

Each

Replace Sash: Remove existing sash and replace with
new sash. Sash is to be painted or vamished to mateh
the existing finish. Replacement sash must function
properly and be sealed for air. Must be installed as
reguired in the IHWAP Fleld Standards Manual.

Fach




Repiace Sash Lead: Remove existing sash and
replace with new sash. Sash is to be painted or
varnished to match the existing finish. Replacement
sash must function properly and be sealed for air Lead
Safe Weatherization and EPA RRP protocols must be
followed during installation. Must be instalied as
required in the IHWAP Fieid Standards Manual,

Each

install Window Casing: install window casing. Must be
installed as required in the IHWAP Field Standards
Manual,

inFt

instaill Pulley Seal: install puliey seal. Must be instalied
as required in the IHWAP Field Standards Manual,

Each

install Sash Lock: Install sash lock on window, Sash
lock must be installed so it forms a tight seal at the
check rail. Must be installed as required in the IHWAP
Fieid Standards Manual.

Fach

Frame Caulk Window: Install caulk on window frame.
Caulk must be installed so it seals the window
thoroughly and is neat in appearance. Must be installed
as required in the IMWAP Field Standards Manual.

Each




DOOR MEASURES

Install Replacement Pre-Hung Door: Instail
replacement door as specified on the work order. Deor
must be sealed properly on the interior and exterior.
Includes disposal of the old door. Must be installed as
required in the IHWAP Field Standards Manual.

Each

install Replacement Door Pre-Hung Lead: instali
replacement door as specified on the work arder. Door
must be sealed properly on the interior and exterior.
includes disposal of the old door. Lead Safe
Weatherization and EPA RRP protocols must be
followed during installation. Must be installed as’
required in the IHWAP Field Standards Manual.

Each

instali Replacement Door Pre-Hung {Additional
Framing): install replacement door as specified on the
work order. Door must be sealed properly on the interior
and exterior. inciudes disposal of the old door. Door
instailation includes additional framing to insure proper
instaliation. Must be installed as required in the IHWAP
Field Standards Manual.

Lach

Install Replacement Pre-Hung Door {Additional
Framing) Lead: Install replacement door as specified
on the work order. Door must be sealed properly on the
interior and exterior. includes disposai of the oid door.
Door instaliation includes additional framing to insure
proper instaliation. Lead Safe Weatherization and EPA
RRP protocols must be foliowed during installation.
Must be installed as required in the IHWAP Fleld
Standards Manual,

Each

install Replacement Slab Door: install replacement
siab door as specified on the work order. Door must be
sealed properly on the interior and exterior. Inciudes
disposal of the old door. Must be instailed as required in
the IHWAP Field Standards Manual.

Each

Re-install Existing Storm Door; Re-install existing
storm door as specified on the worl order. Door must
be sealed properly on the interior and exterior. Must be
installed as required in the IHWAP Field Standards

Manual,

Each




Repair Door Jamb: Remove damaged portion of the
jamb and replace with matching materials. All work is to
be neat and form a tight seal. Repaired jamb must
match the existing finish. Must be installed as required
in the IHWAP Field Standards Manual,

Ln Ft

Repair Door Jamb Lead: Remove damaged portion of
the jamb and replace with matching materials. All work
is to be neat and form a tight seal. Repaired jamb must
ratch the existing finish. Lead Safe Weatherization and
EPA RRP protocols must be followed during installation.
Must be installed as required in the IHWAP Field
Standards Manual.

LnFt

Door Stops: Install new door stops to insure no gaps

between stop and jamb. Joints are o be mitered or

coped to form a tight joint. Repaired stop must match

the existing finish. Must be installed as required in the
HWAP Field Standards Manual.

Lnkt

Dogr Stons Lead: install new door stops to insure no
gaps belween stop and jamb. Joints are to be mitered
or coped 1o form a tight joint. Repaired stop must
match the sxisting finish. Lead Safe Weatherization and
EPA RRP protocols must be followed during installation.
Must be installed as required in the IHWAP Field
Standards Manual.

LnFt

Install Lockset install lockset so the door closes
properly and securely. Must be installed as required in
the IHWAP Field Standards Manual.

Each

instail Strike Plate; Install strike plate so the door
closes properly and securely. Must be installed as
required in the IHWAR Field Standards Manuat,

Each

instail Door Modernization Kit; Install door
modernization kit so the door can be held in a tightly
closed position. Must be installed as required in the
IHWARP Field Standards Manual.

EBach

install Door Casing: Install door casing as specified on
the workorder. Must be installed as required in the
IHWAR Field Standards Manual.

inkFt

Frame Cauik Door: Install caulk on door frame. Caulk
must be instalied so i seals the door thoroughly and is
neat in appearance. Must be installed as recuired in the
IHWAP Field Standards Manual.

Each

Pane Caulk Door: install caulk on pane. Caulk must be

| installed so it seals the glass thoroughly and is neat in
appearance. Must be installed as required in the
IHWAPR Fisld Standards Manual.

Each




Weatherstrin Door: install weatherstrip on door. New
weatherstrip must form a tight seal and be neat in
appearance. Weatherstrip must be caulked to the jamb.
Must be instalied as required in the IHWAP Field
Standards Manual, “Weighted Measure*

Each

Waatherstrip Door Lead: Instail weatherstrip on door.
New waatherstnp must form a tight seal and be neat in
appearance. Weathersirip must be caulked to the jamb.
Lead Safe Weatherization and EPA RRP protocols
must be followed during installation. Must be installed
as required in the IHWAP Field Standards Manual.
*Weighted Measure*

Each

Install Door Sweep: Install door sweep as specified on
the workorder. Must be instalied as required in the

{HWAP Field Standards Manual. "Weighted Measure®

Each

install Door Sweep L ead: install door sweep as
specified on the workorder. Lead Safe Weatherization
and EPA RRP protocols must be followed during
installation. Must be installed as required in the IHWAP
Field Standards Manual. "Weighted Measure*

Fach

instzll Door Threshold: Install door threshold as
specified on the workorder. Must be installed as
required in the IHWAP Field Standards Manuai.

fFach

install Door Threshold Lead: Instali door threshold as
specified on the workorder. Lead Safe Weatherization
and EPA RRP protocols must be followed during
installation. Must be instalied as required in the IHWAP
Field Standards Manual,

Fach




install CFL Liaht Bulb: Remove existing incandescent
light bulb and replace with a CFL light bulb, Must be
installed as required in the IHWAP Field Standards

Manual. “Weighted Measure®

Each

install Low Flow Showerhead: Remove existing

- showerhead and replace with a low flow showerhead.
Must be installed as required in the IHWAP Field
Standards Manual.

Each

Install Faucet Asrator: Remove existing aerator form
faucet and replace. Must be instalied as required in the
IHWAP Field Standards Manual.

Each




: §nsu§a&e ﬁﬁbbnie Home Attic Exterlor Access {Biown

Fiberglass Only): Gain access to mobile home attic
section by d:seonnectmg the metal roof at the edge.
install blown fiberglass and reattach the metal roof.
Blown fiberglass insulation must be instalied to a
minimum density of 1.8 Ibs/f®. Must be installed as
required in the IHWAP Field Standards Manual,
“Weighted Measure”

Sg Ft

R-19

insulate Mobile Home Altic Interior Access (Bilown
Fiberglass Only): Gain access to mobile home attic
section by cirﬁtmg through the ceiling finish. Install blown
fiberglass and plug the ceiling finish. Blown fiberglass
insulation must be installed to a2 minimum density of 1.8
tos/f°. Must be installed as required in the IHWAPR Field
Standards Manual. *“Weighted Measure*

SaFt

R-19

Insulate Mobile Home Wall (Stuffed Fibergiass Batt):
Install Aiberglass batt insulation in mobile home wall by
accessing the wall from the exterior of the home. Stuff
batt in wall cavity and reattach the mobile home siding.
Must be installed as required in the IHWAP Fieid
Standards Manual, "Weighted Measure”

SgFt

R-19

ﬁbargiass batt insulation in mobzle home floor by
accessing the floor from the underside of the home.
instali batt insulation in floor cavity and reattach the
mobile home belly material, Must be instailed as
required in the IHWAP Feld Standards Manual,
“Weighted Measure®

Sg Ft

R-18




ingtall Mobile Home Replacement Window: Install
mobile home replacement window as specified on the
work order. Window must be sealed properly on the
interior and exterior. includes disposal of the old
window. Must be installed as required in the IHWAP
Field Standards Manual.

011070
7110 100

101 & up

Ingtail #lobile Home Interior Storm Window: Install
mobile home interior storm window as specified on the
work order. Window must be sealed properly on the
interior. includes disposal of the oid window. Must be

installed as required in the IHWAP Field Standards
Manual,

Uk

014070
7110 100

101 &up

Install Mobile Replacement Door: Install
mobile home replacement door as specified on the work
order. Door must be sealed properly on the interior and
exterior. inciudes disposal of the old door. Must be
installed as required in the IHWAP Field Standards
Manual.

Each

install Mobile Home Water Heater Door: Install

i ot e o B

order. Door must be sealed properly on the interior and
exterior. Includes disposal of the oid door. Must be

installed as required in the IHWAP Fisld Standards
Manual

Each

install Mobile Home Belly Material: Install mobile
home belly material as spetified on the work order.
Material must be secured to the mobile home floor
structure and taped at the seams. Must be instalied as
required in the IHWAP Field Standards Manual,

Sq Ft




HEALTH and SAFETY MEASURES

instaill Exhaust Fan (Replacement Fani: Replace
existing. exhaust fan as specified on work order. Fan
must be set at the proper flow rate, as specified, to
ensure comphiance with ASHRAE 82.2 Ventilation
standard. Includes venting fan to the exterior of the
dwelling with a proper termination kit and insulating
vents that extend through unconditioned spaces. Must

be installed as required in the IHWAP Field Standards
Manual

Each

install Exhaust Fan {(Replacement Fan} Lead:
Replace existing exhaust fan as specified on work
order. Fan must be set at the proper flow rate, as
specified, to ensure compliance with ASHRAE 62.2
Ventilation standard. Includes venting fan to the exterior
of the dwelling with a proper fermination kit and
insulating vents that extend through unconditioned
spaces. Lead Safe Weatherization and EPA RRP
protocols must be followed during instaliation. Must be
installed as required in the IHWAP Field Standards
Manual.

Fach

Install Exhaust Fan (New Install): Install new exhaust
' fan as specified on work order. Fan must be set at the
proper flow rate, as specified, to ansure compliance
with ASHRAE 62 .2 Ventilation standard. includes
venting fan to the exterior of the dwelling with a proper
termination kit and insulating vents that extend through
unconditionad spaces. Must be installed as required in
the IHWAP Field Standards Manual.

Fach

Install Exhaust Fan {New install} Lead: install new
exhaust fan as specified on work order. Fan must be set
at the proper flow rate, as specified, to ensure
compliance with ASHRAE 62.2 Ventilation standard,
Includes venting fan to the exterior of the dweliing with a
proper termination kit and insulating vents that extend
through, uriconditioned spaces. Lead Safe
Weatherization and EPA RRP protocols must be
foliowed during installation. Must be installed as
required in the IHWAP Fleld Standards Manual,

Each




instali Exhaust Fan Vent (Existing Fany: install vent
as specified on the work order. includes venting fan to
the exterior of the dweiling with a proper termination kit
and insulating vents that extend through unconditioned
Spaces. Must be installed as required in the IHWAP
Field Standards Manual,

Ln Fe

Insuiate Exhaust Fan/Dryer Vent (Existing Vent):
Insulate vent as specified on the work order. Inciudes
insulating vents to a minimum R-3 that extend through
unconditioned spaces. Must be installed as required in

the IHWAP Field Standards Manual.

LnFt

instail Batteries (Existing Smoke Detector): install

new batteries in the existing smoke detector. Must be
instalied as required in the tHWAP Field Standards
Manual.

Each

Install Smoke Detector: Install new smoke detector as
specified on work order. Smoke detectors are to be
installed on the ceiling 8" from the wall or on the wall 8"
from the ceiling. Must be installed as required in the
IHWAP Field Standards Manual,

Each

Install Carbon Monoxide Detector: install new carbon
monoxide detector as specified on work order. Must be

installed as required in the IHWAP Fisld Standards
Manual,

Each

Under-cut Door: Under-cut door as specified on work
order, Must ba installed as required in the IHWAP Field
Standards Manug|

Each

install Transfer Grill: install ransfer griil as specified
oft work order. Must be installed as required in the
IHWAP Fiald Standards Manual.

tach

Install Visqusen {Polysthviene): Install visqueen in
crawlspace as specified on work order. Visqueen must
be installed neatly with all seams taped. Perimeter of
visqueen must be sealed to the foundation wall. Must
be instalied as required in the IHWAP Fieid Standards
| Manual. _

Sq Ft




SENERAL MEASURES

Patch Roof Leak (Repair Leak): Seal roof at point of
leak as specified on the work order. Leakage points
include flashed chimney, roof penetration boots, valley
leaks, etc. Seal with roof tar or replacement shingles.
Must be installed as required in the IHWAP Field
Standards Manual.

install Devwall: install drywall as specified on work
order. installation will include the drywall seams being
taped, finished and primed. Drywall must be ready for
finished paint. Must be installed as required in the
IHWAP Field Standards Manual.

Sg Ft

3/8"
172"

5[ w

install Plywood Interior (Generall: Instali plywood as
specified on work order. Plywood will be used to aid the
instaliation of other weatherization measures. Must be
installed as required in the IHWAP Field Standards
Manual.

Sg Ft

install Plvwood Exterior {Ganeral): install plywood as
specified on work order. Plywood must be primed or
sealed with exterior varnish. Plywood will be used to aid
the instaliation of other weatherization measures. Must
be installed as required in the IHWAP Field Standards
Manual.

Sqg Ft

Install Piywood (Fioor Repair): installation includes
removal and disposal of damaged floor area, Install
plywood as specified on work order. Plywood will be
used to.aid the installation of other weatherization
measures. Must be installed as required in the IHWAP
Field Standards Manuel.

8q Ft

install Dimensional Lumber: install dimensional
iumber as specified on work order. Dimensional iumber
will be used to aid the instaliation of other
weatherization measures. Must be installed as required
in the IHWAP Field Standards Manual.

bnFt

TX &
1" X 6"
1" X 8"
2’ X4
2" K 6"

2" X &ﬂ




CITY OF ROCKFORD HUMAN SERVICES
2013 Weatherization Program

NFRC CERTIFICATION OF WINDOWS

1. All windows installed in the IHWAP program must have a NFRC U RATING
of 0.30 Energy Star Rated. The following text is taken from the “lilinois Home
Weatherization Field Guide™

a. Repiacement windows shall have window unit U-value of 0.30 as rated
by the National Fenestration Rating Council (NFRC). U-value shall be
window unit and not center of glass U-value.

b. The NFRC rating applies equally to site-buiit and mobile homes.

¢. Window documentation will be placed in each contractor's master file.

2. When installing or replacing storm windows, only Low-E Storm Windows are

allowed.

All doors will be Energy star Rated.

Leave the stickers in place, CRHS will remove upon final inspection.

o w

The contractor has read and understands the above specifications required.

Name of Company (please print)

Signature Date



