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	ADDENDUM TO REQUEST FOR PROPOSAL

	DOCUMENT MANAGEMENT SYSTEM

	BID NO.:  413-P-050

	ADDENDUM NO.: 2






To: All Bidders:

Below is information provided during the file review sessions conducted over the past week.

A majority of the paper files require preparation work (i.e., staple removal, etc).  

Each box contains multiple folders that have a 100 case number range.  There may not be 100 cases in each folder as a case number is assigned to each call for service but not every call for service resulted in an incident report being filed.

Main case number is in the upper right hand corner of the page, however the orientation may vary between horizontal and vertical.  Most case numbers will be hand written.  In 2005, there is a possibility of some case numbers being electronic.

The years for scanning are 1997-2005.  There were approximately 50,000-60,000 cases per year during 1997-2005.  Current cases per year is down to 45,000.  There are approximately 60-90 boxes per year.

Index would be done by case number, which would be in the following format YY-XXXXXX.

There is a possibility of some double sided reports (mostly from outside sources).  There is also a very small possibility of sizes larger than 8-1/2 X 11.  

Returned mail included in the files will need to have the outside of the envelope scanned as well as the contents of the envelope.  

Black and white scanning is requested, no color needed.

The City would prefer to release one year of files at a time as there is a possible need for the records to be returned for court purposes.  

All files should be returned to the City of Rockford in sequential order but does not have to be in folder files.



All files are currently located at the Public Safety Building.

Main incident report with case number should be at the beginning of each file, if not, it should be corrected before scanning.

Microfilm has approximately 2,600-3,000 images per cartridge.  After further review, we have found the microfilm to be 24X (previously stated as 16X in Addendum 1).  Microfilm is not blipped at beginning or end of each case.  

The City has an estimated 2,100 microfilm cartridges.  
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All other portions remained unchanged.  

A copy of this addendum or a reference thereto must be included with your bid or the bid will not be read or considered.

If you have any questions please contact the Central Services Division at (815) 987-5560.

DATED:  May 14, 2013
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